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Section I. Request for Expression of Interest




REQUEST FOR EXPRESSION OF INTEREST FOR ENGAGEMENT OF
CONSULTING SERVICE FOR THE DEVELOPMENT AND
PRODUCTION OF THE PDIC 60™ ANNIVERSARY COFFEE TABLE

BOOK AND EXPLAINER VIDEO

The Philippine Deposit Insurance Corporation (PDIC), through its Corporate Operating Budger of
2024, intends to apply the sum of Five Million Pesos (P5,000,000.00), ,being the Approved Budget for
the Contract (ABC), to payments under the contract for the Engagement of Consulting Service for the
Development and Production of the PDIC 60" Anniversary Coffee Table Book and Explainer
Video)/Project Reference No. 2024-014 , (hereinafter referred to as the “Project®). Bids received in
excess of the ABC shall be automatically rejected at the opening of the financial proposals.

1. The PDIC now calls for the submission of the eligibility documents for the procurement of the
Project. The eligibility documents of interested consultants must be duly received by the
Secretariat of the Bids and Awards Committee (BAC) on or before

April 30, 2024 2:00 p.m. at the Ground Floor, PDIC Building, 2228 Chino
Roces Avenue, Makati City. Applications for eligibility will be evalvated based on a non-
discretionary “pass/fail” critefion.

Pursuant to Government Procurement Policy Board (GPPB}) Circular No. 02-2018, the PDIC is
inviting all interested bidders/consultants for a Clarificatory Meeting (CM) to discuss the
eligibility requirements as well as the technical and financial components prescribed for the
Project. The CM is scheduled on April 23, 2024 2:00 p.m. at the
5™ Floor, Conference Room, PDIC Building, 2228 Chino Roces Avenue, Makati City, The
prospective bidders may also participate in the CM as well as in the Pre- bid Conference via
video conferencing or webcasting,

Bidders are advised to first log in to the BAC waiting room via MS Teams link and wait for
further advice to join the BAC meeting room, the link of which shall be provided to the
bidders before the start of the pre-bid conference. The MS Teams link to the waiting room is
as follows:

htips:/{teams.microsoft.com/l/team/19%3ae3a82c 13e4a2418

6a613bcac388b7644%40thread.facv2/conversationsegroupld

=lab 1d44d-55if-4febé-b3e4-76e886a2 18cc & tenanfld=8f3038a8-
eféf-4a95-996b-0688c89f46 10

!\J

Interested bidders may obtain further information from the PDIC and inspect the Bidding
Documents at the address hereinafter specified during office hours.

[¥5]

A complete set of Bidding Documents may be acquired by interested bidders from the address
herein below provided, and upon payment of the applicable fee for the Bidding Documents in
the amount of Php5,000.00., Said amownt was pegged pirsuant to the latest Guidelines issued
by the GPPB.

3rd Floor, PPD-BAC Secretariat, PDIC Building, 2228 Chino Roces Avenue, Makati City/

The Bidding Documents may also be downloaded free of charge from the website of the
Philippine Government Elecironic Procurement System (PhilGEPS) and the website of the
Procuring Entity, provided that bidders shall pay the applicable fee for the Bidding Documents
not Jater than the deadline set for the submission of bids.
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The BAC shall draw vp the short list of consultants from those who have submitted their
Expression of Interest as well as the eligibility documents, and have been determined as eligible
in accordance with the provisions of Republic Act No. 9184 (RA No. 9184), otherwise known
as the “Government Procurement Reform Act” and its Implementing Rules and Regulations
(IRR). The short list shall consist of #ie top 3 eligible bidders who will be qualified to submit
bids based on the criteria for shortlisting of eligible bidders. The criteria and rating system for
short listing are as follows:

EVALUATION CRITERIA. WEIGHT
1. Relevamt/applicable experience and good track record in producing 62%
coffee table books
2. Qualifications of the Team Leader and the Project Team Members 33%
3. _Job capacity to handle the project 5%
Total 100%
Passing Rate 75%

In no case shall a prospective bidder who garnered a total rating of less than the minimum rating
of 75 points be included in the short list.

Bidding will be conducted through open competitive bidding procedures using a non-
discretionary “pass/fail” criterion specified in the IRR of RA No. 9184.

Bidding is open to all interested bidders, whether local or foreign, subject to the conditions for
eligibility provided in the IRR of RA No. 9184.

The Procuring Entity shall evaluate bids using the Quality-Cost Based Evaluation (QCBE)
procedure. The Procuring Entity shall indicate the weights to be allocated for the Technical and
Financial Proposals. The criteria and rating system for the evaluation of bids shall be provided
in the Instructions to Bidders.

The Scope of Work/Complete Deliverables/outputs for this project are enumerated in the
Terms of Reference.

The PDIC reserves the right to reject any and all bids, declare a failure of bidding, or not
award the contract at any time prior to contract award in accordance with Section 41 of RA
No. 9184 and its IRR, without thereby incurring any liability to the affected bidder or bidders.

For further information, please refer to the following:
Analinda C. Lao

BAC Secretariat

PDIC Building, 2228 Don Chino Roces Ave., Makati City
Telephone Numbers — (02)88414915
ppdbac@pdic.gov.ph

Fex Nuniber - (02) 8§841-4931

Website: www.pdic.gov.ph

SANDRA JAZ

Chairperson, PDIC Bids and Awards Committee
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Eligibility Criteria

1.1.

1.3.

1.4,

The following persons/entities shall be allowed to participate in the bidding
for Consulting Services:

(a) Duly licensed Filipino citizens/sole proprietorships;

(b)  Partnerships duly organized under the laws of the Philippines and of
which at least sixty percent (60%) of the interest belongs to citizens of
the Philippines;

(¢)  Corporations duly organized under the laws of the Philippines and of
which at least sixty percent (60%) of the outstanding capital stock
belongs to citizens of the Philippines;

(d)  Cooperatives duly organized under the laws of the Philippines; or

(e) Persons/entities forming themselves into a joint venture, i.e., a group of
two (2) or more persons/entities that intend to be jointly and severally
responsible or liable for a particular contract: Provided, however, That
Filipino ownership or interest thereof shall be at least sixty percent
(60%). For this purpose, Filipino ownership or interest shall be based
on the contributions of each of the members of the joint venture as
specified in their JVA.

When the types and fields of Consulting Services involve the practice of
professions regulated by law, those who will actually perform the services
shall be Filipino citizens and registered professionals authorized by the
appropriate regulatory body to practice those professions and allied
professions specified in the EDS.

If the Request for Expression of Interest allows participation of foreign
consultants, prospective foreign bidders may be eligible subject to the
conditions stated in the EDS.

Government owned or —controlled corporations (GOCCs) may be eligible to
participate only if they can establish that they (a) are legally and financially
autonomous, (b) operate under commercial law, and {c) are not attached
agencies of the Procuring Entity.

Eligibility Requirements

2.1,

The following eligibility requirements, together with the Eligibility Document
Submission Form (EDF 1), shall be submitted on or before the date of the
eligibility check specified in the Request for Expression of Interest and Clause
5 for purposes of determining eligibility of prospective bidders:

(2 Class “A” Documents

Legal Documents

7
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(1) PhilGEPS Certificate of Registration and Membership (under
Platinum) issued pursuant to GPPB Resolution 15-2021

Technical Documents

(ii)  Statement of the prospective bidder of all its ongoing and
completed government and private contracts, including
contracts awarded but not yet started, if any, whether similar or
not similar in nature and complexity to the contract to be bid,
within the relevant period provided in the EDS (EDF 2). The
statement shall include, for each contract, the following:

(ii.1) the name and location of the contract;
(ii.2) date of award of the contract;
(i1.3) type and brief description of consulting services;

(1i.4) consultant’s role (whether main consultant,
subconsultant, or partner in a JV)

(i.3) amount of contract;
(i1.6) confract duration; and

(i1.7) certificate of satisfactory completion or equivalent
document specified in the EDS issued by the client or
the project owner, in the case of a completed contract;

(ili)  Statement of the consultant specifying its nationality and
confirming that those who will actually perform the service are
registered professionals authorized by the appropriate
regulatory body to practice those professions and allied
professions in accordance with Clause 1.2, including their
respective curriculum vitae.

Class “B” Document —

If applicable, the Joint Venture Agreement (JVA) in case the
joint venture is already in existence, or duly notarized
statements from all the potential joint venture partners in
accordance with Section 24.1(b)} of the IRR of RA 9184.
Failure to enter into a joint venture in the event of a contract
award shall be a ground for the forfeiture of the bid security.
Each partner of the joint venture shall submit the required legal
eligibility documents stated herein, including the required post
qualification documents. The submission of the technical and
financial eligibility documents by any of the joint venture
partners constitutes compliance.

2.2 The eligibility requirements or statements, the bids, and all other documents to
be submitted to the BAC must be in English. If the eligibility requirements or

3 .
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statements, the bids, and all other documents submitted to the BAC are in
foreign language other than English, it must be accompanied by a translation
of the documents in English. The documents shall be translated by the relevant
foreign government agency, the foreign government agency authorized to
translate documents, or a registered translator in the foreign bidder’s country;
and shall be authenticated by the appropriate Philippine foreign service
establishment/post or the equivalent office having jurisdiction over the foreign
bidder’s affairs in the Philippines. The English translation shall govern, for
purposes of interpretation of the bid.

Prospective bidders may obtain a full range of expertise by associating with
individual consultant(s) and/or other consultants or entities through a JV or
subcontracting arrangements, as appropriate. However, subconsultants may
only participate in the bid of one short listed consultant. Foreign Consultants
shall seek the participation of Filipino Consultants by entering into a JV with,
or subcontracting part of the project to, Filipino Consultants.

Format and Signing of Eligibility Documents

3.1.

(V3]
!\.J

L
[¥5)

Prospective bidders shall submit their eligibility documents through their duly
authorized representative on or before the deadline specified in Clause 5.

Prospective bidders shall prepare an original and copies of the eligibility
documents. In the event of any discrepancy between the original and the
copies, the original shall prevail.

The Eligibility Documents Submission Form shall be signed by the duly
authorized representative/s of the Bidder. Failure to do so shall be a ground for
the rejection of the eligibility documents.

Any interlineations, erasures, or overwriting shall be valid only if they are

signed or initialed by the duly authorized representative/s of the prospective
bidder.

Sealing and Marking of Eligibility Documents

4.1.

Prospective bidders shall enclose their original eligibility documents described
m Clause 2.1, in a sealed envelope marked “ORIGINAL — ELIGIBILITY
DOCUMENTS”. Each copy thereof shall be similarly sealed duly marking
the envelopes as “COPY NO. _1_- ELIGIBILITY DOCUMENTS”. These
envelopes containing the original and the copies shall then be enclosed in one
single envelope.

The original and the number of copies of the eligibility documents as indicated
in the EDS shall be typed or written in ink and shall be signed by the
prospective bidder or its duly authorized representative/s.

All envelopes shall:

(a)  contain the name of the contract to be bid in capital letters;

9
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{b)  bear the name and address of the prospective bidder in capital letters;
(c) be addressed to the Procuring Entity’s BAC specified in the EDS;

(d) bear the specific identification of this Project indicated in the EDS;
and

(¢)  bear a warning “DO NOT OPEN BEFORE...” the date and time for
the opening of eligibility documents, in accordance with Clause 5.

4.4  Eligibility documents that are not properly sealed and marked, as reguired in
the bidding documents, shall not be rejected, but the bidder or its duly
authorized representative shall acknowledge such condition of the documents
as submitted. The BAC shall assume no responsibility for the misplacement of
the contents of the improperly sealed or marked eligibility documents, or for
its premature opening.

Deadline for Submission of Eligibility Documents

Eligibility documents must be received by the Procuring Entity’s BAC at the address
and on or before the date and time indicated in the Request for Expression of Interest
and the EDS. In case the deadline for submission of bids fall on a non-working day
duly declared by the president, governor or mayor or other government official
authorized to make such declaration, the deadline shall be the next working day.

Late Submission of Eligibility Documents

Any eligibility documents submitted after the deadline for submission and receipt
prescribed in Clause 3 shall be declared “Late” and shall not be accepted by the
Procuring Entity. The BAC shall record in the minutes of submission and opening of
eligibility documents, the Bidder’s name, its representative and the time the eligibility
documents were submitted late.

Modification and Withdrawal of Eligibility Documents

7.1, The prospective bidder may modify its eligibility documents after it has been
submitted; provided that the modificatior is received by the Procuring Entity
prior to the deadline specified in Clause 5. The prospective bidder shall not be
allowed to retrieve its original eligibility documents, but shall be allowed to
submit another set equally sealed, properly identified, linked to its original bid
marked as “ELIGIBILITY MODIFICATION" and stamped “received” by the
BAC. Modifications received after the applicable deadline shall not be
considered and shall be returned to the prospective bidder unopened.

7.2. A prospective bidder may, through a letter of withdrawal, withdraw its
eligibility documents after it has been submitted, for valid and justifiable
reason; provided that the letter of withdrawal is received by the Procuring
Entity prior to the deadline prescribed for submission and receipt of eligibihity
documents.

10
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7.3.  Eligibility documents requested to be withdrawn in accordance with this
Clause shall be returned unopened to the prospective bidder concerned. A
prospective bidder that withdraws its eligibility documents shall not be
permitted to submit another set, directly or indirectly, for the same project. A
prospective bidder that acquired the eligibility documents may also express its
intention not to participate in the bidding through a letter which should reach
and be stamped by the BAC before the deadline for submission and receipt of
eligibility documents.

8. Opening and Preliminary Examination of Eligibility Documents

8.1.  The BAC will open the envelopes containing the eligibility documents in the
presence of the prospective bidders’ representatives who choose to attend, at
the time, on the date, and at the place specified in the EDS. The prospective
bidders’ representatives who are present shall sign a register evidencing their
attendance.

In case the submitted eligibility envelopes cannot be opened as scheduled due
to justifiable reasons, the BAC shall take custody of the said envelopes and
reschedule the opening on the next working day or at the soonest possible time
through the issuance of a Notice of Postponement to be posted in the
PhilGEPS website and the website of the Procuring Entity concemed.

8.2. Letters of withdrawal shall be read out and recorded during the opening of
eligibility documents and the envelope containing the corresponding
withdrawn eligibility documents shall be returned unopened to the
withdrawing prospective bidder.

8.3.  The eligibility documents envelopes and modifications, if any, shall be opened
one at a time, and the following read out and recorded:

(a) the name of the prospective bidder;
(b)  whether there is a modification or substitution; and

(¢}  the presence or absence of each document comprising the eligibility
documents vis-a-vis a checklist of the required documents.

8.4.  The eligibility of each prospective bidder shall be determined by examining
each bidder’s eligibility requirements or statements against a checklist of
requirements, using non-discretionary “pass/fail” criterion, as stated in the
Request for Expression of Interest, and shall be determined as either “eligible™
or “ineligible.” If a prospective bidder submits the specific eligibility
document required, he shall be rated “passed” for that particular requirement.
In this regard, failure to submit a requirement, or an incomplete or patently
insufficient submission, shall be considered “failed” for the particular
eligibility requirement concerned. If a prospective bidder is rated “passed” for
all the eligibility requirements, he shall be considered eligible to participate in
the bidding, and the BAC shall mark the set of eligibility documents of the
prospective bidder concerned as “eligible.” If a prospective bidder is rated
“failed” in any of the eligibility requirements, he shall be considered ineligible

11
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to participate in the bidding, and the BAC shall mark the set of eligibility
documents of the prospective bidder concerned as “ineligible.” In either case,
the BAC chairperson or his duly designated authority shall countersign the
markings.

Short Listing of Consultants

9.1.  Only prospective bidders whose submitted contracts are similar in nature and
complexity to the contract to be bid as provided in the EDS shall be
considered for short listing.

9.2. The BAC shall draw up the short list of prospective bidders from those
declared eligible using the detailed set of criteria and rating system specified
in the EDS.

9.3.  Short listed consultants shall be invited to participate in the bidding for this
project through a Notice of Eligibility and Short Listing issued by the BAC.

Protest Mechanism

Decision of the Procuring Entity at any stage of the procurement process may be
questioned in accordance with Section 55 of the IRR of RA 9184,
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Section III. Eligibility Data Sheet




Eligibility Data Sheet

Eligibility

Documents

1.2 MINIMUM QUALIFICATIONS OF THE FIRM/CONSULTING

SERVICE

1. The Consulting Service shall be an advertising agency or public
relations agency, or from related fields; must be in business operation

for the last ten (10) years; and must be registered with the Philippine
Government Electrc(m'c Procurement System (PhilGEPS);

S

The Consulting Service must be a reputable entity with proven
capability and track record in developing and producing coffee table
books and must have produced at least five (3) engagements/projects in
the last ten (10) years that are similar, i.e. coffee table book, or relevant,
i.e., production of information, education, and communication (IEC)
materials and/or multimedia products, commemorative book, or
corporate  book, to this project. Each previously produced
engagement/project must be evidenced by a certification issued by the
client to attest to the satisfactory project completion.

As proof of capability, the Consulting Service shallglso be required to
submit a sample copy each of two (2) of its past coffee table books
produced within the past ten (10) years.

3. The Consulting Service must have the required personnel to compose
the team to implement this project. The minimum composition of the
team and the members’qualifications are in the Terms of Reference
under Minimum Qualifications of the Consulting Service. -

1.3 Foreign consultants may be eligible to participate in this Project, subject

to the following conditions to be complied . within ten (10) days upon

receipt of the Notice of Award: ,

a) must be registered with the SEC and/or any agency authorized by
the laws of the Philippines; /

b) when the types and fields of consulting services in which the
foreign consultant wishes to engage involve the practice of regulated
professions, the foreign consultant must be authorized by the appropriate
GoP professional regulatory body specified in Clause 1.2 to engage in the
practice of those professions and allied professions: Provided, however,
That the limits of such authority shall be strictly observed. .

2.1(a)(ii) The statement of all ongoing and completed government and private
contracts shall include all such contracts for the last ten (10) yggrs:/

2.1(a)(ii.7) Bidder must submit the certificate of satisfactory completion or equivalent
document issued by the client or project owner for each of the completed
contract to be attached to the Statement of All Ongoing anc{
Completed Government and Private Contracts. Failure to attach any of

14 .
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the required proof of satisfactory completion shall constitute as valid
ground for the declaration of ineligibility of the bidder.

Each prospective bidder shall submit one (1)} original and one (1)
duplicate copy of its eligibility documents. .

4.3(c)

PDIC Bids and Awards Committee

43(d)

Engagement of a Consulting Service Provider (CSP) for the Development and
Production of the PDIC 60" Anniversary Coffee Table Book and Expiainer
Video ,

The address for submission of eligibility documents is at the Ground
Floor, PDIC Building, 2228 Chino Roces Avenue, Makati City. Y,

The deadline for submission of eligibility documents is omn
. April 30, 2024 2024 at 2:00 PM.

8.1

The place of opening of eligibility documents is at the 5% Floor,
Conference Room, PDIC Building, 2228 Chino Roces Avenue, Makati
City. ,

The date and time of opening of eligibility documents is on

April 30, 2024 . 2024 at 2:00 PM. The wall clock located at the
Ground Floor lobby, PDIC Building, 2228 Chino Roces Avenue, Makati
City shall be used as the official timer for the submission of bids.
Submissions made after the deadline shall be considered late and
automatically rejected.

9.1

Similar contracts as referred to in the Terms of Reference which is a
conduct of nationwide public awareness and reputation survey;
similar in nature and complexity to the contract to be bid.

EVALUATION CRITERIA WEIGHT
1. Relevant/applicable experience and good track record in producing 62%
coffee table books -
2. Oualifications of the Team Leader and the Project Team Members 7 33% -
3. Job capacity to handle the project 3%
Total j00%
Passing Rate 73% '/

For purposes of shortlisting, bidders shall be evaluated based on the
criteria specified in the Shortlisting of Eligible Bidders Form, a copy of
which is hereto attached and is made an integral part of the Bidding
Documents for the Project.




SHORTLISTING OF ELIGIBLE BIDDERS
Engagement of Consulfing Service for the

Development and Production of the FDIC a0th Anniversary Coffee Table Book

and Explainer Video

CRITERIA WEIGHT .
1. Relevant/opplicable experience and good track record 62% |
1.1, Relevant and good rack record in the business of advertising or public relations or
related fields with at least 10 years of experience.
= More than 10 years of experience 22%
« 10vears of experience 20%
1.2. Hod produced at least flve (§) projects in the last 10 years that are simiiar or
relevant to ihe Project. Each previously produced engagement/ project must be
evidenced by a cerfification issued by the client to aitest to satisiactory praject
completion.
« Had produced more thon five [5) projects in the last 10 years thai are similar or 18%
relevant fo the Project. with coresponding certification per completed projeci
+ Had produced five {5) projects in the last 10 years that are similar or relevant to 15%
the Project. with coresponding certificalion per completed project
1.3. Had produced at least two (2) colfee table books in the last 10 years, as
evidenced by a cerlification issued by the client to ailest to satisfaciory projeci
completion
+ Had produced more than fwo [2) coifee table books in the last 10 years, wilh 22%
ot least one (1} award-winning coffee table book, with comresponding
ceriification per completed project
s Had produced more than two (2} coffee table books in the tast 10 years, with 20%
comesponding certificatlion per compleied project
« Had produced two (2) coffee table books in the lost 10 years. with 19%
corresponding certification per completed project
2. Quualifications of the Team Leader and Project Team 33%
2.1, Project Lead/Manager
2.1.1. Has atleast 10 years of experience in fhe field/s of creative conient
development. marketing and communicalions strategies, adverlising and
other similar and/or relevant fields
« More than 10 vears of relevani experience 3%
« With 10 vears of relevant experience 2%
2.1.2. Had been involved in at least 10 projects in the last 10 years that are similar
or relevant to the Projeci
+ Had been involved in more than 10 relevani projecis in the lost 10 years 3%
» Had beeninvolved in 10 relevant projects in ihe [ast 10 years 2%
2.1.3. Had beeninvolved in al least two (2) colfee table book projects in the last
10 years
* Had been involved in more than iwo [2) coifee table book projecis in ¥
the lgst 10 yeaors
« Hod beeninvoived in two (2} coffee table book projecis in the last 10 Ta
years
Page 11 of 17
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2.2

Writer

2.2.}. Has atleast 10 years of experience in the field/s of creative content
development, marketing and communications strategies, advertising and
olher similar and/or relevant fields

* More than 10 years af relevant experience 2%
o Wilh 10 yeors of relevant experience 1%
2.2.2. Hod beeninvolved in at least 10 projects in the last 10 years that are similar
or relevant o the Project
« Hod beeninvolved in more than 10 relevant projects in the fast 10 years 2%
= Had beeninvolved in 10 relevont projects in the last 10 years 1%
2.2.3. Hod been involved in af least two (2) coffee table book projects in the last
10 years
» Had beeninvolved in more than twa (2] coifee fable book projects in 2%
the last 10 years
¢ Had been invalved in two {2} coffee iable book projects in the last 10 1%
years
2.3. Photographer
2.3.1. Has ot least 10 years of experience in the field/s of photography and other
similar and/or relevont fields
« Mare thon 10 years of relevont experience 2%
«  Wijih 10 yeors of relevant experience 1%
2.3.2, Hod been involved in at least five {5) projects in the last 10 years that ore
similar or relevant to ihe Project
* Hod beeninvolved in more thon five (5} relevant projects in the lost 10 2%
years
« Hod been involved in five (5) relevant prajects in the lost 10 yeors 1%
2.3.3. Had been involved in at least two {2) coffee table book projects in the tost
10 years
+ Hod been involved in more ihon two (2) cofiee table book projecis in 2%
the last 10 years
o Hod been involved in two (2) coffee ioble book projecis in the lost 10 1%
years
2.4. Graphic Arlist/Designer
2.4.1. Has ot least five (5) years of experience in the field/s of graphics or layoul
design, multimedio orls and ofher similor and/or relevant fields
= More thon five (§) years of relevant experience 2%
» With five (5) years of relevant experience 1%
2.4.2. Had beeninvalved in at least five (5) projects in the last five {3) years that
are similar or relevant ta the Project
» Hod beeninvalved in mare thon five {5) relevant projects in the last five 2%
(5} years
+ Had beeninveolved in five |5) relevont projecis in the lost five {5) years 1%
2.4.3. Had been involved in af least two (2) coffee table book projectsin the lost
five |5} years
s Had been invalved in more than hwo (2) colfee toble book projects in 2%
the last five (5) years
» Hod beeninvolved in two (2) coffee toble book projects in the losi five 1%

[5) years

Page 12 of 17
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2.5. Project Coordinator

2.5.1. Has atleast five {5) years of experience in account management in the

field/s of communications sirategies. advertising. and other similar and/or
relevant fields

= More thon five {5) years of relevant experience 2%
o With five (5) years of relevant experience 1%
2.5.2. Had beeninvolved in at least three (3) projecis in the last iive [5) years thot
are simiiar or relevant to the Project
¢« Had been inveolved in more than three (3) relevant projects in the [ast 2%
flve (5] years
+« Had been invalved in three (3) relevant projects in the 1ast five {5) years 1%
2.53. Had beeninvolved in af least two (2) coifee table book projects in the last
five (5) years
« Hod beeninveolved in more than twe (2) coffee toble book projects in 2%
the last five (5) years
» Hod beeninvolved in twa {2} coffee table book projecis in ihe last five 1%
{3} years
3. Job Capacity of the Consulling Services 570
The Consulling Service has the capaciiy to underfake additional similar waorkloads on
lop of those currently being underfaken by agency:
= 0tio 1 ongoing project 5%
» 2 Or more ongoing projecis %
TOTAL 100%
Passing Rate 75%
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Section 1. Notice of Eligibility and Short

Listing

[Insert Date]

[Name and Address of Short Listed Consultant]

Dear [Addressee]:

1.

o

[¥5]

The Philippine Deposit Insurance Corporation (hereinafter called “Procuring Entity”
has received financing (hereinafier called “funds™) from [insert name of Funding
Source] (hereinafter called the “Funding Source™) toward the cost of [insert name of
project]. The Procuring Entity intends to apply a portion of the funds in the amount of
[insert amount of ABC] to eligible payments under the contract for finsert name of
contract] for which the Bidding Documents is issued.

The Procuring Entity now invites bids to provide the following Consulting Services:
[insert short description of objectives and scope of the project]. More details on the
services are provided in the Terms of Reference (TOR) for the project.

The Consultant shall be selected and employed in accordance with [insert evaluation
procedure] procedures as described in the Bidding Documents.

This notice has been addressed to the following short listed consultants:

[Insert list of short listed consultants]

It is not permissible for you to transfer this invitation to any other consultant.

The Bidding Documents may be acquired at findicate address] during [insert office
hours, e.g. 8:00 a.m. to 5:00 p.m.] {Insert if necessary: upon payment of an applicable
fee for the Bidding Documents, pursuant to the latest Guidelines issued by the GPPB, in

the amount of finsert amount in Pesos].}

The [insert name of the Procuring Entity] will hold a Pre-Bid Conference on [insert
time and date] at [insert address for Pre-Bid Conference, if applicable], which shall be
open to all short listed consultants. 1

Yours sincerely,

[Insert signature, name, and title of the Procuring Entity's Represeniative]

I May be deleted in case the ABC is less than One Million Pesos (PhP1,000,000) where the Procuring Entity
may not hold a pre-bid conference,

& 3%
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Bidding Documents

Republic of the Philippines

ENGAGEMENT OF A CONSULTING SERVICE FOR THE
DEVELOPMENT AND PRODUCTION OF THE PDIC 60™
ANNIVERSARY COFFEE TABLE BOOK AND EXPLAINER VIDEO

PDIC Corporate Operating Budget 2024
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A. General
1. Introduction

1.1.  The Procuring Entity named in the Bid Data Sheet (BDS) shall select an
individual, sole proprietorship, cooperative, partnership, corporation, or a joint
venture (JV) (hereinafter referred to as “Consultant™) from among those short
listed, in accordance with the evaluation procedure specified in the BDS.

1.2.  The Procuring Entity has received financing (hereinafter called “funds™) from
the source indicated in the BDS (hereinafter called the “Funding Source™)
toward the cost of the Project named in the BDS. The Procuring Entity

intends to apply a portion or the whole of the funds to payments for this
Project.

1.3.  Consultants are invited to submit bids composed of a technical proposal and a
financial proposal for Consulting Services required for this Project described
in the BDS. Bids shall be the basis for contract negotiations and ultimately for
a signed contract with the selected Consultant.

1.4.  If the BDS indicates that the Project will be completed in phases, each phase
must be completed to the Procuring Entity’s satisfaction prior to the
comniencement of the next phase.

1.5.  Consultants must familiarize themselves with local conditions and take them
into account in preparing their bids. To obtain firsthand information on the
project and on the local conditions, Consultants are encouraged to visit the
Procuring Entity before submitting a bid and to attend the pre-bid conference
specified in ITB Clause 7.

1.6,  The Consultants’ costs of preparing their bids and negotiating the contract,
including a visit to the Procuring Entity, are not reimbursable as a direct cost
of the project.

1.7.  Consultants shall not be under a declaration of ineligibility for comrupt,
fraudulent, collusive, coercive or obstructive practices issued by the Funding
Source or the Procuring Entity in accordance with ITB Clause 3.1.

2. Conflict of Interest

2.1. The Funding Source or Procuring Entity’s policy requires that Consultants
provide professional, objective, and impartial advice and at all times hold the
Procuring Entity’s interests paramount, without any consideration for future
work, and strictly avoid situations where a conflict of interest shall arise with
their other projects or their own interests. Consultants shall not be hired for
any project that would be in conflict with their prior or current obligations to
other entities, or that may place them in a position of not being able to carry
out the Project in the best interest of the Procuring Entity. Without limitation
on the generality of this rule, Consultants shall not be hired under the
circumstances set forth below:

\
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(a) If a Consultant combines the function of consulting with those of
contracting and/or supply of equipment for the same Project;

(b) If a Consultant is associated with, affiliated to, or owned by a
contractor or a manufacturing firm with departments or design offices
offering services as consultants unless such Consultant includes
relevant information on such relationships along with a statement in
the Technical Proposal cover letter to the effect that the Consultant
shall limit its role to that of a consultant and disqualify itself and its
associates from work in any other capacity that may emerge from the
Project (including bidding for any part of the future project). The
contract with the Consultant selected to undertake the Project shall
contain an appropriate provision to such effect; or

(c) If there is a conflict among consulting projects, the Consultant
(including its personnel and subconsultants) and any subsidiaries or
entities controlled by such Consultant shall not be recruited for the
relevant project. The duties of the Consultant depend on the
circumstances of each case. While continunity of consulting services
may be appropriate in particular situations where no conflict exists, a
Consultant cannot be recruited to carry out a project that, by its nature,
shall result in conflict with a prior or current project of such
Consultant. Examples of the situations mentioned are when a
Consultant engaged to prepare engineering design for an infrastructure
project shall not be recruited to prepare an independent environmental
assessment for the same project; similarly, a Consultant assisting a
Procuring Entity in privatization of public assets shall not purchase,
nor advise purchasers, of such assets; or a Consultant hired to prepare
Terms of Reference (TOR) for a project shall not be recruited for the
project in question.

(d)  Ifa Consultant has a relationship, directly or through third parties, that
puts him/her in a position to have access to information about or
influence on the bid of another bidder or influence the decisions of the
Procuring Entity regarding this bidding process. This will include a
firm or an organization who lends, or temporarily seconds, its
personnel to firms or organizations which are engaged in consulting
services for the preparation related to procurement for implementation
of the project. If the personnel would be involved in any capacity on
the same project.

(e) A Consultant who lends, or temporarily seconds, its personnel to firms
or organizations which are engaged in consulting services for the
preparation related to procwrement for or implementation of the
project, if the personnel would be involved in any capacity on the same
project.

-
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Consultants shall not be related to the Head of the Procuring Entity (HoPE),
members of the BAC, the TWG, and the BAC Secretariat, the head of the
PMO or the end-user unit, and the project consultants, by consanguinity or
affinity up to the third civil degree. The prohibition shall apply as follows:

(a) If the Consultant is an individual or sole proprietorship, then to
himself;

(b) If the Consultant is a partnership, then to all its officers and members;

(c) [f the Consultant is a corporation, then to all its officers, directors and
controlling stockholders;

(d) If the Consultant is a cooperative. to all its officers, directors, and
controlling shareholders or members; or

(e) If the Consultant is a JV, the provisions of items (a), (b), (c), or (d) of
this Section shall correspondingly apply to each of the members of the
said joint venture, as may be appropriate.

Relationship of the nature described above or a failure to comply with the
provisions of this clause will result in the rejection of the Consultant’s bid.

Subject to the provisions of YIB Clause 2, any previous or ongoing
participation by the Consultant, its professional staff, or its affiliates or
associates under a contract with the Funding Source or the Procuring Entity in
relation to this Project may result in the rejection of its bid. Consultants
should clarify their sitvation in that respect with the Procuring Entity before
preparing its bid.

Failure by a Consultant to fully disclose potential conflict of interest at the
time of Bid submission, or at a later date in the event that the potential conflict
arises after such date, shall result in the Procuring Entity and/or the Funding
Source seeking the imposition of the maximum administrative, civil and
criminal penalties up to and including imprisonment.

Consultants are discouraged to include officials and employees of the
Government of the Philippines (GoP) as part of its personnel. Participation of
officials and employees of the GoP in the Project shall be subject to existing
rules and regulations of the Civil Service Commission.

Fairness and transparency in the selection process require that Consultants do
not derive unfair competitive advantage from having provided consulting
services related to the Project in question. To this end, the Procuring Entity
shall make available to all the short listed consultants together with the
Bidding Documents all information that would in that respect give each
Consultant a competitive advantage.




3.

Corrupt, Frandulent, Collusive, Coercive, and Obstructive Practices

.
J.

1.

The Procuring Entity as well as the Consultants shall observe the highest
standard of ethics during the procurement and execution of the contract. In
pursuance of this policy, the Procuring Entity:

(a) defines, for purposes of this provision, the terms set forth below as
follows:

(1) “corrupt practice” means behavior on the part of officials in the
public or private sectors by which they improperly and
unlawfully enrich themselves, others, or induce others to do so,
by misusing the position in which they are placed, and includes
the offering, giving, receiving, or soliciting of anything of value
to influence the action of any such official in the procurement
process or in contract execution; entering, on behalf of the GoP,
into any contract or transaction manifestly and grossly
disadvantageous to the same, whether or not the public officer
profited or will profit thereby, and similar acts as provided in
Republic Act 3019.

(ii)  “fraudulent practice” means a misrepresentation of facts in
order to influence a procurement process or the execution of a
contract to the detriment of the Procuring Entity, and includes
collusive practices among Bidders (prior to or after bid
submission) designed to establish bid prices at artificial, non-
competitive levels and to deprive the Procuring Entity of the
benefits of free and open competition.

(iii)  “collusive practices™ means a scheme or arrangement between
two or more Bidders, with or without the knowledge of the
Procuring Entity, designed to establish bid prices at artificial,
non-competitive levels.

(iv)  “coercive practices” means harming or threatening to harm,
directly or indirectly, persons, or their property to influence
their participation in a procurement process, or affect the
execution of a contract;

(V) “obstructive practice” is

(aa) deliberately destroying, falsifying, altering or
concealing of evidence material to an administrative
proceedings or investigation or making false statements
to investigators in order to materially impede an
administrative proceedings or investigation of the
Procuring Entity or any foreign government/foreign or
international financing institution into allegations of a
corrupt, fraudulent, coercive or collusive practice;
and/or threatening, harassing or intimidating any party
to prevent it from disclosing its knowledge of matters
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relevant to the administrative proceedings or
investigation or from pursuing such proceedings or
investigation; or

(bb) acts intended to materially impede the exercise of the
inspection and audit rights of the Procuring Entity or
any foreign government/foreign or international
financing institution herein.

(b)  will reject a proposal for award if it determines that the Bidder
recommended for award has engaged in any of the practices mentioned
in this Clause for purposes of competing for the contract.

3.2,  Further, the Procuring Entity will seek to impose the maximum civil,
administrative, and/or criminal penalties available under applicable laws on
individuals and organizations deemed to be involved in any of the practices
mentioned in ITB Clause 3.1(a).

3.3.  Furthermore, the Funding Source and the Procuring Entity reserve the right to

inspect and aundit records and accounts of a Consultant in the bidding for and
performance of a contract themselves or through independent auditors as
reflected in the GCC Clause Section 51.

Consultant’s Responsibilities

4,1. The Consultant or its duly authorized representative shall submit a swom
statement in the form prescribed in Section VIII. Bidding Forms as required in
ITB Clause 10.2(d).

4.2,  The Consultant is responsible for the following:

(a) Having taken steps to carefully examine all of the Bidding
Documents;

(b)  Having acknowledged all conditions, local or otherwise, affecting the
implementation of the contract;

(c) Having made an estimate of the facilities available and needed for this
Project, if any;

(d) Having complied with its responsibility to inquire or secure
Supplemental/Bid Bulletin/s as provided under ITB Clause 8.4.

(e) Ensuring that it is not “blacklisted™ or barred from bidding by the GoP
or any of its agencies, offices, corporations, or LGUs, including
foreign government/foreign or international financing institution whose
blacklisting rules have been recognized by the GPPB;

(H Ensuring that each of the documents submitted in satisfaction of the
bidding requirements is an authentic copy of the original, complete,
and all statements and information provided therein are true and
correct;
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Authorizing the Head of the Procuring Entity or its duly authorized
representative/s to verify all the documents submitted;

Ensuring that the signatory is the duly authorized representative of the
Bidder, and granted full power and authority to do, execute and
perform any and all acts necessary to participate, submit the bid, and to
sign and execute the ensuing contract, accompanied by the duly
notarized Special Power of Attorney, Board/Partnership Resolution, or
Secretary’s Certificate, whichever is applicable;

Complying with the disclosure provision under Section 47 of RA 9184
and its IRR in relation to other provisions of Republic Act 3019;

Complying with existing labor laws and standards, in the case of
procurement of services. Moreover, bidder undertakes to:

(i) Ensure the entitlement of workers to wages, hours of work,
safety and health and other prevailing conditions of work as
established by national laws, rules and regulations; or collective
bargaining agreement; or arbitration award, if and when
applicable.

In case there is a finding by the Procuring Entity or the DOLE
of underpayment or non-payment of workers’ wage and wage-
related benefits, bidder agrees that the performance security or
portion of the contract amount shall be withheld in favor of the
complaining workers pursuant to appropriate provisions of
Republic Act No. 9184 without prejudice to the institution of
appropriate actions under the Labor Code, as amended, and
other social legislations.

(ii) Comply with occupational safety and health standards and to
correct deficiencies, if any.

In case of imminent danger, injury or death of the worker,
bidder undertakes to suspend contract implementation pending
clearance to proceed from the DOLE Regional Office and to
comply with Work Stoppage Order; and

(iii) Inform the workers of their conditions of work, labor clauses
under the contract specifying wages, hours of work and other
benefits under prevailing national laws, rules and regulations;
or collective bargaining agreement; or arbitration award, if and
when applicable, through posting in two (2) conspicuous places
in the establishment’s premises; and

Ensuring that it did not give or pay, directly or indirectly, any
commission, amount, fee, or any form of compensation, pecuniary or

otherwise, to any person or official, personnel or representative of the
government in relation to any procurement project or activity.
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Failure to observe any of the above responsibilities shall be at the risk of the
Consultant concerned.

4.3. It shall be the sole responsibility of the prospective bidder to determine and to
satisfy itself by such means as it considers necessary or desirable as to all
matters pertaining to this Project, including: (a) the location and the nature of
the contract, project, or work; (b) climatic conditions; (¢) transportation
facilities; (c) nature and condition of the terrain, geological conditions at the
site communication facilities, requirements, location and availability of
construction aggregates and other materials, labor, water, electric power and
access roads; and (d) other factors that may affect the cost, duration and
execution or implementation of the contract, project, or work.

4.4, The Procuring Entity shall not assume any responsibility regarding erroneous
interpretations or conclusions by the Consultant out of the data furnished by
the Procuring Entity, However, the Procuring Entity shall ensure that all
information in the Bidding Documents, including supplemental/bid bulletins
issued are correct and consistent.

4.5, Before submitting their bids, the Consultants are deemed to have become
familiar with all existing laws, decrees, ordinances, acts and regulations of the
GoP which may affect the contract in any way.

4.6. The Consultant shall bear all costs associated with the preparation and
submission of his bid, and the Procuring Entity will in no case be responsible
or liable for those costs, regardless of the conduct or outcome of the bidding
process.

4.7.  Consultants should note that the Procuring Entity will only accept bids from
those that have paid the applicable fee for the Bidding Documents at the office
indicated in the Request for Expression of [nterest.

S.  Origin of Associated Goods

Unless otherwise indicated in the BDS, there is no restriction on the origin of Goods
other than those prohibited by a decision of the United Nations Security Council taken
under Chapter VII of the Charter of the United Nations.

6. Subcontraets

6.1.  Unless otherwise specified in the BDS, the Consultant may subcontract
portions of the Consulting Services to an extent as may be approved by the
Procuring Entity and stated in the BDS. However, subcontracting of any
portion shall not relieve the Consultant from» any liability or obligation that
may arise from the contract for this Project.

6.2.  Subconsultant must comply with the eligibility criteria and the documentary
requirements specified in the BDS. In the event that any subconsultant is
found by the Procuring Entity to be ineligible, the subcontracting of such
portion of the Consulting Services shall be disallowed.
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The Consultant may identify the subconsultant to whom a portion of the
Consulting Services will be subcontracted at any stage of the bidding process
or during contract implementation. If the Consultant opts to disclose the
name of the subconsultant during bid submission, the Consultant shall include
the required documents as part of the technical component of its bid. A
subconsultant that is identified by the Consultant during contract
implementation must comply with the eligibility criteria and documentary
requirements and secure approval of the Procuring Entity.

B. Contents of Bidding Documents

Pre-Bid Conference

7.1.

7.3.

7.4.

If so specified in the BDS, a pre-bid conference shall be held at the venue and
on the date indicated therein, to clarify and address the Consultants® questions
on the technical and financial components of this Project.

The pre-bid conference shall be held at least twelve (12) calendar days before
the deadline for the submission and receipt of bids, but not earlier than seven
{7) calendar days from the deterrnination of the shortlisted consultants. If the
Procuring Entity determines that, by reason of the method, nature, or
complexity of the contract to be bid, or when international participation will
be more advantageous to the GoP, a longer period for the preparation of bids
is necessary, the pre-bid conference shall be held at least thirty (30) calendar
days before the deadline for the submission and receipt of bids.

Consultants are encouraged to attend the pre-bid conference to ensure that
they fully understand the Procuring Entity’s requirements. Non-attendance of
the Consultant will in no way prejudice its bid; however, the Consultant is
expected to know the changes and/or amendments to the Bidding Documents
as recorded in the minutes of the pre-bid conference and the Supplemental/Bid
Bulleting. The minutes of the pre-bid conference shall be recorded aund
prepared not later than five (5) calendar days after the pre-bid conference. The
minutes shall be made available to prospective bidders not later than five (3)
days upon written request.

Decisions of the BAC amending any provision of the bidding documents shall
be issued in writing through a Supplemental/Bid Bulletin at least seven (7)
calendar days before the deadline for the submission and receipt of bids.

Clarifications and Amendments to Bidding Documents

8.1.

Shortlisted consultants may request for clarification(s) on and/or an
interpretation of any part of the Bidding Documents. Such a request must be in
writing and submitted to the Procuring Entity at the address indicated in the
BDS at least ten (10) calendar days before the deadline set for the submission
and receipt of bids.

The BAC shall respond to the said request by issuing a Supplemental/Bid
Bulletin to be made available to all those who have properly secured the

'
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Bidding Documents at least seven (7) calendar days befare the deadline for the
submission and receipt of Bids.

8.3.  Supplemental/Bid Bulletins may also be issued upon the Procuring Entity’s
initiative for purposes of clarifying or modifying any provision of the Bidding
Daocuments not later than seven (7) calendar days before the deadline for the
submission and receipt of bids. Any modification to the Bidding Documents
shall be identified as an amendment.

§.4.  Any Supplemental/Bid Bulletin issued by the BAC shall also be posted in the
PhilGEPS and the website of the Procuring Entity concerned, if available and
at any conspicuous place in the premises of the Procuring Entity concerned. It
shall be the responsibility of all Consultants who have properly secured the
Bidding Documents to inquire and secure Supplemental/Bid Bulletins that
may be issued by the BAC. However, Consultants who have submitted bids
before the issuance of the Supplemental/Bid Bulletin must be informed and
allowed to modify or withdraw their bids in accordance with ITB Clause 20.

C. Preparation of Bids
Language of Bids

The eligibility requirements or statements, the bids, and all other documents to be
submitted to the BAC must be in English. If the eligibility requirements or statements,
the bids, and all other documents submitted to the BAC are in foreign language other
than English, it must be accompanied by a translation of the documents in English.
The documents shall be translated by the relevant foreign government agency, the
foreign government agency authorized to translate documents, or a registered
translator in the foreign bidder’s country; and shall be authenticated by the
appropriate Philippine foreign service establishment/post or the equivalent office
having jurisdiction over the foreign bidder’s affairs in the Philippines. The English
translation shall govern, for purposes of interpretation of the bid.

Documents Comprising the Bid: Technical Proposal

10.1. While preparing the Technical Proposal, Consultants must give particular
attention to the following:

(@)  The Technical Proposal shall not include any financial information.
Any Technical Proposal containing financial information shall be
declared non-responsive.

(b)  For projects on a staff-time basis, the estimated number of professional
staff-months specified in the BDS shall be complied with. Bids shall,
however, be based on the number of professional staff-months
estimated by the Consultant.

(c) Proposed professional staff must, at 2 minimum, have the experience

indicated in the BDS, preferably working under conditions similar to
those prevailing in the Republic of the Philippines.
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(d) No alternative professional staff shall be proposed, and only one
Curriculum Vitae (CV) may be submitted for each position.

10.2. The Technical Proposal shall contain the following information/documents:

(a)  Technical Proposal Submission Form shall be the cover letter of the
Technical Proposal, using the form prescribed in Section VII. Bidding
Forms (TPF 1).

(b} Bid security as prescribed in ITB Clause 15. If the bidder opts to
submit the bid security in the form of:

(i) a bank draft/guarantee or an irrevocable Letter of Credit issued
by a foreign bank, it shall be accompanied by a confirmation
from a Universal or Commercial Bank; or

(ii)  a surety bond accompanied by a certification coming from the
Insurance Commission that the surety or insurance company is
authorized to issue such instrument.

(©) Information indicated in the paragraphs below must be provided by the
Consultant and each partner and/or subconsultant, if any, following the
formats described in the Technical Proposal Forms:

(1) A brief description of the organization and outline of recent
experience of the Consultant and each partner and/or
subconsultant on projects of a similar and related nature as
required in form TPF 2. Consultant’s References. For each
project, the outline should indicate inter alia, the project,
confract amount and the Consultant’s involvement.
Information should be provided only for those projects for
which the Consultant was legally contracted by itself or as one
of the major participating consultants within an associatiomn.
Whenever applicable, the experience of individual experts from
projects completed independently or when associated with
consultants other than the one with whom the individual is
currently associated with cannot be claimed as the experience
of the current consultant or any one of its partmers and/or
subconsultants, but can be claimed by the individuals
themselves in their CVs. Consultants should be prepared to
substantiate the claimed experience if so requested by the
Procuring Entity.

(ii) Comments, if any, on the TOR (TPF 3. Comments and
Suggestions of Consultant on the Terms of Reference and on
Data, Services, and Facilities to be Provided by the Procuring
Entity) to improve performance in carrying out the Project.
Innovativeness shall be appreciated, including workable
suggestions that could improve the quality/effectiveness of the
Project. In this regard, unless the Consultant clearly states
otherwise, it shall be assumed by the Procuring Entity that

29

oo L s K




t

{

(iii)

(iv)

v)

(vi)

(vii)

work required to implement any such improvements, are
included in the inputs shown on the Consultant’s Staffing
Schedule. It shall include a list of facilities requested by the
Consultant to be provided by the Procuring Entity, if any, in
addition to those shown on the Data Sheet that may include
support facilities such as: counterpart staff, office space, local
transportation, equipment, domestic administrative support, etc.
that would be needed to carry out the project.

A concise, complete, and logical description of how the
Consultant’s team shall carry out the services to meet all
requirements of the TOR using TPF 4. Description of the
Methodology and Work Plan for Performing the Project.

An organization chart of the key and support staff indicating
their tasks and relationships amongst the Consultant and any
partner and/or subconsultant, the Procuring Entity, the Funding
Source and the GoP, and other parties or stakeholders, if any,
involved in the project using TPF 5. Team Composition and
Task.

-~ The name, age, nationality, background employment record,

and professional experience of each nominated expert including
ongoing projects, with particular reference to the type of
experience required for the tasks assigned should be presented
in the CV format shown in TPF 6. Format of Curriculum Vitae
(CV) for Proposed Professional Staff. A duly notarized CV for
each consultant involved in the Project shall be submitted for
each position.

The Procuring Entity requires that each expert confirm that the
content of histher CV is correct and the experts themselves
should sign the certification of the CV. In addition, the expert
should submit a signed written commitment stating that the
expert shall work for the Project once awarded the contract. A
zero rating shall be given to a nominated expert if the expert:

(vi.1) is proposed for a domestic position but is not a Filipino
citizen;

(vi.2) failed to state nationality on the CV; or

(vi.3) the CV is not signed in accordance with paragraph (v)
above.

A Time Schedule (TPF 7. Time Schedule for Professional

Personnel) indicating clearly the estimated duration in terms of

person-months (shown separately for work in the field and in

the home office) and the proposed timing of each input for each

nominated expert, including domestic experts, if required, using

the format shown. The schedule shall also indicate when
.
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experts are working in the project office and when they are
working at locations away from the project office.

(viii) A work plan showing in graphical format (bar chart) the timing
of major activities, anticipated coordination meetings, and
deliverables such as reports required under the TOR using TPF
8. Activity (Work) Schedule.

(d) Sworn statement in accordance with Section 23.3 of the IRR of RA
9184 and using the form prescribed in Section VIIL Bidding Forms.

Documents Comprising the Bid: Financial Proposal

11.1.

11.3.

11.4

11.6

11.7

All information provided in a Consultant’s Financial Proposal shall be treated
as confidential. The Financial Proposal must be submitted in hard copy using
the format shown in Financial Proposal Forms.

The Financial Proposal requires completion of six (6) forms, particularly, FPF
1, FPF 2, FPF 3, FPF 4, FPF 5, and FPF 6. FPF 1. Financial Proposal
Submission Form should form the covering letter of the Financial Proposal.
Form FPF 2. Summary of Costs FPF 3. Breakdown of Price per Activity,
FPF 4. Breakdown of Remuneration per Activity, FPF 5. Reimbursables per
Activity, and FPF 6. Miscellaneous Expenses, relate to the costs of consulting
services under two distinct categories, namely: (a) Remuneration; and (b)
Reimbursable Expenditures.

Remuneration is divided into billing rate estimates for international and
domestic consultants. Reimbursable Expenditures are divided into per diem
rates for international and domestic consultants and costs for other
reimbursable expenditure items required to perform the consulting services.

The list of experts, and their respective inputs, identified in Financial Proposal
Forms, must match the list of experts and their respective inputs shown in
Technical Proposal Forms.

The Consultant shall be subject to Philippine taxes on amounts payable by the
Procuring Entity under the contract through mandated withholding by local tax
authorities of specified percentages of such amounts or otherwise. The BDS
details the taxes payable.

The Financial Proposal should clearly estimate, as a separate amount, the local
taxes (including social security), duties, fees, levies, and other charges
imposed under the applicable law, on the Consultants, the subconsultants, and
its personnel (other than Philippine Nationals or permanent residents of the
Philippines).

Unless otherwise provided in the BDS, total calculated bid prices, as evaluated
and corrected for minor arithmetical corrections, such as computational errors,
which exceed the approved budget for the contract (ABC) shall not be
considered.
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12.

13.

14.

15.

Alternative Bids

Consultants participating in more than one bid or associating with any other entity
other than those already provided in its eligibility documents and allowed by the
Procuring Entity shall be disqualified.

Bid Currencies

13.1.  All bid prices shall be quoted in Philippine Pesos unless otherwise provided in
the BDS. However, for purposes of bid evaluation, bids denominated in
foreign currencies shall be converted to Philippine currency based on the
exchange rate prevailing on the day of the bid opening.

13.2. If so allowed in accordance with ITB Clause 13.1, the Procuring Entity for
purposes of bid evaluation and comparing the bid prices will convert the
amounts in various cwrencies in which the bid price is expressed to Philippine
Pesos at the exchange rate as published in the Bangko Sentral ng Pilipinas
(BSP) reference rate bulletin on the day of the bid opening.

13.3.  Unless otherwise specified in the BDS, payment of the contract price shall be
made in Philippine Pesos.

Bid Validity

14.1. Bids shall remain valid for the period specified in the BDS which shall not

exceed one hundred twenty (120) calendar days from the date of the opening
of bids.

14,2, In exceptional circumstances, prior to the expiration of the bid validity period,
the Procuring Entity may request Consultants to extend the period of validity
of their bids. The request and the responses shall be made in writing. The bid
security described in ITB Clause 15 should also be extended corresponding to
the extension of the bid validity period at the least. A Consultant may refuse
the request without forfeiting its bid security, but his bid shall no longer be
considered for further evaluation and award. A Consultant granting the request
shall not be required or permitted to modify its bid.

Bid Security

15.1. The Consultant shall submit a Bid Securing Declaration or any form of Bid
Security in an amount stated in the BDS, which shall be not less than the
percentage of the ABC in accordance with the following schedule:

Amount of Bid Security
Form of Bid Security (Not less than the
_ Percentage of the ABC)
a) Cash or cashier’s/manager’s
check issued by a Universal or
Commercial Bank. Two percent 2%)
For biddings conducted by
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LGUs, the cashier 's/manager’s
check may be issued by other
banks certified by the BSP as
authorized to  issue  such
Jfinancial instrument.

b} Bank draft/guarantee or
irrevocable letter of credit issued
by a Universal or Commercial
Bank: Provided, however, that it
shall be confirmed or
authenticated by a Universal or
Commercial Bank, if issued by a
foreign bank.

For biddings conducted by
LGUs, the Bank  Drafi/
Guarantee, or irrevocable letter
of credit may be issued by other
banks certified by the BSP as
authorized  to  issue  such
Jfinancial instrument.

c) Surety bond callable upon
demand issued by a surety or
insurance company duly
certified by the Insurance Five percent (5%) ,
Commission as authorized to
issue such security.

The Bid Securing Declaration mentioned above is an undertaking which
states, among others, that the bidder shall enfer into contract with the
Procuring Entity and furnish the performance security required under ITB
Clause 31, within ten (10) calendar days from receipt of the Notice of Award,
and commits to pay the corresponding amount as fine, and be suspended for a
period of time from being qualified to participate in any government
procurement activity in the event it violates any of the conditions stated
therein as provided in the guidelines issued by the GPPB.

15.2. The bid security should be valid for the period specified in the BDS. Any bid
not accompanied by an acceptable bid security shall be rejected by the
Procuring Entity as non-responsive.

15.3. No bid securities shall be retwrned to the Consultants after the opening of bids
and before contract signing, except to those that failed or declared as post-
disqualified, upon submission of a written waiver of their right to file a request
for reconsideration and/or protest or lapse of the reglementary period without
having filed a request for reconsideration or protest. Without prejudice on its
forfeiture, bid securities shall be returned only after the bidder with the
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Highest Rated Responsive Bid (HRRB) has signed the contract and furnished
the performance security, but in no case later than the expiration of the bid
security validity period indicated in ITB Clause 15.2,

Upon signing and execution of the contract pursuant to ITB Clause 31, and the
posting of the performance security pursuant to ITB Clause 32, the
Consultant’s bid security will be discharged, but in no case later than the bid
security validity period as indicated in ITB Clause 15.2.

The bid security may be forfeited:
(a) if a Consultant:

(i) withdraws its bid during the period of bid validity specified in
ITB Clause 15.2;

(i)  does not accept the correction of errors pursuant to I'TB Clause
0;

(iii)  has a finding against the veracity of the required documents
submitted in accordance with ITB Clause 27.2;

(iv)  submission of eligibility requirements containing false
information or falsified documents;

(v) any submission of bids that contain false information or
falsified documents, or the concealment of such information in
the bids in order to influence the outcome of eligibility
screening or any other stage of the public bidding;

(vi) allowing the use of one’s name, or using the name of another
for purposes of public bidding;

(vii) withdrawal of a bid, or refusal to accept an award, or enter into
contract with the Government without justifiable cause, after
the Bidder had been adjudged as having submitted the HRRB;

(viif) refusal or failure to post the required performance security
within the prescribed time;

(ix) refusal to clarify or validate in writing its bid during post-
qualification within a period of seven (7) calendar days from
receipt of the request for clarification;

(x)  any documented attempt by a Bidder to unduly influence the
outcome of the bidding in his favor;

(xi) failure of the potential joint venture partners to enter into the
joint venture after the bid is declared successful; or

(xii) all other acts that tend to defeat the purpose of the competitive
bidding, such as habitnally withdrawing from bidding,
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submitting late Bids or patently insufficient bid, for at least
three (3) times within a year, except for valid reasons.

(b)  ifthe successful Consultant:
(1) fails to sign the contract in accordance with ITB Clause 31;

(ii)  fails to furnish performance security in accordance with ITB
Clause 32; or

(iii)  any other reason stated in the BDS.
16. Format and Signing of Bids

16.1. Consultants shall submit their bids through their duly authorized
representative using the appropriate forms provided in Section VIII. Bidding
Forms on or before the deadline specified in the ITB Clause 18 in two (2)
separate sealed bid envelopes, and which shall be submitted simultanecusly.
The first shall contain the technical proposal and the second shall contain the
financial proposal.

16.2. Forms as mentioned in ITB Clause 16.1 must be completed without any
alterations to their format, and no substitute form shall be accepted. All blank
spaces shall be filled in with the information requested.

16.3. The Consultant shall prepare an original of the first and second envelopes as
described in ITB Clauses 10 and 11. In addition, the Consultant shall submit
copies of the first and second envelopes. In the event of any discrepancy
between the original and the copies, the original shall prevail.

16.4. Each and every page of the Technical Proposal Submission Form and the
Financial Proposal Submission Form under Sections 10 and 11 hereof shall be
signed by the duly authorized representative/s of the Consultant. Failure to do
so shall be a ground for the rejection of the bid.

16.5. Any interlineations, erasures, or overwriting shall be valid only if they are
signed or initialed by the duly authorized representative/s of the Consultant.

17. Sealing and Marking of Bids

17.1.  Unless otherwise indicated in the BDS, Consultants shall enclose their original
technical proposal described in ITB Clause 10, in one sealed envelope marked
“ORIGINAL - TECHNICAL PROPOSAL”, and the original of their financial
proposal in another sealed envelope marked “ORIGINAL - FINANCIAL
PROPOSAL”, sealing them all in an outer envelope marked “ORIGINAL
BID”.

17.2. Each copy of the first and second envelopes shall be similarly sealed duly
marking the inner envelopes as “COPY NO. _1_ - TECHNICAL
PROPOSAL” and “COPY NO. _1_ - FINANCIAL PROPOSAL” and the
outer envelope as “COPY NO. _1_”, respectively. These envelopes
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containing the original and the copies shall then be enclosed in one single
envelope.

17.3. The original and the number of copies of the bid as indicated in the BDS shall
be typed or written in ink and shall be signed by the bidder or its duly
authorized representative/s.

17.4. All envelopes shall:
(a) contain the name of the contract to be bid in capital letters;
(b} bear the name and address of the Consultant in capital letters;

(c) be addressed to the Procuring Entity’s BAC in accordance with ITB
Clause 18.1;

(d)  bear the specific identification of this bidding process indicated in the
ITB Clause 1.2; and

(e) bear a warning “DO NOT OPEN BEFORE...” the date and time for
the opening of bids, in accordance with ITB Clause 18.

17.5. Bid envelopes that are not properly sealed and marked, as required in the
bidding documents, shall not be rejected, but the bidder or its duly authorized
representative shall acknowledge such condition of the Bid as submitted. The
BAC or the Procuring Entity shall assume no responsibility for the
misplacement of the contents of the improperly sealed or marked Bid, or for
its premature opening.

D. Submission and Opening of Bids
18. Deadline for Submission of Bids

Bids must be received by the Procuring Entity’s BAC at the address and on or before
the date and time indicated in the BDS. In case the deadline for submission of bids
fall on a non-working day duly declared by the president, governor or mayor or other
government official authorized to make such declaration, the deadline shall be the
next working day.

19. Late Bids

Any bid submitted after the deadline for submission and receipt of bids prescribed by
the Procuring Entity, pursuant to ITB Clause 18, shall be declared “Late” and shall
not be accepted by the Procuring Entity. The BAC shall record in the minutes of Bid
submission and opening, the Consultant’s name, its representative and the time the
late bid was submitted.

20. Modification and Withdrawal of Bids

20.1.  The Consultant may modify its bid after it hds been submitted; provided that
the modification is received by the Procuring Entity prior to the deadline
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prescribed for submission and receipt of bids. The Consultant shall not be
allowed to retrieve its original bid, but shall be allowed to submit another bid
equally sealed, properly identified in accordance with ITB Clause 17.4, linked
to its original bid marked as “TECHNICAL MODIFICATION” or
“FINANCIAL MODIFICATION™ and stamped “received” by the BAC. Bid
modifications received after the applicable deadline shall not be considered
and shall be returned to the Consultant unopened.

20.2. A Copsultant may, through a letter of withdrawal, withdraw its bid after it has
been submitted, for valid and justifiable reason; provided that the letter of
withdrawal is received by the Procuring Entity prior to the deadline prescribed
for submission and receipt of bids. The letter of withdrawal must be executed
by the authorized representative of the Bidder identified in the Omnibus
Sworn Statement, a copy of which should be attached to the letter.

20.3  Bids requested to be withdrawn in accordance with ITB Clause 20.1 shall be

returned unopened to the Bidders. A Consultant, who has acquired the bidding
documents, may also express its intention not to participate in the bidding
through a letter which should reach and be stamped by the BAC before the
deadline for submission and receipt of bids. A Consuitant that withdraws its
bid shall not be permitted to submit another bid, directly or indirectly, for the
same contract.

204 No bid may be modified after the deadline for submission of bids. No bid may
be withdrawn in the interval between the deadline for submission of bids and
the expiration of the period of bid validity specified by the Consultant on the
Financial Bid Form. Withdrawal of a bid during this interval shall result in the
forfeiture of the Consultant’s bid security, pursuant to ITB Clause 15.5, and
the imposition of administrative, civil, and criminal sanctions as prescribed by
R.A. 9184 and its IRR.

E. Evaluation and Comparison of Bids
21. Opening and Preliminary Examination of Bids

21.1  Only bids from short listed bidders shall be opened and considered for award
of contract. These short listed bidders, whether single entities or JVs, should
confirm in their Technical Proposal Submission Form that the information
contained in the submitted eligibility documents remains correct as of the date
of bid submission.

[N ]
—
~

The BAC shall open the bids immediately after the deadline for the
submission and receipt of bids in public, as specified in the BDS. In case the
bids cannot be opened as scheduled due to justifiable reasons, the BAC shall
take custody of the bids submitted and reschedule the opening on the next
working day or at the soonest possible time through the issuance of a Bulletin
to be posted at the PhilGEPS website and the website of the Procuring Entity
concerned.
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To determine each bidder’s compliance with the documents prescribed in ITB
Clause 10, the BAC shall open the first envelope (Technical Proposal) and
check the submitted documents of each bidder in accordance with ITB Clause
10.2 to ascertain if they are all present, using a non-discretionary “pass/fail”
criterion. If a bidder submits the required document, it shall be rated “passed”
for that particular requirement. In this regard, bids that fail to include any
requirement or are incomplete or patently insufficient shall be considered as
“failed”. Otherwise, the BAC shall rate the said first bid envelope as
*passed”.

214  Letters of withdrawal shall be read out and recorded during bid opening, and
the envelope containing the corresponding withdrawn bid shall be returned to
the Consultant unopened

21.5  All members of the BAC who are present during bid opening shall initial
every page of the original copies of all bids received and opened.

21.6  All technical envelopes shall be resealed. Those rated “passed” shall be
secured for the detailed technical bid evaluation, while those rated “failed”
will be secured for purposes of possible filing of a request for reconsideration
unless the bidder waives its right to file a request for reconsideration, in which
case, the envelope shall be returned to the bidder immediately. .

21.7 The Procuring Entity shall prepare the minutes of the proceedings of the bid
opening that shall include, as a minimum: (a) names of Bidders, their bid
price (per lot, if applicable, and/or including discount, if any), bid security,
findings of preliminary examination, and whether there is a withdrawal or
modification; and (b) attendance sheet. The BAC members shall sign the
abstract of bids as read.

22. Process to be Confidential

22.1 Members of the BAC, including its staff and personnel, as well as its
Secretariat and TWG, are prohibited from making or accepting any kind of
communication with any Consultant regarding the evaluation of their bids
until the approval by the HoPE of the ranking of shortlisted Consultants,
unless otherwise allowed in the BDS or in the case of ITB Clause 23.

2
A
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Any effort by a bidder to influence the Procuring Entity in the Procuring
Entity’s decision in respect of bid evaluation, bid comparison or contract
award will result in the rejection of the Consultant’s bid.

23. Clarification of Bids

To assist in the evaluation, comparison and post-qualification of the bids, the
Procuring Entity may ask in writing any Consultant for a clarification of its bid. All
responses to requests for clarification shall be in writing. Any clarification submitted
by a Consultant in respect to its bid and that is not in response to a request by the
Procuring Entity shall not be considered.
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Bid Evaluation

24.1
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24.3

For the evaluation of bids, numerical ratings shall be used. In order to
eliminate bias in evaluating the Bids, it is recommended that the highest and
lowest scores for each Consultant for each criterion shall not be considered in
determining the average scores of the Consultants, except when the evaluation
is conducted in a collegial manner.

For complex or unique undertakings, such as those involving new
concepts/technology or financial advisory services, participating short listed
consultants may be required, at the option of the Procuring Entity concerned,
to make an oral presentation to be presented by each Consultant, or its
nominated Project Manager or head, in case of consulting firms, within fifteen
(15) calendar days after the deadline for submission of Technical Proposals.

The entire evaluation process, including the submission of the results thereof to
the HoPE for approval, shall be completed in not more than twenty-one (21)
calendar days after the deadline for receipt of bids. The bid with the highest
rank shall be identified as the Highest Rated Bid. The HoPE shall approve or
disapprove the recommendations of the BAC within two (2) calendar days after
receipt of the results of the evaluation from the BAC.

All participating short listed consultants shall be furnished the results (ranking
and total scores only) of the evaluation after the approval by the HoPE of the
ranking. Said results shall also be posted in the PhilGEPS and the website of
the Procuring Entity, if available, for a period of not less than seven (7)
calendar days.

Evaluation of Technical Proposals

25.1

e
h
o

The BAC shall then conduct a detailed evaluation of technical bids following
the procedures specified in the BDS depending on the evaluation procedure
identified in the Request for Expression of Interest and ITB Clause 1.1.

The BAC evaluates the Technical Proposals on the basis of their compliance
with the requirements under ITB Clause 10 and responsiveness to the TOR
using the following criteria:

(a) Quality of personnel to be assigned to the Project which covers
suitability of key staff to perform the duties for the Project and general

qualifications and competence including education and training of the
key staff;

(b) Experience and capability of the Consultant which include records of
previous engagement and quality of performance in similar and in other
projects; relationship with previous and current clients; and, overall work
commitments, geographical distribution of current/impending projects
and attention to be given by the consultant. The suitability of the
Consultant to the Project shall consider both the overall experiences of
the firm and the individual experiences of the principal and key staff
including the times when employed by other consultants; and

>
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(c)

Plan of approach and methodology with emphasis on the clarity,
feasibility, innovativeness and comprehensiveness of the plan approach,
and the quality of interpretation of project problems, risks, and suggested
solutions.

The BAC shall assign numerical weights and the minimum required technical
score to each of the above criteria which shall be indicated in the BDS. A Bid
shall be rejected at this stage if it does not respond to important aspects of the
TOR or if it fails to achieve the minimum Technical Score (St) indicated in the

BDS.

Technical Proposals shall not be considered for evaluation in any of the
following cases:

(a)
(b)

(c)

(d)

late submission, i.e., after the deadline set in the ITB Clause 18;

failure to submit any of the technical requirements provided under this
ITB and TOR;

the Consultant that submiited a Bid or any of its partner and/or
subconsultant belongs to one of the conflict of interest cases as described
in ITB Clauses 2.12.1(a) to (c) and failed to make a proper statement to
that effect in the cover letter; or

the Technical Proposal included any cost of the services.

Opening and Evaluation of Financial Proposals

26.1 Financial Proposals shall be opened on the date indicated in the BDS.

26.2 The Financial Proposals opened shall be evaluated based on the evaluation
procedure indicated in ITB Clause 1.1 using the corresponding procedure
provided in the BDS.

Negotiations

27.1 Negotiations with the Consultant that submitted the Highest Rated Bid shall be
held at the address indicated in the BDS. The aim is to reach agreement on all
points.

27.2 Negotiations shall cover the following:

(a)
(b)

(©)

Discussion and clarification of the TOR and Scope of Services;

Discussion and finalization of the methodology and work program
proposed by the Consultant;

Consideration of appropriateness of qualifications and pertinent
compensation, number of man-months and the personnel to be assigned
to the job, taking note of over-qualified personnel to be commensurate
with the compensation of personnel with the appropriate qualifications,
number of man-months and schedule of activities (manning schedule);

-
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(d) Discussion on the services, facilities and data, if any, to be provided by
Procuring Entity concerned;

(e) Unless otherwise indicated in the BDS, discussion on the Financial
Proposal submitted by the Consultant; and

(f) Provisions of the contract.

Having selected the Consultant on the basis of, among other things, an
evaluation of the proposed key professional staff, the Procuring Entity expects
to negotiate a contract on the basis of the experts named in the bid. Before
contract negotiations, the Procuring Entity shall require assurances tbat the
experts shall be actually available. The Procuring Entity shall not consider
substitutions during contract negotiations except for justifiable reason as may
be determined by the Procuring Entity, such as illness, death, or resignation,
unless both parties agree that undue delay in the selection process makes such
substitution unavoidable or that such changes are critical to meet the
objectives of the Project. If this is not the case and if it is established that key
staff were offered in the bid without confirming their availability, the
Consultant may be disqualified. Once the contract has been awarded, no
replacement shall be allowed until after fifty percent (50%) of the personnel’s
man-months have been served, except for justifiable reasons as may be
determined by the Procuring Entity. Violators shall be fined an amount equal
to the refund of the replaced personnel’s basic rate, which should be at least
fifty percent (50%) of the total basic rate for the duration of the engagement.

Negotiations shall include a discussion of the technical proposal, the proposed
methodology (work plan), staffing and any suggestions made by the
Consultant to improve the TOR. The Procuring Entity and Consultant shall
then work out the final TOR, staffing, and bar charts indicating activities,
staff, periods in the field and in the home office, staff-months, logistics, and
reporting. The agreed work plan and final TOR shall then be incorporated in
Appendix I and form part of the contract. Special attention shall be paid to
getting the most the Consultant can offer within the available budget and to
clearly defining the inputs required from the Procuring Entity to ensure
satisfactory implementation of the Project.

The financial negotiations shall include a clarification of the Consultant’s tax
liability in the Philippines, if any, and the manner in which it shall be reflected
in the contract; and shall reflect the agreed technical modifications in the cost
of the services. The negotiations shall conclude with a review of the draft
form of the contract. To complete negotiations, the Procuring Entity and the
Consultant shall initial the agreed contract. If negotiations fail, the Procuring
Entity shall invite the Consultant whose Bid received the second highest score
to negotiate a contract. If negotiations still fail, the Procuring Entity shall
repeat the process for the next-in-rank Consultant until the negotiation is
successfully completed.
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Post Qualification

28.1
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The BAC shall determine to its satisfaction whether the Consultant that is
evaluated as having submitted the Highest Rated Bid (HRB) complies with
and is responsive to all the requirements and conditions specified in the
Eligibility Documents and ITB Clauses 10 and 11.

Within a non-extendible period of five (5) calendar days from receipt by the
Consultant of the notice from the BAC that it submitted the Highest Rated
Bid, the Consultant shall submit its latest income and business tax returns filed
and paid through the BIR Electronic Filing and Payment System (EFPS) and
other appropriate licenses and permits required by law and stated in the BDS.

Failure to submit any of the post-qualification requirements on time, or a
finding against the veracity thereof, shall disqualify the bidder for award.
Provided, in the event that a finding against the veracity of any of the
documents submitted is made, it shall cause the forfeiture of the bid security in
accordance with Section 69 of the IRR of RA 9184.

The determination shall be based upon an examination of the documentary
evidence of the Consultant’s qualifications submitted pursuant to ITB Clauses
10 and 11, as well as other information as the Procuring Entity deems
necessary and appropriate, using a non-discretionary “pass/fail” criterion,
which shall be completed within a period of twelve (12) calendar days.

If the BAC determines that the Consultant with the Highest Rated Bid passes
all the criteria for post-qualification, it shall declare the said bid as the
Consultant with the HRRB, and recommend to the HoPE the award of contract
to the said Consultant at its submitted price or its calculated bid price,
whichever is lower, subject to ITB Clause 30.3.

A negative determination shall result in rejection of the Consultant’s bid, in
which event the BAC shall proceed to the next Highest Rated Bid with a fresh
period to make a similar determination of that Consultant’s capabilities to
perform satisfactorily. If the second Consultant, however, fails the post
qualification, the procedure for post qualification shall be repeated for the
Consultant with the next Highest Rated Bid, and so on until the HRRB is
determined for recommendation of contract award.

Within a period not exceeding fifteen (15) calendar days from the
determination by the BAC of the HRRB and the recommendation to award the
contract, the HoPE or his duly authorized representative shall approve or
disapprove the said recommendation.

In the event of disapproval, which shall be based on valid, reasonable, and
justifiable grounds as provided for under Section 41 of the IRR of RA 9184,
the HoPE shall notify the BAC and the Consultant in writing of such decision
and the grounds for it. When applicable, the BAC shall conduct negotiations,
and if successful, post-qualification of the Consultant with the next Highest
Rated Bid. A request for reconsideration may be filed by the bidder with the
HoPE in accordance with Section 37.1.3 of the IRR of RA 9184.
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Reservation Clause

29.1

[0S
o
o

29.3

Notwithstanding the eligibility. short listing, or post-qualification of a
Consultant, the Procuring Entity concerned reserves the right to review its
qualifications at any stage of the procurement process if it has reasonable
grounds to believe that a misrepresentation has been made by the said
Consultant, or that there has been a change in the Consultant’s capability to
undertake this Project from the time it submitted its eligibility requirements.
Should such review uncover any misrepresentation made in the eligibility and
bidding requirements, statements or documents, or any changes in the situation
of the Consultant which will affect its capability to undertake the project so
that it fails the preset eligibility or bid evaluation criteria, the Procuring Entity
shall consider the said Consultant as ineligible and shall disqualify it from
submitting a bid or from obtaining an award or contract.

Based on the following grounds, the Procuring Entity reserves the right to
reject any and all bids, declare a failure of bidding at any time prior to the
contract award, or not to award the contract, without thereby incurring any

liability, and make no assurance that a contract shall be entered into as a result
of the bidding:

(a) If there is prima facie evidence of collusion between appropriate public
officers or employees of the Procuring Entity, or between the BAC and
any of the bidders, or if the collusion is between or among the bidders
themselves, or between a bidder and a third party, including any act
which restricts, suppresses or nullifies or tends to restrict, suppress or
nullify competition;

(b) If the Procuring Entity’s BAC is found to have failed in following the
prescribed bidding procedures; or

(¢) For any justifiable and reasonable ground where the award of the
contract will not redound to the benefit of the GoP as follows:

(i) Ifthe physical and economic conditions have significantly changed
so as to render the project no longer economically, financially or
technically feasible as determined by the HoPE;

(ii) If the project is no longer necessary as determined by the HoPE;
and

(iii} If the source of funds for the project has been withheld or reduced
through no fault of the Procuring Entity.

In addition, the Procuring Entity may likewise declare a failure of bidding
when:

(a) No bids are received;

(b) All prospective bidders are declared ineligible;
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30.

(c) All bids fail to comply with all the bid requirements or there is no
successful negotiation, or fail post-qualification; or

(d) The bidder with the HRRB refuses, without justifiable cause to accept
the award of contract, and no award is made in accordance with Section
40 of the IRR of RA 9184.

F. Award of Contract

Contract Award

30.1

Subject to ITB Clause 28, the HoPE or its authorized representative shall
award the contract to the Bidder whose bid has been determined to be the
HRRB.

Prior to the expiration of the period of bid validity, the Procuring Entity shall
notify the successful Consultant in writing that its bid has been accepted,
through a Notice of Award duly received by the Consultant or its authorized
representative personally or by registered mail or electronically, receipt of
which must be confirmed in writing within two (2) days by the Consultant
with the HRRB and submitted personally or sent by registered mail or
electronically to the Procuring Entity.

Notwithstanding the issuance of the Notice of Award, award of contract shall
be subject to the following conditions:

(a) Submission of the following documents within the (10) calendar days
from receipt of the Notice of Award:

(i)  Valid IVA, if applicable;

(i)  SEC Certificate of Registration of the foreign consulting firm,
and/or the authorization or license issued by the appropriate
GoP professional regulatory body of the foreign professionals
engaging in the practice of regulated professions and allied
professions, where applicable.

(b)  Posting of the performance security in accordance with ITB Clause 32;
(c)  Signing of the contract as provided in ITB Clause 31; and

(d)  Approval by higher authority, if required, as provided in Section 37.3
of the IRR of RA 9184.




31.

32.

Signing of the Contract

-

2

1.

1

At the same time as the Procuring Entity notifies the successful Bidder that its
bid has been accepted, the Procuring Entity shall send the Contract Form to
the Bidder, which contract has been provided in the Bidding Documents,
incorporating therein all agreements between the parties.

Within ten (10) calendar days from receipt of the Notice of Award, the
successful Bidder shall post the required performance security and sign and
date the contract and return it to the Procuring Entity,

The Procuring Entity shall enter into contiract with the successful Bidder

within the same ten (10) calendar day period provided that all the documentary

requirements are complied with.

The following documents shall form part of the coniract:

(1)  Contract Agreement;

(2) Bidding Documents;

(3) Winning bidder’s bid, including the Technical and Financial Proposals,
and all other documents/statements submitted (e.g., bidder’s response

to request for clarifications on the bid), including corrections to the
bid, if any, resulting from the Procuring Entity’s bid evaluation;

(4) Performance Security;
5) Notice of Award of Contract; and

9 Other contract documents that may be required by existing laws and/or
specified in the BDS.

Performance Security

32.1

(%]

o
(]

Unless otherwise provided in the BDS, to guarantee the faithful performance
by the winning Consultant of its obligations under the contract, it shall post a
performance security within a maximum period of ten (10) calendar days from
the receipt of the Notice of Award from the Procuring Entity and in no case
later than the signing of the contract.

The performance security shall be denominated in Philippine Pesos and posted
in favor of the Procuring Entity in an amount not less than the percentage of
the total contract price in accordance with the following schedule:




Amount of Performance Security
Form of Performance Security {Not less than the Percentage of the
Total Contract Price)

(a) Cash or cashier’s/manager’s
check issued by a Universal or
Commercial Bank;

For biddings conducted by the
LGUs, the Cashier 's’Manager’s
Check may be issued by other
banks certified by the BSP as
authorized 1o  issue  such
Jinancial instrument.

(b) Bank draft/guarantee or
irrevocable letter of credit
issuied by a Universal or
Commercial Bank: Provided,
however, that it shall be
confirmed or authenticated by a
Universal or Commercial Bank,
if issued by a foreign bank;
and/or

Five percent (5%)

For biddings conducted by the
LGUs, the Bank Drafi/
Guarantee or Irrevocable Letter
of Credit may be issued by
other banks certified by the BSP
as authorized to issue such
financial instrument,

(c) Surety bond callable upon
demand issued by a surety or Thirty percent (30%)
insurance company duly : 4
certified by the Insurance
Commission as authorized to
issue such security.

L2
!\J
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Failure of the successful Consultant to comply with the above-mentioned
requirement shall constitute sufficient ground for the annulment of the award
and forfeiture of the bid security, in which event the Procuring Entity shall
have a fresh period to initiate negotiation and if successful, complete post-
qualification of the second Highest Rated Bid. The procedure shail be repeated
until the HRRB is identified and selected for recommendation of contract
award. However if no Consultant had a successful negotiation or passed post-
qualification, the BAC shall declare the bidding a failure and conduct a re-
bidding with re-advertisement, if necessary.
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33. Notice to Proceed

34,

33.1  Within seven (7) calendar days from the date of approval of the contract by the
appropriate government approving authority, the Procuring Entity shall issue
the Notice to Proceed together with copies of the approved contract to the
successful Consultant. All notices called for by the terms of the contract shall
be effective only at the time of receipt thereof by the successful Consultant.

33.2 The contract effectivity date shall be the date of the signing of the contract by
the parties. The Consultant shall commence performance of its obligations
immediately upon receipt of the Notice to Proceed.

Protest Mechanism

Decision of the Procuring Entity at any stage of the procurement process may be
questioned in accordance with Section 35 of the IRR of RA 9184.

47 ~
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Section I11. Bid Data Sheet
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Bid Data Sheet

ITB Clause

1.1 The Procuring Entity is the Philippine Deposit Insurance Corporation (the
“PDIC") ,

The evaluation procedure is: Quality Cost Based Evaluation/Selection
(QCBE/QCRBS) ,

NOTE: For the World Bank, all of the above may be used. GoP permits the use
of OCBE and OBE, users should note that the GoP version of OBE is what the
World Bank refers to as selection under a fixed budget. A summary of each is
set out below:

QCBE/QCBS — (GoP and WB) Technical and Financial Scores are combined
fo determine the winner. ABC is stated and Financial Proposal above this
amount are rejected except in the case of WB, no ABC or cost estimate is
included in the Bidding Documents except for an estimate of the staff months
required to complete the Project.

1.2 The Funding Source is: PDIC’s 2024 Corporate Operating Budget P

1.3 Engagement of 2 Consulting Service for the Development and Production
of the PDIC 60" Anniversary Coffee Table book and Explainer Video ,

1.4

Please refer to the Terms of Reference for the full and complete
deliverables/expected outputs for the Project.

3 No further instroctions.

6.1 The consultant shall not in any way assign, subcontract, or fransfer its rights
and obligations relative to this project without the written consent of the PDIC.

6.2 No further instructions

7.1 The Procuring Entity will hold a pre-bid conference for this Project on
May 07, 2024 2024 at 2:00 PM at Conference Room, 3"
Floor, PDIC Building 2228 Chino Roces Avenue, Makati City. ,

The prospective bidders may also participate in the Pre-bid Conference via online.

Bidders are advised to first log in to the BAC waiting room via MS Teams link and
wait for further advice to join the BAC meeting room, the link of which shall be
provided to the bidders before the start of the pre-bid conference. The MS Teams link
to the waiting room is as follows:
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hitps:/ /teams.microsoit.com/lftenm/19%3ae3aB2c 13e402418

6a613bcac388h7644%40thread.tacv2/conversationsgégroupld

=]a61d44d-55ff-4fe6-b3e4-76e886a2 1 8cc&ienantld=8f3038a8-
ef6f-4da95-996b-0688c89/4610

8.1

The Procuring Entity’s address is:

PDIC Building, 2228 Chino Roces Averue, Makati City

Analinda C. Lao
Telephone Numbers — (02) 88414915
ppdbac@pdic.cov.ph -

10.1(b)

Not applicable

10.1(c)

MINIMUM QUALIFICATIONS OF THE FIRM/CONSULTING SERVICE

1. The Consulting Service shall be an advertising agency or public relations
agency, or from related fields; must be in business operation for the last ten
(10) years; and must be registered with the Philippine Government
Electronic Procurement System (PhilGEPS); ,

[

The Consulting Service must be a reputable entity with proven capability
and track record in developing and producing coffee table books and must
have produced at least five (5) engagements/projects in the last ten (10)
years that are similar, i.e. coffee table book, or relevant, i.e., production of
information, education, and communication (IEC) materials and/or
multimedia products, commemorative book, or corporate book, to this
project. Each previously produced engagement/project must be evidenced
by a certification issued by the client to attest to the satisfactory project
completion. /

As proof of capability, the Consulting Service shall also be required to
submit a sample copy each of two (2) of its past coffee table books produced
within the past ten (10) years.
3. The Consulting Service must have the required personnel to compose the
team to implement this project. The minimum composition of the team and
the members’ qualifications are in the Terms of Reference under Minimum
Qualifications of the Consulting Service. ,

Inclusive of any and all taxes (including, but not limited to, the applicable
Value Added Tax), fees, duties and such other imposts or levies which may be
required by the government.

The ABC is Php P5,000,000.00,Any bid with a financial component exceeding

this amount shall not be accepted, and shall constitute as valid ground for the
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disqualification of the bidder.

13.1 The bid prices shall be quoted in Philippine Pesos.

13.3 No further instructions.

14.1 Bids will be valid for 120 days from date of the opening.

15.1 The bid security shall be limited to a Bid Securing Declaration or any of the

following forms and amounts:

The amount of not less than Php 100,000.00/01' 2% of the ABC of
P5,000,000.00 if bid security is in cash, cashiér’s/manager’s check, bank
draft/guarantee or irrevocable letter of credit; or

The amount of not less than Php 250,000.00 or, 5% of ABC of P 5,000,000.00,
if bid security is in Surety Bond.

152 The bid security shall be valid for 120 days fiom date of the opening)

15.5(b)(iii) No further instructions.

17.1 No further instructions.

17.3 Each bidder shall submit one (I) original and one (1) duplicate copies of the
first and second components of its bid.,

18 The address for submission of financial and technical proposals is at the
Ground Floor, PDIC Building, 2228 Chino Roces Avenne, Makati City.,

The deadline for submission of financial and technical proposals is
May 21, 2024 2024, 2:00 pm.

21.2 The address for opening of technical proposal is at the 5* Floor, Conference
Room, PDIC Building, 2228 Chino Roces Avenue, Makati City~
The date and time for opening of technical proposal is __May 2L 2028 2024,
2:00 p.m.

22.1 No further instructions.

25 The technical proposals shall be evaluated based on the criteria specified in

the Technical Bid Evaluation Form, a copy of which is hereto attached and is
made an integral part of the Bidding Documents for the Project.

The minimum passing score is 80% Y

After the evaluation of quality/technical proposal is completed, the Procuring
Entity shall notify those consultants whose bids did not meet the minimum
qualifying mark or were considered non-responsive to the Bidding Documents
and TOR, indicating that their Financial Proposals shall be retwrned unopened
after completing the selection process. The Procuring Entity shall
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simultaneously notify the consultants that have secured the minimum
qualifying mark, indicating the date and time set for opening the Financial
Proposals. The opening date shall not be sooner than two weeks after the
notification date unless otherwise specified in ITB Clause 26.1. The
notification may be sent by registered letter, facsimile, or electronic mail.

The opening of Financial Proposals shall be on May 31, 2024 ,
2024, 2:00 p.m. at Conference Room, 5" Floor, PDIC Building, 2228 Chino
Roces Avenue, Makati Cify. y,

KFinancial Proposals shall be opened in public.

The short-listed bidders are requested to attend the opening of the Financial
Proposals.

e
o
o

The Financial Proposals shall be opened publicly in the presence of the
consultants’ representatives who choose to attend. The name of the consultant,
the quality scores, and the proposed prices shall be read aloud and recorded
when the Financial Proposals are opened. The Procuring Entity shall prepare
minutes of the public opening.

The BAC shall determine whether the Financial Proposals are complete, i.e.,
whether all the documents mentioned in ITB Clause 11 are present and all
items of the corresponding Technical Proposals that are required to be priced
are so priced. If not, the Procuring Entity shall reject the proposal. The BAC
shall correct any computational errors, and convert prices in various currencies
to the Philippine Peso at the rate indicated in I'TB Clause 13. The Financial
Proposal shall not exceed the ABC and shall be deemed to include the cost of
all taxes, duties, fees, levies, and other charges imposed under the applicable
laws. The evaluation shall include all such taxes, duties, fees, levies, and other
charges imposed under the applicable laws; where special tax privileges are
aranted to a particular class or nationality of Consultant by virtue of the GoP’s
international commitments, the amount of such tax privileges shall be included
in the Financial Proposal for purposes of comparative evaluation of Bids.

The lowest Financial Proposal (F1) shall be given a Financial Score (Sf) of 100
points. The Sf of other Financial Proposals shall be computed based on the
formula indicated below:

Sf=100 X FU/F
Where:
Sf'is the financial score of the Financial Proposal under consideration,
Fl is the lowest Financial Proposal, and

F is the Financial Proposal under consideration.

Using the formula S = St X T% + Sf X F%, the Bids shall then be ranked

g
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according to their combined St and Sf using the weights (St is the technical
score of the Technical Proposal under consideration; T = the weight given to
the Technical Proposal; F = the weight given to the Financial Proposal; T + F =
1) indicated below:

T [From 0.6 to 0.85]; and
F [From 0.15 to 0.4],

Provided, that, the total weights given to the Technical and Financial Proposals
shall add up to 1.0.

The evaluation procedure is Quality-Cost Based Evaluation/Selection. In this
regard, the following processes for the opening and evaluation of bids shall be
adopted:

a) The technical proposal together with the financial proposal shall be
considered in the ranking of consultants. The technical proposals shall be
evaluated first using the criteria in ITB Clause 23.2. The financial
proposals of the consultants who meet the minimum technical score shall
then be opened.

b) The financial and technical proposals shall be given corresponding weights
with the financial proposal given a minimum weight of fifteen percent
(15%) up to a maximum of forty percent (40%). The weight of the
technical criteria shall be adjusted accordingly such that their total weight
in percent together with the weight given to the financial proposal shall add
to one hundred percent (100%). The BAC shall rank the consultants in
descending order based on the combined numerical ratings of their
technical and financial proposals and identify the Highest Rated Bid.

¢) The HoPE shall approve or disapprove the recommendations of the BAC
within two {2) calendar days after receipt of the results of the evaluation
from the BAC.

d) After approval by the HoPE of the Highest Rated Bid, the BAC shall,
within three (3) calendar days, notify and invite the consultant with the
Highest Rated Bid for negotiation in accordance with ITB Clause 27.

The numerical weight and the minimum required St for each criterion are as
follows:

Technical Proposal — 70 %/
Financial Proposal — 30% P

The minimum St required to pass is 80%

27.1 The address for negotiations is at PDIC Building, 2228 Chino Roces
Avenue, Makati City.
~
27.2(e) Except when otherwise advantageous to the Procuring Entity, no negotiations

pertaining to the Financial Proposal shall be undertaken.
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Within a non-extendible period of five (3) calendar days from receipt by the
consultant of the notice from the BAC that it subrmitted the Highest Rated Bid,
the consuitant shall submit the following:

a 2023 Income Tax Return filed and paid thru the Bureau of Internal
Revenue (BIR) Electronic and Filing Payment System (EFPS); ,

b. Business Tax Returns within the last Business Tax Returns within the last 6
months preceding the date of bid submission filed and paid thru BIR
EFPS;

Only tax returns filed and taxes paid through the BIR EFPS shall be
accepted.

Failure to submit any of the above requirements on time, or a finding against
the veracity thereof, shall constitute as valid ground for the forfeiture of the bid
security as well as the disqualification of the bidder for award.

31.4.6

No additional requirement.

L2
!\J
i

PERFORMANCE SECURITY

To guarantee the faithful performance by the winning bidder of its obligations
under the contract, in accordance with the bidding documents, it shall post a
performance security prior to the signing of the contract. The performance
security shall be in an amount equal to a percentage of the total contract price
in accordance with the following schedule:

Minimum Amount in %

= Form of Seenrity . of Total Contract Price-

1. Cash or cashier’s/manager’s check issued Five percent (5%) ,
by a Universal or Commercial Bank

2. Bank draft/guarantee or irrevocable letter
of credit issued by a Universal or
Commercial Bank; Provided, however,
that it shall he confirmed or Five percent (5%)
authenticated by a local Universal or ’
Commercial Bank, if issued by a foreign
Bank.

L2

Surety bond callable upon demand issued
by a surety or insurance company duly
certified by the Insurance Commission as
authorized to issue such security.

Thirty percent (30%)

(¥ ]
et
b2

No further instructions
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TECHNICAL BID/PROPOSAL EVALUATION
Engagement of Consulting Service for the
Development and Produciion of the PDIC 60th Anniversary Coffee Table Boak
and Explainer Video

[, TECHNICAL PRCPOSAL - 70%
% FINANCIAL PROPOSAL - 30%
100%

Technical Proposal / Project Design / Presentalion
(70% of total rating)

MAX
RATING

Bidder 1

Bidder 2 | Bidder 3

. Experience and Capability of Consulling Services

Similar or relevant engagements/projects
completed in the last 10 years, of which at least two
{2} are Coiifee Table Book projecis with any
repuiable public or private organization, ond had
praduced ot least one (1) award-winning Cofiee
Table Bock

A. Similar/Relevant Projects Completed

Moare than 10 5.0%

6—-10 4,5%
At least 5 4.0%

B. Coflee Table Books Completed

More than 2, with 5.0%
at least 1 award-
winning

Maore than 2 4.5%
Atlegst 2 4.0%

10%

SUB-TOTAL FOR ITEM 1

10%

Poge 14 of 17




2. Qualificatlon of proposed Prolect Team

(Bosed on CVs io be submitied by the Team Leader and members of the Froject Team)

MAX
RATING

Bldder 1

Bidder 2

Bidder 3

2.1. Experience as a project team leader in the

field/s of creaiive content development.
markeling and cormmunications strategies.
adverlising and other similar and/or relevant
fields (combined experience): and
involvement in af leost two (2} Cofiee Table

Book projects

. Relevant Experience

16 years and above

3.0%

11 - 15 years

2.75%

At least 10 years

2.5%

Previous Projects Handled

146 or more

1.0%

11~-15

0.90%

At least 10

0.75%

. Coffee Table Book Projects Hondled

3 and more

1.0%

Alleast 2

0.75%

5%

Sub-total for lfem 2.1

5%

2. Qualification of proposed Project Team

(Based on CVs to be submitied; CVs of Team Leader and members
submitied)

af the Praject Team must be

2.2, Experience as project feam members in the
field/s of crealive content develapment,
marketing ond cammunications strofegies,
advertising and ofher similar and/or relevani

fields [combined averoge for Team members);

and with at least eight (8} Coffee Toble Book
projecis combined

A. Combined Average Experience

11 years and ahove
7.6 to 10 years
Atteast 7.5 vears

2.0%
2.25%
2.0%

B. Combined Cofiee Table Book Projects Handled

9 or more CTBs
Alleast8 CTBs

2.5% |
20% |

5%

Sub-total for ltem 2.2

5%

SUB-TOTAL FOR ITEM 2

10%

WA
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3. Overdil Project Proposal (Prolect Pitch}

The overall project proposal is apprapriate and responsive 1o the requirements of the Terms of

Reference
MAX Bidder 1 | Bidder2 | Bidder3
RATING
3.1. Credglive Concept/Theme - Aligned with the 10%
Project objectives
3.2, Look and Style — Creative and gligned with 0%
ihe PDIC's corporaie look and brand
aesthelics
3.3, Propaesed Oulline and Content - 10%
Comprehensive and capiures the highlights
af 60 years af deposit insurance system in the
country
3.4. Waork Plan ond Schedule - The proposed 10%
Qactivities to implement the Project meet the
timeline indicated in the TOR
SUB-TOTAL FOR ITEM 3 40%
4. Outputs
Consulling Service ta choose their best work to be showcased during the oral presentation
4.1. Printed Coffee Table Book 10%
4,2, Explainer Video
4.3, Elecironic copy of ihe Coflee Table Book
{optional)
SUB-TOTAL FOR ITEM 4 10%
TOTAL {100%) 70%
PASSING RATE (80%) 5&%

i
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Engagement of Consulfing Service for the

SUMMARY OF EVALUATION

RATING SHEET

Development and Production of the PDIC 60th Anniversary Coffee Table Book

and Explainer Video

Technical Financial Proposal OVERALL | OVERALL
Proposal {30%)" RATING RANK
Eigible (70%)
Consulting
Service 70% Project Rank 30% 100%
{A) Cost {in P) {8) (A +B)
No. |
No. 2
No. 3
NQ. 4
No. 5
No. 6

* Financial proposals shall be ranked in accordance with the provisions of
Section 33 of the Revised Implementing Rules and Regulations {IRR} of Republic
Act [RA} No, 2184 and the mManual of Procedures for the Procurement of
Consulting Services {Step é. page 59).

i
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Section IV. General Conditions of Contract
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1. Definitions

1.1

Unless the coniex! otherwise requires, the following terms whenever
used in this Controct have the following meanings:

(a)

(b)

(c)

()

(e}

n

()
(h)
(H
()]
(k)

N

{m)

"Applicoble Law" meons the lows ond any olher instruments
having the force of law in the Philippinegs as they may be issued
and enforced from time to time.

“Consullont” refers to the short listed consuliont with the HRRB
determined by the Procuring Entity as such In accordance with
the ITB.

"Consuliing Services” refer to services far Infrastruciure Projects
and olher types of projecis or octivilies of the Government of
the Phifippines (GoP) requiring adequale exiernol technical ond
prolessionol experlise thot are beyond the capability and/or
copacily of the Procuring Enfity 1o underioke such as, but not
limited to: (i} advisary and review services; (i) pre-investimeni or
feosibilily studies: (i) design; liv] construction supervisian; (v}
monagement and relafed services; ond {vi} other technicol
services ar speciol siudies.

*"Contfract" means the cgreement signed by the Porfies. to
which these General Conditions of Contract {GCC) ond cther
sections of the Bidding Documents are atioched.

"Effective Date" meons the date on which this Conlroct comes
into full farce and effect.

“Foreign Currency" meons any cumency other fhan the
currency of the Philippines.

*Funding Source™ means ihe enlily indicated In the SCC.
"GCC" means these General Condilions of Contract.
"Gaovernmen!" means the Government of the Phiippines (GaP).
"Local Currency” meons the Philippine Peso {Php).

“Member," in case the Consultant is a Joint Venture (JV} of two
{2) or mare entilies, meons any of these entities; and “"Members"
means all these enfities.

*Party” means the Procuring Entily or the Consulionf, as the
case may be, ond "Parlies" means both of them.

“Persannel" means persons hired by the Consultant or by any
Subconsulioni os employees and assigned 1o the periormonce
of the Services or any parl thereof; "Foreign Personnel" meons
such persons who ai the time of being so hired hod their
domicile ouiside the Governmeni's cauniry; "“Locol Personnel™

oL A




means such persons who at the iime of being so hired hod thekr
deomicile inside the Philippines; and “Key Personnel” means the
Personnel referred 1o in GCC Clause 39,

) "Procuring Enfily" refers to ony branch., constitutional
commission or office, agency. departmenlt, bureau, affice ar
instrumentalily of the Gavernment. including GOCC, GFIl. SUC,
LGU. and autonomous regional government procuring Gaods,
Cansuliing Services, and Inirosiruciure Projecls.

)] "SCC" meons the Special Condilions of Conlrac! by which the
GCC moy be amended or supplemented.

(m “Services" means the work 1o be periormed by the Consuitant
pursuont to this Cantract, as described in Appendix I

{q) "Subconsultant" means any person or enlity io whomy/which the
Consuliont subconiracts any part of the Services in accordonce
with {he provisions of GCC Clouse 50.

3] “Third Parly” means any person or entily other than the
Governmenl, the Procuring Eniity, the Consuliont or o
Subconsultant.

Headings

The headings shall not limit, alter or affect the meaning of 1his Contract.

Location

The Services shall be periormed of such localions as are specitied in
Appendix | and, where the location of a parlicular iask is nat so specified, af
such locaiions, wheiher in Ihe Philippines or elsewhere, os ihe Procuring Enfity
may approve,

Law Governing Contract and Services

4.1

4.2

4.3

This Canlroct, itls rmeaning and inlerpreiclion, and the reiotion
between the Parlies shail be governed by the Applicable Law.

The Consultant sholl perform the Services in accardance wilh the
Applicable Law and shall take all praclicable sieps ta ensure that any
Subcansuliant, as well as the Personnel of the Consuitant aond any
Subconsuliant, complies with the Applicable Law. The Pracuring Enfily
shall natify the Consuliant in writing of relevant lacal customs, ond the
Cansultant shall, after such nalification, respect such customs.

if, after the date of this Contraci, there is any change in the Applicable
Law with respect 1o foxes ond dulies which increases or decreases the
cost incurred by the Consullant in periorming the Services, then the
remunerotion and reimbursable expenses otherwise payable to the
Consuliant under lhis Coniract shall be increased or decreased on a
na loss-na gain basis, and comesponding odjustments shall be made o




the ceiling amounis specified in GCC Clause 52, provided lhat the
cosf Is within the Appraved Budget for the Contract [ABC).

Language

This Coniract has been executed in the English [onguoge, which shall be the
binding and contraliing language far all motters relating to the meaning ar
interpretation of this Coniract.

Consultants and Afiiliates Not to Engage in Certain Activities

&1 The Consultant agrees that, during the term of this Conlrac! ond aoffer
ils terminafion, the Cansuitant ond any entity offiliated with the
Consuitant, as well as any Subcansultont and any entily offiiated wilh
such Subcensultani, shall be disqualified frem providing goods, works,
or consulling services for any projeci resulling from or clasely reloted lo
this Confract ather than the Services and any continuation thereof
pravided there is no current or future conflict.

6.2 The Consuliant shaoll not engage, and shall couse their Persannel os
well as their Subconsultants and their Personnel not to engage. either
direclly or indirecily, in any of the fallowing activities:

(a} during the term of this Confract, ony business or prafessionol
octivilies in the Government's couniry which would conflict with
the aclivilies assigned to them under this Conlroct; ond

{b) aofter the terminotion of this Contract, such olher activities os
may be specilied in the SCC.

Authority of Member in Charge

In case the Consultant is a 1V, the Members hereby authorize the enfity
specifiied in the SCC to act on their behalf in exercising oll the Consullani's
rights and obligotions towards the Procuring Entity under this Contract,
including withoul limitation the receiving aof instructions and paymenis from
the Procuring Endity.

Resident Project Monager

If required by the SCC, the Consultont shall ensure thol ot all times during 1he
Consultant's performance of the Services in the Government's counlry, a
resident project manager. accepiable fo lhe Procuring Enlity, shall toke
charge of the performance of such Services.

Entire Agreement

This Confract, including 1he documenls specified in Section 37.2.3 of Ihe IRR of
RA 9184, contains all covenanls, stipulations and provisions agreed by the
Parties. No agent or represeniotive of either Parly has aulhorily 1o make any
statement, representation, promise, or agreement not set forth herein of
which the Parlies shall not be bound by ar be liable for.

[F/]
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11.

12

13.

14,

15,

Modification

Unless olherwise specifiied in the SCC, no modificolion of the terms and
candiiions of Ihis Controct, including ony modificotion of the scope of the
Services shall be allowed. Pursuant io GCC Clause 14 hereof, hawever, each

Porly shall give due consideration io any proposal for modificotion mode by
the other Party.

Relationship of Parties

1.1  Nothing conigined herein sholl be consirued os estoblishing a relolion
of employer and employee or of principal ond ogent as between the
Procuring Enlity ond the Consuitant. The Consultani, subject to this
Conlract. has complete chorge of ils Personnel and Subconsuliants, if
any, performing ihe Services ond sholl be fully responsicle for the
Services performed by them or an their behalf hereunder.

11.2  The Consuliont sholl dusing the performonce of the Services be an
independent contractor, relaining complete conirol over its Persannei,
conforming to all stotutary reguiremenis with respect to all its
employees. and providing all appropriate employee benefits.

Authorized Representatives

Any action required or permilied to be 1aken, and any document required or
permitied 1o be executfed, under this Contract by the Procuring Enfity or the
Consuitant may be taken or executed by ihe officials specified in the SCC,

Good Faith

The Porlies underiake o act in good faith with respect 1o each olher's righis
under this Coniract and io adapt all reasonable measures to ensure ihe
realization of the objectives of this Cantract.

Operotion of the Contract

The Parties recagnize thot it is impracticel far this Cantroct to provide for every
conlingency which may orise during the life of this Confrocl, and the Parties
hereby ogree thot if is their intention that this Contract shall operaie faily os
between {hem, and without deliiment lo the inlerest of eilher of them: and
that, if during the term of this Contract either Porty believes thot this Contract
is operating unfoirly, the Parties shall use thelr best eliarts o agree on such
oction 05 may be necessary to remave the cause or causes of such
unfairness, but no failure to agree on ony oction pursuant io this Clouse shall
give rise ta o dispuie subject to orbifratian in occordance with GCC Clause
34 hereof.

Notices

15.1 Any nofice, request or consent required or permilied fo be given or
mode pursuani o this Coniract shall be In writing. Any such notice,
request or consent shall be deemed {0 have been given or mode
when received by the concerned party, ilher in person or through an
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i7.

18,

authorized represeniative af the Parly to whom the communication is
addressed. or when sent by registered mail, telex, telegram or facsimite
to such Party at the oddress specified in the SCC.

15.2 Notice shall be deemed to be eifective as specified in the SCC.

153.3 A Porly moy change its address for notice hereunder by giving the
other Parly notice of such change pursuant to the pravisions lisied in
the SCC with respect o GCC Clause 15.2.

Warranty as to Eligibility

16,1 The Consultant represents, warrants, and confirms that it, os well as its
Subcansullani, if any, is eligible. i.e., has the legal persanality to act as
a consullant in accordance with Part 1, Section 1. Eligibility Documents
issued for this project.

16.2 The Consultant shall fulfil its obligations under this Cantroct by using
knowledge according to the best accepted prafessionol standards.
The Cansultant shall exercise all reasonabile skill. care and diligence in
the discharge of duties agreed ta be periarmed and shall wark in the
best interest of the GoP.

Confidentiality

Except with lhe priar written cansent of the Procuring Entity, the Cansuliant
and the Personnel shall not at ony time communicate to any person or enlity
any canfideniiol infarmalion acquired in the course of the Services, nor shall
the Consullani and the Personnel moke public the recommendaiions
formuloted in the course of, or as a result of, the Services. For purposes of 1his
clause, “confidential informafion” means any informatian ar knowledge
acquired by the Cansultant and/or its Personnel arising out of, or in
conneclion with, the performance of the Services under this Contract that is
net olherwise available to the public.

Payment

18.1 In cansiderotion of the Services performed by the Cansuliant under this
Contract, the Procuring Eniity shall moke ta the Cansultant such
payments and In such manner as Is provided by GCC Clause 53 of this
Caniract. However, the Procuring Eniity may refuse 10 moke poymenis
when the terms ond conditions of ihe coniract are not salisiaciorily
performed by the Consultant.

18.2 Subject to the ceilings specified in GCC Clouse 52 hereof, the
Pracuring Entily shall pay to the Cansultant: (i) remuneration as set forth
in GCC Clouse 53.2; and {ii) reimbursable expendilures as set {orlh in
GCC Clouse 53.4. Ssoid remuneration sholl not be subject to price
adjusiment.
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20,

21,

22,

23.

24,

25,

18.3 Al payments under this Confract shall be made to the accounl of ihe
Cansullant specified in the SCC.

Currency of Payment

Unless otherwise specified in the SCC, all paymentis shall be made in Philippine
Pesos.

Liability of the Consultant

Subjeci to additional provisions, if any, set forth in the SCC, the Consuliant's
liability under this Coniract shall be as provided by the lows of the Republic of
the Philippines.

Insurance fo be Taken Out by the Consultant

21.1  The Consultonl, al ils own cost, sholl be responsibie for ioking aut or
maintaining any insurance palicy agoinst any risk related to the
project,

2]1.2 The Procuring Enfily undertakes no respensibilily in respect of life,
health, occident. lravel or any other insuronce caverage for the
Persannel ar far the dependenis of any such Personnel.

Effecfivity of Contract

The coniracl effectivity dote sholl be the date of canlroct signing, pravided

that the effectiveness of the conditions, if any, listed in the SCC have been
mef,

Commencement of Services

The Consultont shall begin corrying out the Services storling from ihe
effectivity dafe of this Coniract, os meniioned in GCC Clouse 22

Expiration of Controct

Uniess sooner terminaled pursuant o GCC Clauses 27 or 28 hereof, this
Contract shail terminate at the end of such lime period afler the effectivily
date as shall be specified in the SCC.

Force Majeure

25.1  For purposes of ihis Coniract the terms "force majeure” ond “fortuitous
event" may be used interchongeably. In this regard, o foriuitous event
or force majeure shall be inlerpreted fo mean an event which the
Consultani could not have foreseen, ar which though fareseen, was
inevilable. i shall nol include ardinary unfavorable weaiher
conditions: and any other cause the effects of which could hove been
avoided with the exercise of reasonable diligence by the Consuliant.

25.2 The failure of a Parly to fulfil ony of its abligations hereunder sholl not
be considered io be a breoch of, or default under, this Canlroct




25.3

25.4

25.5

25.6

25.7

258

insoiar as such inability arises from an event of force majeure, provided
that the Porly aifecied by such an event has taken oll reasonable
precautions, due care ond reasonable allernotive measures, all with
the objeciive of carying out the ierms ond condilions of this Conlract.

Unless otherwise agreed herein, force majeure shall not include:

{a) any evenit which is caused by the negligence ar intentianal
action of o Porly or such Parly's Subcansullanis or agenls or
employees;

(b) any event which o diigent Parly could regsonably hove been
expecied to bolh iocke inlo account ol the time of the
conclusion of this Confract and avoid or overcome in the
carnrying out of ils obligalians hereunder;

(c) insufficiency of {unds or failure 10 make any poymen! required
hereunder; or

(d} the Pracuring Enfity's failure 1o review, approve or reject the
ouipuls of the Consullani beyond o reasonable lime period.

A Parly affected by on event of force mojeure shall iake all
regsonable measures to remove such Porly's inabilily to fulfill its
cbiligolions hereunder immediotely or wilhin o reasonoble iime.

A Party affecied by on event of force majeure shall notify the other
Parly of such event as saon as possible, ond in any event not later than
fifteen {15) doys following the occumrence of such event, providing
evidence af the noture and cause of such event, ond shall similarly
give notice af the resioration of normal conditions as soon as possible.

The Porties shall fake oll reasonoble meaosures fo minimize the
consequences of any event of force majeure.

Any period within which a Paorly shall, pursuont to this Confrac!.
complele ony aclion or {ask, sholl be extended for a period equol io
the lime during which such Parly was unable to perform such oction os
o direct and proximote resull of force majeure.

During the period of their inability 1o perform the Services os a direct
and proximaie result of on event of force majeure, the Consullond shall
be eniitlled to confinue receiving payment under the lerms of this
Coniract as well as {o be reimbursed for odditional cosis reosonobly
and n&cessarily incurred by it during such period for the purposes of
the Services ond in reoctivaling the Services ofter the end of such
period, provided that such costs are still within the total contract price.
However, the faregoing provision sholl nat apply if the Procuring Entity
suspends or terminoles this Coniroct in writing, notfice thereof duly
received by the Consultoni, pursuoni to GCC Clauses 26 and 27

hereof with the excepfion of the direct and proximate result of force
majeure.

y . ET




25.9

25.10

Not later than fifteen {15) doys afier the Consultant, as the direct ond
proximotle result of on event of force majeure, has become unable to
perform a moteriol portion of the Services, the Parties shall consult with

each other with o view {0 agreeing on aoppropriole meosures
considering the circumstonces.

In {he case of disogreement between ihe porlies as to the existence,
or exlen! of force majeure, the matter shall be submilted to arbilration
in accordance with GCC Clouse 34 hereof.

26, Suspension

26.1

242

The Procwing Entity sholl, by wiitten nofice of suspension to the
Cansultant, suspend all poyments {o the Consuliant hereunder if the
Consuttant ioil fo perform any of their obligolions due to their own Toult
or due to force mojeure or oiher circumstances beyond the conirol of
either party {e.g. suspension of civil works being supervised by the
consultani} under ihis Conlraci, including the conying out of lhe
Services, provided thal such notice of suspension:

() shall specify the nalure of the failure; and

(by sholl request the Consullont to remedy such failure within a
period not exceeding thirly {30) days affer receipt by the
Consultant of such notice of suspension.

The Consultant may, wilhaut prejudice to its right lo lerminate this
Coniract pursuani to GCC Clause 28, by wrilien nolice of suspension.
suspend the Services if the Procuring Entily fails to perform ony of ifs
obligotions which are critical to the delivery of the Consuliani’s
services such as, non-poymeni of ony money due the Consuliani
within forty-five {45) days ofier receiving notice from the Consulioni
thot such poyment is averdue.

27. Termination by the Procuring Entity

27.1

The Procuring Entity shall terminote this Confract when any of ihe
following condilions attends its implemeniation:

{2) Outside of force mojeure, the Consullont foils to deliver or
perform the Oulpuls ond Deliverables within the period(s)
specified in the Coniroct, or within ony extension thereof
gronied by the Procuring Entily pursuant fo a request made by
the Consultant prior lo the deloy;

(0 As o resull of force mojeure, the Consuliont is unable to deliver
or perform o materio! portion of the Quiputs and Deliverables
for o period of not less than sixty {40) colendar doys ofter Ihe
Consultant's receipt of the nolice from the Procuring Enlily




{c)

(D)

n

(h)

stoting thot the circumstance of force mojeure is deemed o
hove ceosed;

In whole or in port, at cny fime for ils convenience, the HoPE
may lermincte the Coniroc! for its convenience if he hos
determined tfhe existence of conditions that moke Project
Implemeniation economically. finoncially or technically
impracticol andfar unnecessory. such os. bul not limited to,
farluitous event(s} or chonges in low and Natianal Government
policies;

Ii the Consullant s declared bonkrupl or insolvent as
delermined with f(inolily by a court of compelent jurisdiction; in
which event, terminolion will be without compensotian fo the
Consuftant, provided thot such termination will nat prejudice ar
offect any right aof action or remedy which has occrued or will
accrue thereafler to the Procuring Entity and/for the Consuliant:

In case it is determined primao focie thot ithe Consullant has
engaged, before or during the implemeniation of this Conlroct,
in unlawful deeds and behaviors relafive o contract acquisition
ond implementation, such as. butf not limiled ta, the following:
corrupl, frguduleni, collusive, caercive, ond absiruclive
practices; drawing up or using forged documenis; using
aduiterated materials, means or methods, or engaging in
production confrory to rules af science or the tfrade; and any
olher oct anaclogous {0 the foregoing. For purpases al this
clause, corrupl, fraudulent. collusive, coercive, and obsiructive
proclices sholl have ihe some meoning as thal provided in T8
Clouse 3.1 {a);

The Consultant foils to remedy a failure in the perdormonce of
their obligalions hereunder, as specified in a nolice of
suspension pursvant o GCC Clouse 15.2 hereinobove, within
thirty {30} days of receip! of such nolice of suspension or within
such further period as ihe Procuring Enfity may hove
subsequenily oppraved in writing;

The Cansultani's failure to comply with any final decision
reached as a resull of arbifration proceedings pursuant fo GCC
Clause 34 hereof; or

The Consultont fails o perform any other obligoflan under the
Cantract.

27.2 In cose of termination, writien notice sholl be undersiood o meon
fifleen {15) doys for shorl ferm conlracts, ie., four (4] months ar less,
ond thirty {30} doys for long term contracts.

28, Termination by the Consultant




29,

The Consuliont must serve o written notice o the Procuring Enlity of its
intention io terminate this Controct at leost thirty {30) calendor doys before its
intended terminotion. This Coniroct is deemed terminoted if no oclion hos
been taken by the Procuring Entily with regord to such written notice within
thirty (30) colendor doys ofter the receipt thereof by the Procuring Enlity. The
Consuliont may terminoie this Controct through ony of the following events:

()

(b)

(c)

(d)

The Procuring Enfity is in moterial breoch of its obligations pursuont to
this Contract ond has not remedied the some within sixty {(60] calendor

doys following its receipt of the Consultont's nolice specifying such
breoch;

The Procuring Entity's foilure 1o comply with any finat decision reached
as a result of arbitration pursuant to GCC Clause 34 hereof

As the direct ond proximole result of force mojeure, the Consullant is
unable 1o perform a moteriol porlion of the Services for a period of not
less than sixty (60) days; or

The Procuring Eniily fails to pay ony money due o the Consuliant
pursuant la this Coniroct and nol subject to dispuie pursuant to GCC
Clause 32 hereof within eighly four (84) days ofter receiving writlen
notice from the Consuliont thot such poyment is overdue.

Procedures for Termination of Coniracts

The following provisions sholl govern the procedures for the termination af this
Cantroct:

{(a)

(b)

Upon receipt of a written report af acts or causes which may constitute
ground(s} for termination os aforementioned, ar upon its own initiofive,
the Procuring Entity shall, within a period of seven (7) calendar doys,
verify the exisience of such ground(s) and cause the execution of a
Verfled Repori, with all relevant evidence aifached:

Upon recommendolion by ihe Procuring Entity, the HoPE shall
terminate this Conlract only by a written natice ta the Consulloni
conveying such termination. The nolice sholi siale:

(i) that the coniract is being terminoted for any of ihe ground|s)
afare-menfioned, and a statemeni of the acis that constitule
the ground(s} constituling the same;

{ii} the extent of terminotion, whether in whole or in port;

(i} on instruction fo the Consultant to show cause os to why the
coniract should not be lerminated; ond

{iv]  special insfruciions ol ihe Procuring Entily, if ony.

The Notfice to Terminote sholl be accompanied by o copy of fthe
Verifled Report;
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(c) Within a period of seven {7} colendor days from receipt of the Notice
of Termination, the Consuliant shall submil fo the HOPE a verified
position paper staling why this Coniroct should not be terminated. If
the Consultant fails to show cause ofter the lapse of the seven {7) day
period, eifher by inoclion or by defoult, the HoPE shall issue on order
terminating this Coniract;

{d) The Procuring Entity may, ol anylime befare receipt of the Consuliont's
verilied position poper to withdraw the Notice ta Terminate if it is
determined that cerloin services subject of the nolice had been
compleled or performed before the Consultani’s receipt of the nolice;

(c) Within o non-exiendible period of ten (10) calendar days from receipt
af the verified posilion paper, the HoPE shall decide whether or not fo
terminate this Cantract. It shall serve a written nolice to the Consuilant
of its decision and, unless othen~ise provided, this Conlroct is deemed
terminaled from receipt of the Consuliant af the nolice of decision,
The lerminaiion shall only be based on the ground{s} staied in lhe
Nolice ta Terminate; and

)] The HOPE may create o Coniract Terminafion Review Commitiee
(CTRC] to assist him in lhe discharge of this funclion. All decisions
recommended by the CTRC shall be subject fo the approval of ihe
HoPE.

Cessation of Services

Upon termination of this Contract by notice of either Porty lo the ather
pursuant ta GCC Clauses 27 or 28 hereof, the Consultant sholl, immediately
upon dispaich or receipt of such notice, take all necessary steps to bring the
Services fo a close in o prompt ond orderly manner and shall moke every
reasanable effort 1o keep expenditures for this purpose to a minimum.  with
respect {a documenis prepared by the Consullant and equipmeni ond
maleriols fumnished by the Pracuring Entily, the Cansultant shall proceed as
provided, respectively, by GCC Clauses 35 or 36 hereof.

Fayment Upon Termination

Upon termination af this Coniract pursuant to GCC Clauses 27 or 28 hereol,
the Procuring Entlty shall make the follawing payments to the Consultant:

(a) remuneralion pursuant 1o GCC Clouse 53 herecof for Services
satisfactonly performed prior {o the effeclive dote of termination;

(b) reimbursoble expendilures pursuant o GCC Clause 53 hereof for
expenditures acluagliy incurred prior fo the effective dale of
termination; and

(c) in ihe cose of lermination pursuant 1o GCC Cloause 27(b) hergof,
reimbursement of any reasonable cost incident to the prompt and
orderly fermination of this Coniract including the cost of the return
trovel of the Personnel and thelr eligible dependents.
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35.

Disputes about Events of Termination

If either Parly disputes whether on event specified in GCC Clause 27.1 or in
GCC Clouse 28 hereof has occurred, such Party may refer the matier io
arbitrafion pursuant o GCC Clause 34 hereof, and this Contract shal not be
lerminoted on occount of such event excepl in occardance with the terms
of any resulting orbitral oward.

Cessation of Righits and Obligations

Upon termination of this Contract pursuant o GCC Clauses 27 or 28 hereof, or
upon expiration of this Contract pursuont to GCC Clause 24, ail righis ond
obligations of the Parligs hereunder shall cease, except:

{a) such rights and obligations as may have accrued on the dale of
termination ar expiraiion;

(h) the abligotion of confidentiality set forih in GCC Clause 17 hereof; and

(c) the Cansultani’s obligation 1o permit inspection, copying and auditing
of their occaunis and records sel farih in GCC Clauses 51{b} and 31{c)
hereof, any right which a Party may have under the Applicable Law.

Dispute Settlement

4.1  If any dispute or difference of ony kind whaisoever shall arise beiween
the Parlies in caonnection with the implementation of this Controclt, the
Parties shall make every effort fo resolve amicably such dispule or
difference by mutual consuitation.

34.2  Any and all disputes arising from the implemeniotfion of this Coniract
shall be submitted to arbiiration in accordance with the rules of
procedure specified in the SCC.

Documentis Prepared by the Consuliant and Software Developed to be the
Property of the Procuring Entity

35.1 Al plans, drawings, specifications, designs, reports, ather documents
and software prepared by the Cansulian! far the Procuring Enlity under
this Contract shall become and remain the praperty of the Pracuring
Enfity, ond the Consultant shall, priar {o terminotion or expiration af this
Caniracl, deliver all such documents to ihe Fracuring Entity. tageiher
with o detailed inveniory thereof. The Consuliont may retoin a copy of
such documents and sofiware. The plons, drawings, specifications,
designs, reports, ather documents and saftware, including resirictions
on fulure use of such documenfs and software, if any, sholl be
specified in the SCC.

35.2 Al computer programs developed by the Cansuliant under this
Contract shoil be the sole and exclusive properly of the Procuring
Entily: provided. however, that the Cansuitant may use such programs
for its own use wilh prior writien opproval of the Procuring Entity. If
license agreemenis ore necessary or appropriate belween the
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Consultoni ond third pariles for purposes of developmeni of ony such
computer progroms, the Consultont shall obtain the Procuring Entity's
prior wrilen approval fo such agreements. In such cases, the Procuting
Enlily shall be enliiled at iis discrelion ia require recovering the
expenses related to the development of the program({s] cancerned.

Equipment and Materials Furnished by the Procuring Entity

Equipment and materials made available to ihe Consultant by the Procuring
Enlity, ar purchased by the Consultant with funds provided by the Pracuring
Entity, shall be fhe properly of lhe Procuring Eniity and shall be morked
accordingly. Upon terminatlion or expiration of this Controch. the Consullant
shall make availoble to the Procuring Enlity an invenlory of such equipment
and materials and shall dispose of such equipmen! and malerials in
accordance with ihe Procuring Enfity's inshructions. While in possession of
such equipment and maoierials, the Consultonl. uniess otherwise inslructed by
the Pracuring Enfity in writing. sholl insure it at the expense of the Procuring
Entily in on amount equol 1o their full replocement volue.

Services, Facilities and Properiy of the Procuring Entity

The Procuring Entity shall make ovailable to the Consullant and the Personnel,
for the purposes of 1he Services ond free of ony chorge, the services, facililies
and properly described in Appendix V at the terms and in the manner
specified in soid oppendix, provided that if such services, facililies and

property sholl not be mode ovailoble to the Consulioni os and when so
specified, the Porlies shalt agree on;

{o) any lime exiension ihai it moy be oppropriaie o grant to ihe
Consultani for the performance of the Services;

(B  the monner in which ihe Consultan! shall procure ony such services,
facililies and property from other sources: ond

{c} the addilional payments, if any. to be made fo the Consultant as o
result thereof pursuant to GCC Clouse 52 hereinafier which should be
within the ogreed confroct cejling.

Consultant's Actions Requiring Procuring Entify's Prior Approval

The Consuliant sholl oblain the Procuring Enlily's prior approval in writing
befare 1aking any of the following aciions:

{aj) appointing such members of the Personnel as ore listed in Appendix [l
merely by litle but not by name;

{b) enfering info o subcontract for the perfermance of ony paort of the
Services, it being undersicod thai:
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{c)

(d}

{i) the selection of Ihe Subconsullont ond ihe lerms ond conditions
of the subconirocl sholl hove been approved in wiiling by the
Procuring Entity prior to the execution of the subcontroct; and

(i} the Consullent shall remain fully liable for the perfarmance of
the Services by the Subconsuliont and its Personnel pursuont to
this Controct;

replacement, during the performance ol the contract far any recsan,
of ony Persaonnel os listed in Appendix ll of this Confroct requiring the
Procuring Eniity's prior approval: and

any other aclion thot may be specified in the SCC.

Personnel

39.1

39.2

39.3

39.4

39.5

The Consultan! sholl employ and provide such qualified ond

experienced Personnel ond Subconsultonts os are required to carry out
the Services,

The iille, agreed job description, minimum quolification ond esfimated
period of engogement in the canying ovt of lhe Services of each of
the Consultont’s Key Personne! are described in Appendix [li.

The Key Personnel ond Subconsulianis listed by fifle as well as by name
in Appendix Il are hereby opproved by the Procuring Entity. In respeci
of other Key Personnel which the Consuliant propases o use in the
comrying aul af lhe Services, the Consullant shall submit 1o the
Procuring Enlily far review ond approval a capy al their biographicoi
dala and, in the case of Key Personnel 1o be assigned within the GoP,
a copy of a safisfaciory medical cerlificate atlached as part of
Appendix il If the Pracwing Entity daes not object in writing; or if i
abfects in wriling but fails to slate the reasons for such objection, within
twenty-one (21} calendar days from the date of receipl af such
biographical data and. if opplicable, such certificate. the Key
Personnel cancerned shall be deemed o have been appraved by the
Procuring Entity.

The Procuring Entfity may request the Consuliantis to perform additional
services nol covered by the ariginal scope of work bul are determined
by the Procuring Enlity to be critical for the safisfactory completion of
fne Services, subject io GCC Clause 55.6.

Na changes shall be made in ihe Key Personnel, except for justifiable
reasons as may be determined by the Procuring Enfity, as indicaied in
the SCC, and only upon prior approval of the Pracuring Enlily. If i
becomes justifiable and necessary to replace any of the Personnel, the
Consuliant shall forthwith provide os a replacement a person of
equivalent or betler qudliicalions. I the Consuliont infroduces
changes in Key Personnel for reasons olher thon fhose menlioned in

the SCC. the Consuliont shall be ligble tor the imposition ol damages
os described in the SCC.

1§)
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39.6

39.7

Any of the Personnel provided as a replacement under GCC Clauses
39.5 and 3%.7, the raie of remuneration gpplicable to such perscn as
well as any reimbursable expenditures the Consultant may wish {o
claim as a result of such replacement, shall be subjeci to the prior
written approval by the Procuring Entity. Except as the Procuring Enlify
may cotherwise agree, the Consultant shall bear all additional iravel
and ather cosis arising out of or Incidental o ony removo!l and/or
replacement, and the remuneration to be paid far ony of ithe
Personnel provided os a replocemen] shall naol exceed the
remuneralion which would have been payable o the Personnel
replaced.

If the Procwing Eniity finds thal any of the Personnel has commitied
serious misconduct or has been charged with having commitied a
criminal aclion as defined in the Applicable Law, or hos regsonable
cause ia be dissatisfied with the performonce of any of the Persannel,
then the Consullant shal, ai the Procuring Entily's wrilien requesi
specilying the grounds iherefore, forthwith provide as o replocement o

person with qualifications and experience acceplable ta the Procuring
Entity.

Working Hours, Overlime, Leave, eic.

40.1

40.2

40.3

Waorking nours and holidays for Key Personnel are sel forin in Appendix
. Any fravel lime prior to and afier coniroct implemeniatian shall nat
be cansidered as part of the working hours,

The Key Personnel shall not be eniilled to claim payment for overtime
work, sick leove, ar vacafion leave from the Procuring Entity since
these items are already covered by the Consultant's remuneration. All
leaves lo be ollowed to the Personnel ore included in the stoff-months
of service set farth in Appendix lll. Taking aof leave by any Personnel
should not delay the progress and adequale supervision af ihe
Services.

If required lo comply wilth the provisions of GCC Clouse 43.1 hereof,
adjusimentis with respect to the estimated periods of engogement of
Key Personnel set forth in Appendix Il may be mode by the Consullant
by prior writlen nolice 1o the Procuring Endily, provided fhai:

(a) such adjustments shall not alter the ariginally eslimated period
of engagement of arny individual by mare than ten percent
{10%}); and

{b) the aggregale of such adjustments shall not cause paymenls
under this Contract to exceed the ceilings set forth in GCC
Clause 52.1 of this Coniraci. Any other such adjusiments sholl
only be made with the Pracuring Enlity's prior written approval.
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Counterpart Personnel

41.1

41.2

41.3

If so provided in Appendix Il hereto, the Procuring Entity shall make
available to the Consultant, as and when provided in such Appendix
I, ond free of charge. such Counterport Personnel 1o be selected by
ihe Procuring Entity, with the Consulicnl's advice, as sholl be specilied
in such Appendix Ill. Counierpart Persannel shall work with the
Consultani.  If any member of the Counterport Personnel fails lo
perform adequately any work assigned to such member by the
Consullant which is consisteni with the position occupied by such
member, the Consuilon! may request the replacement of such
member, ond the Procuring Entily shall not unreasonably refuse lo acl
upon such reguest,

The responsibiliiies of the Counterporl Personne! shall be specified in
Appendix I, attoched hereio, and the Counierport Personnel shali nol
perform ony work beyond the sald responsibilities.

If Counterpart Personnel are not provided by the Procuring Entity 1o the
Consullani as and when specified in Appendix lll, and or if the
Counlerpari Fersonnel lack ithe necessary lroining, experience or
autharity to effectively underiake their responsibilifies, the Pracuring
Eniiiy ond the Consuliant shall agree on how the afiected part of the
Services shall be carried aul, and the oddilional payments, if any, to
be made by the Procuring Eniity to the Consuliant os a result thereof
pursuant fo GCC Clause 52 hereof.

Performance Security

42,1

42.2

42.3

42.4

Unless otherwise specified in the SCC, within ten {10) calendar days
from receipt of the Notice of Award from {he Procuring Entity bul in no
case laler than ihe signing of the conlract by both parties. the
Consultant sholl furnish the performonce securily in any the faorms
prescribed in the ITB Clause 32.2;

The performonce security posted in favor of the Procuring Entity shall
be forfeited in the event it is esicblished thot the Consultant is in
default in any of its obligations under the contract.

The performance securily shall remoin veolid uniil issvance by the
Pracuring Enfity of the Cerlificate of Finol Acceplance.,

The performance securily may be released by the Procuring Entity and
returned to the Cansuliant after the issuonce of ihe Cerlificote of Final
Acceptance subjecl ta the following canditions:

() There are no pending claims against lhe Consullont or the
surely company filed by the Procuring Entity;

{b) The Consultant has no pending claims for lobor and matieriols
filed agoinst it; ond

i o 5
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45.

{c) Other terms specified in the SCC.

42,5 In case of a reduclion of the conlract value, the Procuring Entily shaill
ollow o proporlionol reduction in the originol performance security,
provided that any such reduction is more than ten percent (10%) ond
that the aggregaie of such reductions is not more than fifty percent
{50%) of the original perfarmance securily.

Standard of Performance

43.1 The Consultani shall perform the Services and carry aul iheir
obligations hereunder with all due diligence, efficiency and economy,
in accordance with generally accepted professional techniques and
praciices, and shall observe saund management praciices, and
emplay appropriaie advanced technology and safe and effective
equipment, machinery, materials and methads.

43.2 The Consuliant shall always act, in respect of any motter relating to this
Cantract or lo the Services, as faithful advisers ta the Pracuring Entily,
and shall af all times support and saleguard the Procuring Entity's
legitimate interests in any dealings with Subconsuliants or third parties.

43.3 The Consultan! sholl furnish o the Procuring Eniity such infermolion
reloled fo the Services as the Procuring Entily may from lime 1o fime
reasonably request,

43.4 The Cansultani shall ot all iimes cooperate ond coordinate with the

Procuring Entity with respect to the camying out of its obligotions under
this Contraci.

Consultant Not to Benefif from Commissions, Discounts, eic.

The remunerotion of the Consultant pursuant fo GCC Clause 53 hereof shall
constitute the Consultant’s sale remuneration in conneclion with this Conlract
or the Services and, subject o GCC Clause 45 hereof, the Cansullani shall not
accept for lhelr own benefil any ifrode commission, discouni or similar
payment in connection with ocilvities pursuant to this Conlroct or to ihe
Services or in the discharge of iheir obligotions hereunder, ond the Consultont
sholl use ils best effarls to ensure that any Subconsultanis, os well os ihe
Personnel ond ogents of either of them, similarly sholt not receive ony such
addilional remunerotion.

Procurement by the Consultant

If the Consuliont, as port of the Services, hos the respansibility of advising or
procuring goods, warks or services, for the Procuring Enlity, the Consultant
sholl comply with any opplicable procuremeni guidelines of the Funding
Source, ond sholl at ol fimes exercise such responsibilily in the best inlerest of
the Pracuring Eniity. Any discounts or odvantages obiained by the
Consultant in the exercise of such procurement responsibility shall be for the
benefit of ihe Procuring Enfity.
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Specifications and Designs

44.1 The Consultant shall prepare all specificatians ond designs using the
metric system and sholl embody the best design criterio applicoble to
Philippine conditions. The Consuliant shall specify standords which ore
occepied and welkknown omong industriol notions.

446.2 The Consuitant shall ensure that the specificolions and designs ond ail
documentotion relating to procurement of goods ond services for this
Contract are prepared an an impartial basis 50 as ta promote nolional
and infernatianal competitive bidding.

Reports

The Consultonf shall submit to the Procuring Entity the reporis, deliverables
and dacuments in English, in the form, in the numbers, and within the iime
periads sef farth in Appendix Ii.

Assistance by the Procuring Entily on Government Requiremenis

48.1 The Procuring Eniily moy assisi the Consullant, Subconsultants, and
Persannel in the paymeni of such ilaoxes, dufies, fees ond other
impositions os may be levied under the Applicable Law by praviding

infarmaolion on ihe preporafion of necessary documents far payment
thereaqf,

48.2 The Pracuring Entity shall use its best eiforis ia ensure ihal the
Government sholl:

(a) provide the Consultant, Subcansultanis, and Persannel with work
permits and such olher documeanis as shall be necessary ta
enable the Cansulloni, Subconsulianls, or Persannel 1o perform
the Services;

(b} orrange for the foreign Personnel ond, if approprioie, their
eligible dependents io be provided prompily with oll necessary
enlry and exit visas, residence permifs, ond any ather
dacumenis required for their stay in ihe FPhiippines for the
duration of the Conlract;

{c) fociliiale pramp! cleorance throvgh customs of any properly
required for the Services and af the necessary persanal effecls
of the foreign Personnel and iheir eligible dependents;

(d) issue io afficials, agenls and represeniaiives of the Gavernmenl all
such instructions as may be necessary or appropriate for the prompt
ond effective implementotion of ihe Services: ond

{c) gront ta foreign Consultont, any fareign Subconsullant ond the
Personnel af either of them the priviege, pursuont o ihe Applicable
Law, of bringing inlo the Government's country reasanable amounts of
fareign currency for purposes of the Services or lor Ihe personol use of
the fareign Persannel and their dependents.
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Access to Land

The Procuring Enlity warranis that Ihe Cansuliant shall have, iree of chaorge,
unimpeded gccess {o all lands in Ihe Philippines in respect of which access is
required for the performance of the Services. The Procuring Enlity shall be
responsible for any domage ta such land ar any praperly thereon resulting
fram such access and shall indemnify the Cansultant ond eocch af lhe
Personnel in respect of liabilliy far any such damoge. unless such darmage is
caused by the defaull of negligence of the Consuliant or any Subcansullont
or the Persannel af either of them.

Subcontract

50.1  Subconfrocting of ony portlion of the Consuliing Services. if ollowed in
the BDS, does noi relieve the Consulion! of any liobility or obligation
under this Contract. The Consultant will be responsible {or the ocls,
defauits, and negligence of any subconsuliant, ils agents, servanis or
workmen os fully as If these were the Consultant's awn acts, defoulls,
or negligence, or those of ils ggents, servanis or workmen.

50.2 Subconsulionis disclosed and idenlified during the bidding may be
changed during the implementotion of this Coniracl, subject lo
complionce with ihe required quolificotions and the approvol of the
Procuring Entity.

Accounting, Inspection and Audiling
51.1 The Consultant shall:

(a) keep accurale and sysiemotic accounis ond records in respect
of the Services hereunder, in occordance with iniernationally
occepied accounting principles ond in such form ond detoil as
shall clearly identify ol relevont fime chonges ond costs, ond
the boses thereof;

(b permil the Pracuring Enlity ar its designaled representalive ond
or the designated representative of the Funding Source al least
once for shorl-term Coniracts, and annuolly in the case of long-
lerm Confrocts, and up to one yeor from lhe expirolion or
lermination of this Coniracl, io inspect the some and moke
copies lhereot as well os to hove them audited by ouditors
oppoinied by Ihe Procuring Enfity; and

{c} permii the Funding Source to inspect the Consuliont's accounts
ond records reloting fo the performance of the Consullont and
to have them audited by ouditars approved by fhe funding
Source, if so required.

51.2 The bosic purpose of this oudit is to verify payments under this Contract
ond, in this process, to olso verify represeniations mode by the
Consullant in relation fo ihis Controci. The Consulianl sholl cooperale
with and ossist the Procuring Entity ond ils authorized represenlaiives in

A
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51.3

making such cudit. In the eveni the oudil discloses thol the Consuliant
hos overcharged the Procuring Entity. the Consultant shall immediately
reimburse the Procuring Enfity on amount equivalenl to the amaunl
overpaid. If overpaymenti is a result of the Consultani having been
engaged in what ihe Pracuring Enfity {ar, os the cose may be. the
Funding Source} determines 1o conslitule corrupt, iraudulent, ar
coercive praclices, as defined in GCC Clause 27{e) and under ihe
Applicable Law, the Pracuring Entily shall, unless the Procuring Entity
decides otherwise, terminate this Coniroct.

The determinotion thal the Consultont hos engaged in corrupl,
froudulent, coercive praciices shalt result in 1he Procuring Entity ond/or
the Funding Source seeking lhe imposilion of fhe maximum
adminisirative, civil ond criminol penclties up to and in including
imprisonmeni.

Coniroct Cost

52.1

52.2

Excepl as moy be otherwise agreed under GCC Clouse 10, poymenis
under this Cantract shall not exceed the ceiling specified in Ihe SCC.
The Cansuliant shall nofify fhe Pracuring Entily as saon as cumulolive
charges incurred for the Services have reached eighly percenl {80%)
afl this ceiling.

Unless olherwise specilied in ihe SCC, the cost of the Services shall be
payable in Philippine Pesos and shall be set forth in the Appendix IV
oltached to this Contracl.

Remuneration and Reimbursable Expenditures

53.1

53.2

53.3

533.4

53.5

Payments of Services do nol relieve ihe Cansultant of any obligaiion
hereunder.

Remuneralion for the Personnel shall be determined on the bosis of
time aciually spent by such Personnel in the performance of ihe
Services including other addilional foctors indicoled in the SCC after
the date deilermined in accordance with GCC Clause 22, or such
other date os the Parlies sholl ogree in wiling, including lime for
necessary iravel via the most direct ravte, at the rotes referred to, and
subject lo such additionol pravistons os ore set forth, in the SCC.

Remuneration far periads af less ihan one month shall be calculated
on on haurly basis for time spent in home office {the tolal of 176 haurs
per month shall apply} and on @ colendar-day bosis for fime spent
away from hame office (1 doy being equivalent 1o 1/30th of @ month),

Reimbursoble expendiiures oclually ond reasonably incurred by fhe
Consultanis in the performance of the Services are provided in the
SCC.

Bilings and poymenils in respect of the Services sholl be mode o5
follows:

(i8]
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(a) The Procuring Entity shall cause ta be paid to the Consultant an
advance paymenl os specified in the SCC, and as otherwise set
forth below. The advance payment shall be due ofier the
Cansulianl provides an irevocable standby letter of credit in
favar of the Procuring Entity issued by on entity occeploble {o
the Procuring Entily in gccardance with lhe requirements
pravided in the SCC.

{h As soan as practicable and not later than fifieen (15} days afier
ihe end of each calendar month during fhe period of ihe
Services, the Cansultant shall submii ta the Praocuring Entity, in
duplicaie, itemized statemenis, accompanied by copies of
receipted invoices, vouchers ond olher apprapriate supporting
moierials, of the amounis payoble pursuont o GCC Clouses
52.1 and 53 for such month, Seporate maonthly statemenis shall
be submitted in respect af omaunts poyoble in fareign curency
and in local cuirency. Each separaie monfhly statement sholl
distinguish that portion of the iotol eligible costs which perlains
to remuneration from fhat portion which perloins 1o
reimbursable expenditures.

(c) The Procuring Entily shall cause the poyment of the Consuliant's
monthly statements within sixly (60) days ofter the receipt by the
Procuring Enlity of such siatemenis with supporiing documenis,
Only such pariion of @ manthly statement that is not satisfoctorily
supporied may be withheld from payment. Should ony
discreponcy be found to exist between actual payment ond
cosls authorized o be incurred by the Cansuliant, the Procuring
Entity may add or sublract the difference fram any subsequeni
poyments. Inferest shall be paid for deloyed payments
following the rate provided in the SCC.

54, Final Payment

54.1

The final payment shall be made anly after the final reporl and a final
statement, idenfified as such, shall have been submiited by the
Consuitant and approved os satisfactory by the Pracusing Enlily. The
Services shall be deemed completed ond finally occepled by the
Procuring Entity and the final repart and finol statement sholl be
deemed oppraved by the Procuring Enfity as safisfaciory ninely (90)
calendar doys after receipt of the fino! report ond finol siatemeni by
the Procuring Enlity unless the Procuring Endily, within such ninety {90)-
doy periad, gives wriiten notice to the Cansultant specifying in delail
deficiencies in the Services, the final report or final stalement. The
Consuliont shall thereupon promptly make any necessary camections
within @ moximum period of ninety {90} calendor doys, and upon
completion of such corections, the faregoing process sholl be
repeated.




55,

54.2

Any amauni which the Procuring Entily has paid ar coused to be paid
in accordance wilh this clause In excess af the amaunis aclually
payable in accordance with the provisions of This Coniract shall be
reimbursed by ihe Consuliont o the Procuring Enfity wilhin thirty (30)
days affer receipt by the Consuliant of natice thereof. Any such claim
by the Procuring Entity for reimbursement musi be made within twelve
{12) catendar months ofier receipt by 1he Procuring Enfity of a finol

report and a final statemeni opproved by the Procuring Entily in
accordance with the above.

Lump Sum Coniracts

351

55.2

353

55.4

55.5

55.6

Far Lump Sum Conliracls when applicable, noiwithstanding the terms
of GCC Clauses 10, 18.1, 31{c}, 41.3, 53.2, 53.3, 53.4, 53.5. and 54.1, the
provisions canigined hereunder shall opply.

Personnel - Any replacement approved hy the Procuring Enlily in
accordance with 1TB Clouse 27.3 shall be pravided by the Consuliont
at no addiiional cost.

Staffing Schedule - Should the rale of progress of the Services, or any
part hereof, be at any fime in the opinion of the Pracuring Enlity too
slow ta ensure that the Services are compleied in accordance with the
staffing Schedule. the Pracuring Entity shall so natify the Cansultant in
writing and the Consuliant shall at its sole cost and expense, thereupon
take such steps as necessary, subject to the Procuring Eniily’s
approval, ar as reasanably required by the Pracuring Entily, 1a
expedite progress 50 as to ensure thal the Services are compleled in
accardance with the S{offing Schedule.

Final payment pursuant to the Payment Schedule in Appendices IV
and V shall be made by the Procuring Entily afier ihe final report has
been submitied by the Consullant and approved by the Pracuring
Entily,

Terminatian - Upon lhe receipt ar giving of any nofice referred fa in
GCC Clouse 29 and if the Consuliant is nol in deifaull under 1his
Conifract and has partly or substonlially performed ils obligation under
this Cantract up o the date af terminalion ond has token immediate
steps 1o bring the Services 1o a close in prompl and orderly monner,
there shall be an equitable reduclion in the moximum amount
payable under this Conlract to reflect the reduction in the Services.
provided thot in no event sholi the Consuliant receive less than his
actual cosls up to the effeclive dale of the i{ermination, plus o
reasonable allowonce for overhead and profit.

Unless otherwise pravided in the SCC, no additianal paymeni for
variation arder, if any, shall be allowed for this Coniract.
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Liquidated Damages far Delay

' i the Consultant fails io deliver any or all af the Services within the period|(s}
specified in this Coniroci, the Procuring Entily shall, without prejudice to its
other remedies under this Confract and under the Applicable Law, deduct '
from ihe confroct price, as liquidaoled domages. a sum equivalent i one-
tenih of one percent of ithe price of ihe unperformed portion of the Services
for each doy of deloy bosed on the opproved controct schedule up o o
maximum deductian of len percent (10%) of the caniract price. Once the
maximum is reached, the Procuring Entity may consider ierminalion of ihis
Coniract pursuont to GCC Clause 27.




Section V. Special Conditions of
Contract
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Section V., Special Conditions of Contract

GCC
Clause

1.1{g) |The Funding Source is:

The PROCURING ENTITY through its Corporate Operaiing
Budget in the amount of e
4
No further instructions.
[
7 | o o
| No further instruciions.
I {To be supplemented, if necessary, priar 1o conlract execution)
15 - e e e
! No further insiructions.
|
(9. Further to Clause 9 of the GCC, the provisions of this SCC sholl be
submitied to the Office of the Government Corporote Counsel
(OGCC) for iis review prior to execulion pursuant to Memorandum
Circular No. 2018-02 issued by the Governance Commission for
Governmeni Owned and Controlled Corporotions. Any ond aofl
comments of the OGCC os o result of its review shaoli be deemed
incorporated in this SCC.
10
No further instructions.
12

The following sholl be he oulhonzed representatives of the parties.

For the PROCURING ENTITY:

For the CONSULTANT;

{To be filled in prior ta the contract execution)

15.1 | Any nofice, request, report, and such alher matlers relaled to this Coniract which
are required or permilted 1o be given hereunder sholl be in writing and shall be
personolly delivered or fronsmitted by registered mail with postage prepoid to
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the parties as fallows:

To the PROCURING ENTITY

|
{
|
Ta the CONSULTANT ; ‘
i
i
|

{To be filled in prior fo conlract execulion}

15.2

Notice thru personal delivery or regisiered mail with postage prepaid shall be
deemed effeciive upon delivery.

16

The CONSULTANT represents and warranis that: (1) it is duly registered and
licensed 1o do business in the Philippines, validly existing ond in gaod sianding
under the lows of the Philippines in which {he conduct of iis business requires it to
quolify, and has all requisite power and authorily to cary on its business as now
conducted, [2} iis represeniative has full legal power to sign, execute and
deliver the Project, and that it shall comply with, perfarm, and observe the terms
and conditions hereof, {3) it has the professional experiise and knowledge to
render the services herein required, (4] il possesses all the qualificotions required
in the Terms of Reference, [5) ifs Team Leader has the qualifications, expertise,
and expertence far the services herein required, [6) the members of the Project
Team also possess the requisile qualificalian, experience, and knowledge for this
project, (7) this Contract, when executed and delivered, will be legal, valid, and
enforceoble, ond {8) it is free and cleor of all tax liabilifies o the governmenl
pursuant o Execuiive Crder No. 398, Series of 2005. Further, it binds itself 1o pay
toxes In full and on fime; ond that ils failure to do so shall entitle the PROCURING
ENTITY to suspend payment for any ond services rendered by the CONSULTANT.
Towards this, the CONSULTANT shall regularly present to the PROCURING ENTITY its
lox clearonce from the Bureau of Internal Revenue {BIR}, os well os a copy of iis
income ond business tax returns duly stamped and received by the BIR and duly
validaied with the tax poymenis made thereon.

17

The CONSULTANT agrees and acknowledges that the services covered by this
Project may expose the PROCURING ENTITY to confidential information and that
any disclosure of such information may subject the PROCURING ENTITY to
finoncial, material ond aperational loss, Therefore, the CONSULTANT hereby
agrees as follows:

1. The CONSULTANT shall protect all confidential information which ihe
PROCURING ENTITY pravides fo it {whelher crally, in writing or in any ather
form) using the some standaords as the CONSULTANT opplies fo ifs own
comporable confidential information. bui in no event less thon
regsonable measures, and subject to the implementotion of appropriaie
lechnical, physical, and organizational/adminisiralive  measures_io
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. If any of the CONSULTANT's employees, agenls, or representatives, who

. The CONSULTANT sholl be liable for any disclosure of caonfidentiol

. Al dota ond informalion reloted fo the Project furnished by the

protect personal dato against accidental ar unlawful destruclion or.
accidental loss or unauthorized alieration, disclosure. or access. i

. The CONSULTANT, or any of its employees, agents, or represenlatives, shall ;

not, either during the ferm of this Coniract or al ony time thereafier,
reveal, disclose, or furnish, in any manner, lo any person, firm or
carporafion any informalian, document, method, design, or material
relaiing fo the PROCURING ENTITY, or which atherwise are in the
PROCURING ENTITY's possession or custody, which Ihe CONSULTANT or
other members of iis work staff/leom, or its employees, ogents, or
representotives moy have acquired or which came to its/ their knowledge
or possession by regson of this Coniroct.

has previously rendered services io the PROCURING ENTITY, resigns or
disengoges from the CONSULTANT during the subsisience of Ihis coniract,
fhe CONSULTANT must inform the PROCURING ENTITY of such foct within
five (5) colendor days from resignation or disengogement aof said
employee, ogeni, or representotive. The terms of confidenfiality sholl
opply ond bind fhe resigned or disengoged employee, ogenis, or
representolives of the CONSULTANT who hove acquired confidentiol
information by reoson of their previous relotion with the CONSULTANT. The
CONSULTANT shall be lioble for domoges or injury to the PROCURING
ENTITY resulting from disclosure by them of such informolion, document,
method, design, or moteriol,

. The CONSULTANT sholl comply with the obligolions imposed on personol -

informotion processor under Section 44{b) of ithe Implementiing Rules and
Regulations {IRR) of the Data Privacy Act, and all of the provisions of the !
Data Privacy Act, ils IRR, ond circulors issued by Ihe Nolionol Prwccy'
Commission perfoining to the processing ond retenfion of personol |
informotion subject of this Project, as may be opplicable. The
CONSULTANT is skriclly prohibited from occessing the records, moking
photocopies thereof, or ironsferring/allowing third pariies access thereto
without the prior wrilten permission or instruclion from the PROCURINGL
ENTITY, |

informaotion by its employees. agenis, ar representolives ond other
violofions under the Daia Privacy ond Bonk Secrecy Laws, without
prejudice to olher legol remedies ovoilable to the PROCURING ENTITY.

PROCURING ENTITY 1o the CONSULTANT sholl be freoted with sirict
confideniiality and sholl be relurned io the PROCURING ENTITY upon
completion of the warks without need of demand. The some shail not be
released lo ihird pariies without the wrilten consent of the PROCURING |
ENTITY.




7. The CONSULTANT agrees to assume sole respansibiily ond hereby
undertakes ta indemnify the PROCURING ENTITY, for any domage, which
fhe PROCURING ENTITY may sustoin by reasan of breoch of any of the
above conditians.

8. Nothing in this Contract shall be deemed to limit ar resirict the rights af the
PROCURING ENTHTY ta assert ony cloim far vialotian/infringement of
patent, copyright, frade secrets or alher inlellectual praperty righls
against {he CONSULTANT.

The CONSULTANT and its projeci staff maoy be required by the
PROCURING ENTITY ta sign a confideniiality or non-disclosure agreement.

18

In consideratlion of the services to be perdormed by the CONSULTANT io the
PROCURING ENTITY, as well os the CONSULTANT's complionce with all the lerms !
ond condilions of this Prgject, the PROCURING ENTITY ogrees fo poay the
CONSULTANT  the omauni  of {Php
). Philippine currency. inclusive oi all applicable laxes (EVAT
and alt ather related loxes) and olher governmeni mandated fees and other |
opplicable fees and charges, for the execution and completion of the Froject, |
including the materials, equipmenl, operalional expenses, aut of pocket
expenses, and the remedying of any defects therein,

The consideration/coniract price referred io obove shall be poid per milestone,
inclusive of oll laxes and out-of-pocket expenses, based on
completion/submission of deliverables and required billng documents. Eoch ond
every payment herein specified sholl be net of any and all amounis required by
low or this Coniract lo be relained or deducted by ihe Frocuring Enlity or poid
by ar charged ogainst the CONSULTANT under the terms of this Project. Payment
sholl be made according to the following schedule:

Tasks Timeline Payment
Milestones
1. Development ond submission of the Months 1 to 2 First milgsione:
Cofiee Toble Book theme ond overall 0% of the
proposcol , coniract price

2. Research, content development:
preporotion ond submission of crective
grophics/loyouls {bosed on initic! batch
of photos to be provided by PDIC);
rendering of required phologrophy
services: and script wiiting for the
coifee table monuscript and explainer
video

3. PDIC opproves the Cofiee Table Book
theme and the Consulling Service's
overoll proposal, manuscripts, creotive
layouts and completion of the

oo




photography services required. ! ﬁl
[
:

4. Preparalion and submission of boak “Months 3ta 4 | Second Milestone:
loyoul/mock-up bosed on PDIC s 40% of the

reviews/ edils coniroct price ]

th

Production of explainer video '

6. Submission of finol elecironic copy of
the Coffee Toble Book ond exploiner
video

7. PDIC approves the final mock- ‘
up/electronic copy of the Cofiee Table
Book ond the exploiner video |

8. Frinting and delivery of the PDIC 40th Months 310 & Third Milestone:
Anniversary Coffee Table Book 30% of the

coniract price

9. POIC receives all 400 printed copies of I
ihe Coifee Toble Book ond all final '
electronic files of the Project
deliverables

Payment af eoch and every progress biling sholl be mode by the PROCURING
ENTITY not loter than fifteen (15) calendor days from receipt of the biling
stalement, and after issuonce by the PROCURING ENTITY of the cerlificote of
completion of the carresponding set of tasks/works/milesione. Completion sholl
be undersiood io mean complionce by ihe CONSULTANT of ol of the
slandards/requirements set by the PROCURING ENTNY for the Project, For
purposes of this provision, ihe CONSULTANT hereby acknowledges thot the
PROCURING ENTITY sholl be the final arbiter on the acceptability and sufficiency
of the CONSULTANT's deliverables ond compleied oulputs.

All poymenis made under this Controct sholl be subjecl o the PROCURING
ENTITY's and government accaunting rules ond regulations which sholl include,
among others, the Commission on Audit {CQA] Circular No. 2012-001 {Prescribing
fthe Revised OGuidelines and Documeniary Reguiremenis for Cammon
Government Transactions), COA Circular No. 2023-004 (Prescribing 1he Updaied
Documeniary Reguirements far Common Gevernment Transaciions, omending |
COA Circular No. 2012-001 doted June 14, 2012}, and any amendment thereaf.

Notwithstanding the issuance of Ihe corresponding cerificate of completion
menlioned above, no progress payment shall be consirued as a waiver or,
relinquishment of the righi of the PROCURING ENTITY to demand the retlum of any |
of the payments made by the PROCURING ENTITY to the CONSULTANT by reason i
of the latter's failure to correct, repair, or remedy any defect discovered and/or

which become opparent during the pragress of work on the Project or in the

event that the CONSULTANT violotes ar breaches any of the terms and canditions

|
of this Cantract, '
1
J




The PROCURING ENTITY, at no additionol cosi io i, has the option toa amend or
modify the schedule provided above.

18.3

Details of the Consuliont's account where b-cy_n;eni mc_y_bé_ maode sholl be filled |
out by winning consultant prior to controct signing.

19

No further instructions.

20

The CONSULTANT shall save ond haold the PROCURING ENTITY and/or its officials,
employees, or ogents free ond harmiess from any and all liobilities, suits, aclions,
demands for domages arising from decth or injuries to persons, properlies, or any
loss resulling from or coused by any of its personnel ar staff, direcfly or indirectly, '
incideniat io or in connection with the performonce of ihe services under the |
conlract,

Furiher, the CONSULTANT agrees {o indemnify the PROCURING ENTITY ogoinst ony
ond all loss, injury or damage either o person or property which the FROCURING
ENTITY may suffer by recson of the willful miscanduct, unlowful or negligent act or
omission of the CONSULTANT or any of its personnel ar representative.

The indemnity required herein sholl be in oddition wiih the olher remedies ond
sanctions which fhe PROCURING ENTITY moy exercise under the confroct,
pertinent laws, rules, and regulaiions.

22

None.

23

24

The CONSULTANT undertakes io fully complete the project io the sotistaciion of
the PROCURING ENTITY within the oggregote period of six (§) months as oullined
IN Clouse 18 of the SCC, reckoned from receipt of the Notice to Proceed {NTP].

Any extension or moediiicotion in the ogreed upon engogement schedule aond
deadling in the submission of reporl/s relofive to the engogement sholl be mode
only upon prior wrillen approval of the PDIC President & CEQ.

26

27

Further to Clauses 26 & 27 of the GCC, the CONSULTANT shall, In the event ihat
violates or breaches any of the terms ond conditions of this Contract, which
includes neglecting to petform and deliver wilhin ihe prescribed pertod ony of
the works, duties, functlions., responsibiliies or obligotions siipuloted herein,
inclusive of the duly granied fime extension, il ony, or fails for any reason
whaisoever {0 cory out the tosks herein required in o sotisfociory ond
acceptoble monner, shall be licble in ony or all of the following consequences
of defoull:

a. Forfeiture of Performance Security - The performonce securify shall
be forfeited in favor of the PROCURING ENTITY in the event that the :
CONSULTANT is in default or breach of ils obligations under the
coniroct and shall answer for any loss, darmage or injury caused 1o ‘
the Procuring Enlity as a result of the williul, unlawful or negligent |
act or omission of the Supplier or any of the Supplier's
representative. |

o. liquidated Damages and Pencalties - The CONSULTANT shall, ‘
withouf need of demond, be lioble for domoges for such delaull
ond shall pay the PROCURING ENTITY liguidoted domeges in on

__amounl equivalent o one-tenth (1/10) of one percent {1%) af the




cost of ithe unperiormed portian for every day of delay ar breach. |
In the event that the total sum of quidaled damoges or the total
cosi to the PROCURING ENTITY of any such delay or inability by the
CONSULTANT 1o deliver its obligations reaches 10% of the caniract
price, the PROCURING ENTITY may, ail ils optlion, (i} proceed fo
ferminate the conlract in accordance wilh the procedures laid
down in Annex | of the Implementing Rules and Regulations {IRR} of
Republic Act (RA] 2184, or {ii] allow the CONSULTANT to continue
ond complefe the Project subject fo conlinuous accruol and
imposition of liquidaied damages, by way of penally. al the rate
herein prescribed until such services are finally delivered and
accepled by the PROCURING ENTITY,

The PROCURING ENTITY need nol prove ihat it hos incurred aciual
domages lo be enlilled 1o remedies above provided, Furthermore,
lhe Pracuring Entity reserves the righi fo deduct ony ond all of the
damages/penolties from any money due or poymenls which may
become due to the CONSULTANT under the terms of the controct
andfor from fhe securiliesfwarranties filed/submiited by the
CONSULTANT ags the PROCUING ENTITY may deem canvenienl and
expeditious under the prevoiling circumsionces.

Stoppage of Wark/Payment - The PROCURING ENTITY shall hove
the right 1o siop. in whole or in parl, any of the wark or poyment
due under the Project in Ihe evenl of defauit on the part of fhe
CONSULTANT perform its obligations under the Contract.

Take-over of Contract - The PROCURING ENTITY sholl have the right
fo procurefengoge. upon such tferms and monners as the
PROCURING ENTITY sholl deem approprioie, ihe services of
another confrocter fo undericke the unperformed/undelivered
service(s) of the CONSULTANT pursuant to the provisions of the IRR
of R.A No. 9184, Any expenses thal moy be incurred {0 engoge |
onolher CONSULTANT shall be for the exclusive account of the
CONSULTANT. The CONSULTANT shall likewise be liable to pay for all
ihe incremeniol expenses tho! the PROCURING ENTITY moy incur
ia fully complele the Project.

Termination of Confract - In the eveni that such deloy, defoull,
fallure or refusol ta deliver or perform any or oll of the goods or
services within the limit prescribed herein, including with any
exlension ihereof granied, i any, the FPROCURING ENTITY sholl
have the righi 1o terminate the coniraci, subject lo provisions of
Annex | af the IRR of R.A No. 9184,

Upan the commencement of the lerminalion, the CONSULTANT
sholl stop the work immediaiely. in case no prior work stoppoge
has been isued by the PROCURING ENTITY agaoinsl the
CONSULTANT, The CONSULTANT sholl olsa lurn over all
docurnenis/frecords which came lo ils possession by reason of the
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conlract. T h ]!

f. Blacklisting of the CONSULTANT - Upon termination of the contract |
due io defauli of the CONSULTANT, ihe PROCURING ENTITY sholl'
hove fhe righ! lo issue a Blacklisling Order disqualifying ihe]
CONSULTANT from poriicipoting in the bidding of all government
projects during the period of suspension.

g. Noen-exclusivity - The sonctions and remedies menlicned herein shall
be undersiood fo be without prejudice to ofher righis thot the
FROCURING ENTITY may exercise under the coniracl, pertinent
laws, rules, and regulations.

h. Contra Preferentem — This Coniract is not to be interpreted or
construed against the interest of the Procuring Entity merely
because ihe latter prepored and drafted the Canfrach,

Force Majeuvre:

The CONSULTANT shaoll not be liable tor forfeilure of ils performonce security,
liquidated domoges. or terminction for default if ond lo the exient that the
CONSULTANT's delay in performonce or other failure to perform ils obligofions |
under the Coniract is the result of o force mojeure. 5

For purposes of this Conlroct the terms “force majeure” and “fortuilous event”
moy be used Interchongeably. In this regard, o fortuitaus event or farce
mgjevre sholl be interpreted o mean an eveni which the CONSULTANT could
not have foreseen, or which though forgseen, wos inevitoble. 1t shall not include
ordinory unfavorable weather conditions, or ony other cause ihe effects of
which could have been avaided with the exercise of reasonable diligence by
the CONSULTANT. Such evenis may include, bul not limiled 1o, ocls of the
PROCURING ENTITY in ifs sovereign capocily, wors or revolutions, fires, floods,
epidemics, pandemic, quarantine restrictions, ond frelght emborgoes.

if a force mojeure siluation arises, the CONSULTANT sholl promplly noiify the
PROCHRING ENTITY in wrifing of such condilion ond the couse thereof. Unless
otherwise directed by the PROCURING ENTITY in writing, the CONSULTANT shall
continue 1o perform its abligations under the Contraci os far os is reosonobly
proctical, and shail seek all reasonable olternative means for performance not
prevented by the force magjeure.

30

Fudher to GCC Clouse 30, lhe CTONSULTANT shall, upan terminction of this
Coniract, siap the work immediately, in case no priar work sfoppage has been
issued by the PROCURING ENTITY against the CQONSULTANT. The CONSULTANT
shall, withou! need of ony demand, also lurn over all documents/records,
including other accountobifities, which came to ifs possession by reasan of the
Project.

34.2

Dispute Resolution — In case any dispute or disogreement of any kind whalscever
arises bhelween the PROCURING ENTITY and ihe CONSULTANT in connection with
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or arising out of this Contraci, the parties shall make every effort to resolve such |
dispute or disagreemeni amicably by mytual consuliation. During this sloge, the
parties moy seek advice or assistance fram their respective experts on ony |
technicol or legal issues invalving interpretaiion ol the provisions af 1he canfrac,
deloyed complelion, additional works, quanlilies, inflalion, and other issues. Any
negotioted agreement shall be made in wriling and properly executed by, or on
benalf of, the parties.

If afier thirly (30) colendor days, the porties have failed fo resclve their dispule or
difference by mutual consultation, then either the PROCURING ENTITY or the
CONSULTANT may give noiice to aiher porly aof ils intenlion 1o commence
oriditralion, os hereinafter provided, os ta the matler in dispute, ond nao

arbifration in respect of this malter may be commenced unless such notice is
given. 1

Any dispute or disogreement in respect of which o nolice lo commence
orbilrotion hos been given in aoccordance with this Clause shall be seitled by
orbiiratian,

Arbilrotion may be commenced prior to or afier the delivery of the services !
under ihis Cantract. i

|
In the case of a dispute beltween the PROCURING ENTITY and the CONSULTANT,
the dispute sholl be resclved in occordonce with Republic Acl 9285 (RA 9285),
otherwise known as the "Alternofive Dispuie Resalutian Act of 2004",

Nolwithstanding any reference to orbitrotion herein, ihe porties shall perform
their respective obligations under the Coniraci unless they otherwise agree: and
the PROCURING ENTITY shall poy the CONSULTANT any moenies due the Supplier
unless the issue invalved wil render the Contract void.

Allorney:s Fee - In the even! thot the PROCURING ENTITY is compelled o
commence arbitrotion or ta seek judicial refief o enforce the provisions of this
Coniract, it shall be eniiled to otlorneys fees ond fiquidalied damages
equivalent 1o ten percent (10%) and filieen percent [15%), respeclively, of Ihe
conlract price or the omount cloimed In the arbitrofion, whichever is higher,
oside from the costs of orbilrotion or litigatian, whichever is opplicable, ond
olher expenses incidental thereto.

Venue for Suit - Whenever necessary to promote Arbilrolion or lo seek judiciol
relief, ihe PROCURING ENTITY and ihe CONSULTANT ogree thai any legol oclion,
suil or proceeding arising oul or relafing fo the Coniract moy be instituted in
any competent court in Mokali City, to the exclusion of oll other couris of equal
jurisdiction.

35.1

Further 1o Clouse 35 of the GCC, the CONSULTANT shal, upon
completionfterminciion of this Coniract, properly turn over ta lhe PROCURING
ENTITY, all printed ond elecironic documents, files, books, and records, including
olher occountobililies which came into the possession af the CONSULTANT by
reason of this Coniract, wilhaut need of any demand.

The gwnership of any and ail data and reports gathered by the CONSULTANT as |
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a result of ils engagement herein shall exclusively be vested with the PROCURING
ENTITY. '

Nothing herein shall be deemed 1a limit or restrict the rights of the PROCURING
ENTITY to assert any cloim for violation/Infringement of patent, capyright, rade
secrels or other intellectual property rights against the CONSULTANT.

"38.d

required to be performed under this Coniract without the prior wiitten conseni of

|
The CONSULTANT shall not subconiract, in whaole or In port, ithe work or services |
the PROCURING ENTITY, !

39.5 | Further to Clause 39.5 of the GCC, the services herein required shall be carried

out by the protessionol stoff of the CONSULTANT, hereinafier called the “Project
Team” {0 be composed by the following:

Praject

Lead/Manager:

Writer

Photographer:

Graphic Arls Designer

Project Coordinator
The CONSULTANT sholl olways ensure thai the Project Lead/Manager and ofher
members of the Project Team periorming the services have the required
qualifications and experience as specified in the Terms of Reference.
i ony member of the Project Teom resigns, is dischorged or is withdrown from
the service by lhe CONSULTANT, the CONSULTANT shall immediately inform the
PROCURING ENTITY of such foct, ond undertake to moke avollable, as soon as
possible and without additional cost to lhe PROCURING ENTITY, a suitable |
replocement of equivalent or better qualificalions occepiable fo the |
PROCURING ENTITY. In like manner, Ihe CONSULTANT shall replace ony of ifs
personnel found by the PROCURING ENTITY o be unqualified, incompetent, or '
undesiroble, ‘

42.4 | The performance security posted in favor of lhe PROCURING ENTITY must be

{c)

valid. sufficient, and effeclive for ihe entire Coniroclt/Project Durotion, inclusive
of chonge order/exiro work order/variotion order, if any. The CONSULTANT shall
cause the extension of the validity of the performonce security ond is
sufficiency fo cover the approved conifroct fime exiensian, if any, unfil the
issuance by the PROCURING ENTITY of the cerfificate of completion of the
Project. The CONSULTANT sholl furnish the PROCURING ENTITY with the
corresponding proof thereof prior to the commencemenl of the contracl fime
extension/change arder/exira wark/variation order, as the case may be.

The CONSULTANT sholt cause the extension of the volidity of the performance
security ta cover the opproved canfroct time extension, if any, ond furnish the
PROCURING ENTITY with the correspanding proof thereof.

In the event that the performance securily posted by the CONSULTANT would
be deemed inodequole, unoccepiable, or otherwise rendered unentarceable
or invalid at any fime prior to the issuance of the cerlificole of full compietion,
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the PROCURING ENTITY shall have the right ta require the CONSULTANT, and the
CONSULTANT shall have the obligation, to post onother perlormance securily in
fhe form ond amount determined by the PROCURING ENTITY and allowed
vnder existing laws and regulolians.

If the perfarmance securily falls below the minimum amounf required of any
lime priar fa the issuance af the certificate of full campletian, the CONSULTANT
sholl posi odditionol periormance secwity fo bring it 1o the required level,

The performance security shall onswer for any damage thol the PROCURING
ENTITY may suffer by reasan of the CONSULTANT's default of any af lis

shall lkewise guarantee paymenl! {or any lass, domage, or injury thot moy be
caused by the CONSULTANT io the PROCURING ENTITY, its employees and
guests. Any chonges made in lhis Coniroct shall in no way annul, releose ar
affect the liability af the CONSULTANT and the performonce securily.

The performance securily shall only be relecsed upon the PROCURING ENTITY's
Issuance of the cerlificate of full campletion, which cerlificale sholl be issued
only after the CONSULTANT's full and faithiul performance of iis obligotions
under this Contract, ond subjeci o the fallowing conditions:

. The PROCURING ENTIY has no claim against the
CONSULTANT or the surety company:

e The PROCURING ENTITY hos na claim for labor and maoterials
against the CONSULTANT; and

o The CONSULTANT hos faithfully and complefely performed its
obligotions under this Praject.

The PROCURING ENTIVY is hereby given a lien upon any ond all manies or other
properties of the CONSULTANT, which are in the PROCURING ENTITY's possession
or with ony third party acling on behaif of the PROCURING ENTITY, including
without limitation to thase left with the PROCURING ENTITY by or for the account
of the CONSULTANT. The PROCURING ENTITY is given lhe right ta retain the same
to guaraniee the payment or performance of ony and all ligbility of the
CONSULTANT under this Praject, contingent or otherwise, which the PROCURING
ENTITY moy be held jointly or solidorily iable,

obligotions and/or breach of the terms and condilions of this Contract and

42.1 | Na further insiruciions.
43~ | Nofurther instructions. T T
46 | The Project aoims 1o achieve the following specific cbjectives:

1. Develop ond produce a coffee table back in e-publication ond printed
farmats/outputs. The baok is envisioned to help promate public awareness
an PDIC and ils significont rale in the counlry’s financial system for the

past 60 years, and
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Towords this end, the CONSULTANT shall, lo the satisiaction of the PROCURING
ENTITY, perform/provide the following services for the realization of the Project:

1.

l

2. Develop and produce an explainer video fo complement the caiffee |

lable baok.

Concept/Theme Development and Overall Proposal

1.1. Based on the inceplion meeling lo be conducted between
PROCURING ENINTY ond the CONSULTANT, the CONSULTANT sholl
develop the concept/theme ond design ior the PDIC &0th Anniversary
Coffee Table Book in close consultation ond coordination with the
PDIC-Corporate Affairs Group (CAG)., and overall concepi for the
explainer video.

1.2. The CONSULTANT shall also submit its overoll proposal for the Project,
to cover the foliowing:

1.2.1. Proposed Creotive Theme
1.2.2. Proposed look and style !
1.2.3. Proposed oulline/conienis

1.2.4. Proposed workplan ond schedule

Confent Development I

2.1. Conduct research for the colfee lable book monuscript and explainer
video seripl, i.e., PDIC history. operations, eic.

2.2. Wrile the coffee foble book manuscript based on iis reseorch and
subsequent validotian by PDIC. dligned with the approved theme,
and in close coordinotion with the PDIC-CAG.

2.3. Draft the script and storyboard for the explainer videa.

Creative Graphics/Layouis and Fhotography/Videograophy Services

3.). Conduct oll photogrophy and videagraphy services for the coflee
table bock and the explainer video. Photographs for inclusion in the
Coffee Toble Book project will be for appravol of PDIC.

3.2. Conduci photoshoot of PDIC personne!l or corporate events, as well os
corporale collaterols or products.

3.3. Digitally enhance old/historicol photos io be provided by PDIC, when
opplicoble/necessary.

3.4. Prepore oll creative loyouts reguired for the Coflee Table Book.

3.5. The eleciranic copy of all raw photographs loken for this project by the
Consulting Service shall be submitied to Ihe PDIC ond shall be the
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4. Book Layout/Mock-up

The Consulling Service shall produce a mock-up or prolotype of the Collee '
Toble Book prior o priniing. PDIC shall review the mock-up and approve |
the production/printing of the Coffee Toble Book. i

!
i 5. Electronic Copy of the Coffee Table Book (e-publication)

The Consulting Service sholl produce the electronic version of the PDIC 401h
i Anniversary Colfee Table Book in high resolution ond interaclive formol. A
static PDF oulpul is not occepiable. ‘

The editoble file of the loyoul of the Colfiee Toble Book {i.e., InDesign file)
shall be turned over fo PDIC either vio e~-mail submission, online drive, USB |
flosh drive, or externol hord drive. All lurned over moteriols shall be the
property of PDIC.

5.  Explainer Video for the Coffee Table Book

The Consulting Service sholl produce an explainer video in accordance
with the following specificolians;

Language " English

Duration At least five (5] minutes o o _
| Format "_'_—';'MF?&_ - T
"Frame Size | 1920x1080 T ]
;'Trefc:‘i‘m | Con be o mixiure/combination o*fgcﬁ]amf' '

and video clips, computer-generaled Images,
graphics, iexl on screen, among others

{
|
\
|
)
1

With voice-over audio ond English sublilles

|
The scripi for lhe explainer video sholl be developed by the Consulling ;
Service in coordinatfion with the PDIC. The edilable file of the explainer
video [such as, but not limited o, Adobe Premiere file} sholl be turned over |
o PDIC eiiher via e-moil submission, online drive, USB flash drive, or exlernol |
hard drive. All furned over malerials shall be the property of PDIC.

|
The PDIC reserves the right to use lthe exploiner video in other |
channels/platfarms os it deems fit ond appropricte. ‘

7.  Printing of the Coffee Table Book _J

A
;




8.2 | Eleclronic copy of the Coffee Table Book 1 file

B.3 | Exploiner Video version of the Coffee Table 1 file
Book

8.4 |Others . 1lot

' Mosterfiles of oll ediloble files, i.e.. InDesign
| fles for the Coffee Table Book and Adcbe
i Premiere files far the Explainer Video

»..—-—--.-—.L — -

All documenis, reports ond other outpuls reclized, produced ond submitied by
the CONSULTANT shall be owned ond used solely by the PROCURING ENTITY with
proper ocknowledgment on the coniribulions made by the CONSULTANT.

30

The CONSULTANT sholl not subcontroct, in whol@ or In parl, the work or services |
required o be performed under ihis Coniroct without the priar wrilten conseni of
the PROCURING ENTITY.

92.1

The total celling omount in Philippine Pesos Is [insert amount].

NOTE: The contract amount is to be fiilled oul prior o coniract signing.

52.2

No further insiructions.

53.2

No further instructions.

53.5
(@)

Not applicoble.

53.5
fc)

Payment shall be made by the PROCURING ENTITY noi loler than fifleen {15)
calendar days from receipi of the billing slatement, and affer issuance by the !
PROCURING ENTITY of the certificale of completian of the corresponding sef of |
tasks/works/milestone. Campletion shall be undersicod io meon compliance by |
the CONSULTANT of oll of the standards/requirements set by the PROCHRING !
ENTITY far the Project. Far purposes of this provision, 1he CONSULTANT hereby .
acknowledges thal ihe PROCURING ENTITY shall be the final arbiter on the .

accepiability and sufficiency of the CONSULTANT's deliverobles and completed
oulpuis. |

All poymenis made under this Projectt shall be subject fo lhe PROCURING
ENTITY's and govemmeni accaunting rules and regulations which shall include,
among others, ihe Commission on Audit {COA} Circular No. 2012-001 ({Prescribing
the Revised Guidelines and Documeniary Reguiremenis far Common
Government Transactions) and any amendment thereof.

The coniraci price shall be inclusive of ol applicable toxes {EVAT and all other
related taxes) and ofher government mandated fees and other applicable fees
and charges, for the execulion ond campletion of the Project, including the
materials, equipment, and operational expenses, aul of packet expenses, and
the rernedying af any defecls therein.

535.6

Mo further inslructions.

— RSO IV U —




Section VI, Draft Coniract
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CONTRACT

(on the Procurement of Consultancy Services for the Development and
Production of the PDIC 40" Anniversary Coffee Table Book and Explainer Video)

KNOW ALL MEN BY THESE PRESENTS:
This Contract, made and entered by and between:

PHILIPPINE DEPOSIT INSURANCE CORPORATION (PDIC),
a government instrumentalily created ond existing by
virtue aof Republic Act No. 3591, as amended, with
principal office address at SS8S Bldg., 4782 Avyala
Avenue car. Rufina St Makali City, Metra Manila,
hereinafler referred to os the "PROCURING ENTITY",
represented  herein by ils ,
, duly autharized for the purpose of
this Conlract as evidenced by Baord Resolufion No.
, allached as Annex “A"

- and-

a corporation duly registered
under the laws of 1he Philippines, with principal affice

address at . hereinafter
referred as the CONSULTANT, duly represented herein
by ils ,  Guly

authcrized to sign this Controct pursuant to [Special
Pawer of Aftorney or Caorporate Secretfary's
Ceriificale ar Board Resolution No. )
attached as Annex “B"

The PROCURING ENTITY and ihe CONSULTANT sholl be
collectively referred o as the "PARTIES”

ANTECEDENTS

The PROCURING ENTITY celebrated its 40th anniversary in June 2023 with the
theme: "0 Years of Champicning Depositor Prolection and Fastering Finonciol
Stability”. Cne of the activifies to highlight the occasion is the publication of the PDIC
40th Anniversary Coffee Table Book, which will be a visual chronicle of the milestones
of corpargte aperations far the lost six decodes, as well os a counterpart elecironic
publicolion {e-publicotion) and a short explainer video (the “Project”).

The PROCURING ENTITY needs the services of a repulable consuliant with the
required experiise in the fields of public relations, advertising ond olher reloted fields,
and with proven capability and track record in developing and producing coffee
fable books ond exploiner videos ta undertoke the Project.

(For o more detailed description and reguirements of the Project, refer to the
Terrns of Reference attoched 05 Annex CJ.




For the said procurement, o public bidding was conducied by the
PROCURING ENTITY pursuant to the provisions of Republic Act No., 2184 {The
Government Procurement Reform Act).

The procurement of the services of the CONSULTANT required for the Project
was included in the PDIC Corporaie Qperating Budget pursuani o Board
Resolution No. doted , and the fund for ihe
opproved budgei has been aliotied, set aside, and made avoiiable for the said
services. a5 evidenced by a Cerlification for Budget and Fund Availability, which is
otioched os Annex “D" of this Confroct;

In the public bidding held for the purpose, and after due evaluation and
conduct of post-qudlification. the CONSULTANT's bid in the amaunt of PESOS:
{Php. ), Philippine currency.
was found to be the Highest Rated ond Responsive 8id and offered the most
advantageous lerms and condilions to the PROCURING ENTITY;

NOW THIS CONTRACT WITNESSETH AS FOLLOWS:

i. In this Controct, wards and expressions shall have the same meanings as ore
respectively assigned to them in the Conditions of Cantract referred to below;

2. The following documenls aitached as Annex D of this Contract required by
the 2014 Revised Implementing Rules and Regulations of Repubilc Act Na.
7184 sholl be deemed 1o form ond be read and cansfrued as integral parts of
ihe Contract, viz.

General Canditions of the Contract;

Special Conditions of Conlroct;

Terms of Reference;

Request far Expression of Interesi;

Instructions to Bidders;

Eligibility Dota Sheet:

» Bid Dalo Sheet:

« Other Bid Documenis, including the Bid Form, all the
dacuments/stotemenis coniained in the Bidder's bidding
envelopes, as annexes, and oll other dacuments/ statements
submitted (e.g.. bidder’s respanse ta request for clorifications
an {he bid}, including comreclions 1o the bid, if any, resulting
from the Procuring Entity's bid evaluation:

« Eligibility requirements, documents and/or statements;

» Performonce Securily;

+ Notice of Award of Contract ond the Bidder's conforme
thereta:

+ Addendo and/or Supplemental/Bid Bulletins, if any;

» QOiher canfroct documenis that may be required by existing

lows and/ar the PROCURING ENTITY in the PBDs. Winning

bidder agrees that additional coniract documenis or
information prescribed by the GPPB thai are subsequently
required for execulion or submission afier the canlroct

L] - - - -
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execution, such s the Nolice to Proceed, Variation Orders,
ond Worranty Security, sholl likewise form port of the
Contract,

In consideration of the paymenis to be mode by the PROCURING ENTITY to
the CONSULTANT in the amount of PESOS: (Php. )
Philippine currency [hereinofter referred ic as the "Conlroct Price"}), the
CONSULTANT hereby covenants wilh the PROCURING ENTITY to provide the
outputs and deliverables as specified in the Terms of Reference, and to
remedy defecls therein In occordonce with is Bid ond under this Coniroct;
and

The PROCURING ENTITY hereby covenaonis to poy the CONSULTANT in
considerction of the services rendered and the remedying of defec!s therein,
the Contract Price ar such olher sum os may become payoble under the
provisions of the Coniract in occordance with the terms of the Bidding.

IN WITNESS WHEREOF, the PARTIES have hereunto offixed thelr signaiures on

the daoie ond place os stated below their respective signaiures.

PHILIPPINE DEPOSIT INSURANCE CORPORATION
PROCURING ENTITY

By:

Date:
Place:

CONSULTANT

By:

Date:
Ploce:

SIGNED IN THE PRESENCE OF

e o




ACKNOWLEDGMENT

REFUBLIC OF THE PHILIPPINES |
MAKATI CITY } 5.8

BEFORE ME, a Notary Public, for and in the City of Makatii on this _ doy of
2024, oppeared personally the following:

Nome Governmenti 1D Nos. Dote/Place Issued

PHILIPPINE DEPOSIT
INSURANCE CORPORATION
Represenfed by:

Represented by:

Known to me ond ta me known to be the same persons who executed the
foregeing insirument and ihey acknowledged 1o me thal the same §s their free and
voluntary act and deed as well as the entities they represent, and thot they are duly
autherized fo sign the same.,

This instrument refers to @ CONTRACT {on the Engagement of Consultancy
Services for the Development and Production of the PDIC &0™ Anniversary Coffee
Toble Book ond Explainer Video) consisting of ___ {___) poges. including this
poge where the acknawledgment is writen, signed an eoach and every page
hereaf by the parties and their instrumenial witnesses and thereafter sealed with my
notarial seal.

WITNESS MY HAND AND SEAL on the date and place first above-written.

Natary Public
Boc. No,

Page No.
Book No. .
Series of 2024,

M[’A/g%




doted

CERTIFICATION

: T -
A S e L e It B

This is to certify that this Conlroct was reviewed by the Office of fthe
Governmeni Corporate Counsal under Coniract Review No. . Series of 202_,

Il ..-;;:I@;' G
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Section VII. Terms of Reference

[Terms of Reference normally contain the following sections: (a) Background: (b)
Objectives, (c) Scope of the Services; (d) Training (when appropriate); (e) Reports and Time
Schedule; and (f) Data, Local Services, Personnel, and Facilities to be provided by the
Procuring Entity.]




TERMS OF REFERENCE
FOR THE ENGAGEMENT OF CONSULTING SERVICE FOR THE
DEVELOPMENT AND PRODUCTION OF
THE PDIC 60th ANNIVERSARY COFFEE TABLE BOOK AND EXPLAINER VIDEO

. BACKGROUND

The Philippine Deposit Insurance Corporaiion (PDIC) celebrated its 40th
anniversary in June 2023. The PDIC 40th Anniversary theme is "60 Years of
Championing Depositor Protection and Fostering Financial Stability”. One of
the activities to highlight the occasion is the publication of the PDIC é0th
Anniversary Coffee Table Book, which wil be a visual chronicle of the
milestones of corporate operations for the last six decades. In addition, the
coffee table book wil have a counterpart electronic publicatfion fe-
publication) and a short explainer video.

The expertise and services of a consulting service that may be in the fields of
advertising, public relations, and other related disciplines are required fo

undertake the development and production of the coffee table book and
explainer video.

Il. PROJECT OBJECTIVES

1. Develop and produce a coffee table book in e-publication and printed
formais/outputs. The book is envisioned fo help promote public
awareness on PDIC and its significant role in the country's financial
system for the past 40 years.

2. Develop and produce an explainer video io camplement the coffee
table book.

1. MINIMUM QUALIFICATIONS OF THE CONSULTING SERVICE

1. The Consulting Service shall be an advertising agency or public relations
agency, or from related fields; must be in business operation for the last
10 vears; and must be registered with the Philippine Government
Electronic Procurement System [PhilGEPS).

2. The Consulling Service must be a reputable entity with proven capability
and frack record in developing and producing coffee table books and
must have produced at least five {5) engagements/projecis in the last
10 years thaf are similar, i.e., coffee table book, or relevant, i.e.,
production of information, education, and communication (IEC)
materials and/or multimedia producis, commemorative book, or
corporate  book, to this Project. Each previously produced
engagement/ project must be evidenced by a ceriification issued by
the client to attest to the satisfactory project complefion.

Page 1 of 17
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As proof of capability, the Consulting Service shall also be required to

submit a sample copy each of two {2] of its past coffee table books
produced within the past 10 years.

. The Consulting Service must have the required personnel fo compose
the team to implement this project. The minimum composition of the
team and the members’ qudlifications shall be as follows, as evidenced
by their respective curiculum vitae (CVs):

to this project

Criterla Qualifications
Quality of 1. Project Lead/Manager (1)
key
personnel to » Yeors of experience; With at least 10 years of
be assigned experience in the field/s of crealive content

development, marketing and communications
strategies, advertising and other similar and/or
relevant fields.

Similar/relevant engagements: Hod beeninvolved in
at legst 10 projects for the last 10 years that are
relevant* to this project, of which at least two (2)
should be similar** projects.

2. Writer (1}

Years of experience: With at least 10 years of
experence in the field/s of creative content
development, adveriising and other similor and/or
relevont fields.

Similar/relevant engagements: Had been involved in
at least 10 projects for the last 10 years thot are
relevant* to this project, of which of least two {2)
should be similor* projects.

3. Photographer (1)

Years of experience: With ai least 10 years of
experience in the field/s of photography and other
similar and/or relevant fields,

Similar/relevant engagemenis: Had been involved in
ot least five (5) projects for the last 10 years thot ore
relevant* to this project, of which at least two [2)
should be similar** projects.

4, Graphic Artist/Designer (1)

Years of experience;: With at least five [5) years of
experience in the field/s of graphics or layoui design,
multimedia orts and other similor and/or relevont
fields.
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o Similar/relevant engagements; Had been involved in
at least five (5) projects for the last five (3) years that
are relevani* to this project, of which at least fwo (2)
should be similar* projects.

5, Project Coordinator (1)

» Years of experience: With at leost five (5} years of
experience In account management in the fields of
communicaiions strategies, advertising and other
similar and/or relevant fields,

* Similar/relevant engagemenis: Had beeninvolvedin
ot least three {3} projects for the last five (3) years
that are relevani™ to this project, of which at least
two {2} should be similar*** projects.

Note: Pursvant to Section 33.3 of the revised IRR of R.A. No. 9184, there
should be no replacement of key personnel before the awarding of the
coniract, except for justifiable reasons as may be delermined by the BAC,
such as illness, death, or resignation provided it is duly supported by relevant
certificates, or any delay caused by the Pracuring Entify. Once the coniract
has been awarded, no replacement shall be allawed until after fifty percent
{50%) of the personnel's man-months have been served, except for
justifiable reasons, subject fa appropriafe sanctions as prescribed in the
Philippineg Bidding Documenis {PBD),

*Relevani: Production of infarmation, education, and communication {IEC) materials

and/or muliimedia products, commemoraiive book, or corporaie book
**Similar: Coffee Table Book

tV. RESPONSIBILITIES/OBLIGATIONS OF THE CONSULTING SERVICE

1.

Provide expertise, resources and capability to implement the required
services and outputs in accardance with this TOR.

Implement the Project, “Development and Production of the PDIC 40th
Anniversary Coffee Table Book and Explainer Video".

Underfake all necessary activities to execute the Project from
conceptualization, research, development, pre-production, production

(for the e-publication and explainer video} and printing (for printed
copies of the coffee table book].

Maintain, at all fimes, the confidentialily of any and all information,
records and documents obtained by reason of this engagement as a
consulting service and its assigned duties.

Attend scheduled meetings, as mutudlly agreed upon with PDIC.

Undertake and perform such other related duties as mutually agreed
upon with PDIC.
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V. SCOPE OF WORK, DELIVERABLES AND SPECIFICATIONS CF THE PROJECT

The Consulting Service shall provide the following services for this Project:

1.

Concept/Theme Development and Overall Proposal

1.1. Based on the inception meeting to be conducted between PDIC
and the Consuliing Service, the Consullting Service shall develop the
concept/theme and design for the PDIC &0th Anniversory Coffee
Table Book and overall concept for the explainer video, in close
consultation ond coordination with the PDIC-Corporate Affairs
Group {CAG).

1.2. The Consulting Service shall also submit its overall proposal for the
Project, to cover the following:

). Proposed Creative Theme

.2. Proposed look and sivle

.3. Proposed oulline/contents

2.4, Proposed workpion and schedule

N k2

1.
1.
1.
]

Conlent Development

2.1. Conduct research for the coifee table book manuscript and
explainer video script, i.e., PDIC history, operations, etc,

2.2. Write the coffee table book manuscript based on its research and
subsequent validation by PDIC, aligned with the approved theme,
and in close coordination with the PDIC-CAG.

2.3. Droft the script and storyboard for the explainer video,

Creative Graphics/Layouts and Photography/Videography Services

3.1. Conduct dll photography and videography services for the coffee
table book and the explainer video. Photographs for inclusion in the
Coffee Table Book project will be for approval of PDIC.,

3.2. Conduct photoshoot of PDIC personnel or corporate events, as well
as corporate collaterals or products.

3.3. Digitally enhance old/historical photos to be provided by PDIC,
when applicable/necessary.,

3.4. Prepare dll creative layouts required for the Coffee Table Book.
3.5, The electronic copy of ali raw photographs taken for this project by

the Consulting Service shall be submitted to the PDIC and shall be
the property of the PDIC.
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Book Layout/Mock-up

The Consulting Service shall produce a mock-up or prototype of the
Coffee Toble Book prior to printing. PDIC shall review the mock-up and
approve the production/printing of the Coffee Table Book.

Electronic Copy of the Coffee Table Book (e-publicafion)

The Consulting Service shall produce the electronic version of the PDIC
60th Anniversary Coffee Table Book in high resolution and interactive
formot. A stotic PDF output is not acceptable.

The editable file of the layout of the Coffee Table Book (i.e., InDesign file)
sholl be turned over to PDIC either via e-mall submission, online drive, USB
flash drive, or external hard drive. All turned over materiais shall be the
property of PDIC.

Explainer Video for the Coffee Table Book

The Consulling Service sholl produce an explainer videa in accordance
with the following specifications:

Lahguage English

Duration At least five {5) minutes

Format MP4

Erame Size 1920 % 1080

Treatment Can be a mixiure/combination of aciual photo and

video clips, computer-generated images, graphics,
text on screen. among others

With voice-over audio and English subiiiles

The script for the explainer video shall be developed by the Consulling
Service in coordinafion with the PDIC. The editable file of the explainer
video {such as, but not limited jo. Adobe Premiere file) shall be turned
over fo PDIC either via e-mail submission, online drive, USB flash drive, or
external hard drive, All turned over matericls shall be the properfy of PDIC.

The PDIC reserves the right to use the explainer video in other
channels/platforms as it deems fit and appropriate.

Prinfing of the Coffee Table Book

7.1. The Consulting Service shall produce a total of 400 printed copies of
the PDIC 60th Anniversary Coffee Table Book based on the
specifications as indicated in this TOR.

7.2. The Consulting Service shall be reguired to submit samples of ihe

stock papers to be used for printing, which shall be subject to PDIC's
approval.
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7.3. The Consulting Service shall supervise the printing of the Coffee
Table Book to ensure that the final product conforms with the
Project’s specifications.

Specificalions of the Printed Coffee Table Book

Particulars Specilications

Size DUST JACKET: 9.25" x 11.25" {folded)

9.25" x 11.25" [folded)

size to fit 10 9.25 x 11.25" {assembled)

INSIDE PAGES & FLYLEAF: 9" x 11" [folded)
SLPCASE [wrapped around Pasteboard #30]:

COVER [wrapped around Pasteboard #30}:

No. of 220 pages + cover + flyleaf + dust jacket + slipcase
Pages
Stock DUST JACKET: C25 140 Ibs.!

COVER; C25 120 Ibs,!

INSIDE PAGES: Tocatia White 160 gsm?
FLYLEAF; Mait Sitk 120 lbs.?

SLIPCASE: C25 120 Ibs.!

Color Full Color

Finishing DUST JACKET: With matte lamination and scoring:

one side spot uliraviolet (UV) lamination

cutting and assembly

COVER: With matte lamination, one side ond stamping
INSIDE PAGES: Folding, gathering. and hardbound binding
SLIPCASE: Wilh matte lamination. one side, stamping, die-

Binding Perfect Binding and Smyth Sewing

Process Offset

Quantity 400 copies with individual case

8, Thefinal deliverables of this Project are the following:

8.1 Coffee Table Book {printed) 400 pes.
8.2 | Electronic copy of the Coffee Table Book 1 file
8.3 Explainer Video version of the Coffee Table Book 1 file
8.4 Others 1lot
Masterfiles of all edifable files. i.e., inDesign files for
the Coiiee Table Bock and Adobe Premiere files
for the Explainer Video
' Or in higher specifications, subject to opproval by PDIC.
Page 6 of 17
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VI TASKS, TIMELINE AND PAYMENT MILESTONES

Tasks

Timeline

Payment
Milestanes

. Development and submission of
the Coffee Table Book theme
and overali proposal

Research, conient development;
preparation and submission of
creative graphics/layouts {based
on inifial batch of photos to be
provided by PDIC); rendering of
required photography services;
and script writing for the coffee
table book manuscript and
explainer video

. PDIC approves the Coffee Table
Book theme and the Consulting
Service's overall proposal,
manuscripts, creative layouts and
completion of the photography
services required.

Months 110 2

First milestone:
30% of the
contract price

. Preparation and submiission of
book laycut/mock-up based on
PDIC's reviews/ edits

. Production of explainer video

. Submission of final electronic
copy of the Coffee Table Book
and explainer video

. PDIC approves the final mock-
up/elecironic copy of the Coffee
Table Book and the explainer
video

Months3to 4

Second
Milestone: 407
of the contract
price

. Priniing and delivery of the PDIC
40th Anniversary Coffee Table
Book

PDIC receives dll printed copies
of the Coffee Table Book and all
final elecirenic files of the Project
deliverables

Months5to é

Third Milestone;
30% of the
contract price

~%

Page 7 of 17

\-’va'




VIl. EVALUATION PROCEDURE

This Project shall make use of g Quality-Cost-Based Evaluation (QCBE).

The Consulting Service that submitted Expression of Interest, including eligibility
documents in accordance with the provisions of the Revised Implementing
Rules and Regulations of R.A. No. 9184, otherwise known as the "Government
Procurement Reform Act”, shall be evaluated based on a set of criteria and
rating system for shortlisiing of the Consulting Services.

A. Shortlisting of Bldders

Only those consulling services that garered a rate of at least 75% shall be

considered as eligible shortiisted bidders and shall be considered for the
technicol evaluation.

The following shall be used as evaluation criterio for shortlisting:

Evaluation Criteria Weight
Relevant/applicable experience and good track record in 62%
producing coffee table bocks
Quadlifications of the Team Leader and the Project Team 33%
Members
Job capacity to handle project 5%
TOTAL 100%
Passing Rate 75%

The minimum requirements per criterion for shortlisting should be met. A bidder
that falls fo meet any of the minimum requirements, despite meeting the
passing rate, shall be disqudilified from the shortlisting process.

B. Technical and Financlal Evaluation of Shorlisted Biddess

Al shortisted Consulting Services shall be evaluated based on two
components: Technical Proposal {70%) and Financial Proposal {30%). The
technicat proposal of all shortlisted Consulting Services is required and shall be
subject of an evaluation. The technical proposal for the project shall include
the consulting service's "'creative pitch" for the project. Allshortlisted consulting
services shall be notified of the schedule of the technical presentation.

The passing score for the Technical Proposal is 80%. Consulting services which
garnered a score of less than 80% in the Technical Proposal shall be declared
disqualified. Only the financial proposals of Consuiting Services which garnered
a score of 80% or mare from the Technical Proposal shall be opened.

Financial proposals shall be ranked in accordance with the provisions of
Section 33 of the Revised Implementing Rules ond Reguiations {IRR) of Republic

Act [RA] No. 9184 and the Manual of Procedures for the Procurement of
Consulting Services (Step 6, page 59).

Page 8 of 17
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The Philippine Deposit iInsurance Corporation reserves the right to reject any or
all guotations, declare a failure of procurement, or not award the project at
any time in accardance with Section 41 of R.A. No. 9184 and iis Revised IRR,
without thereby incurring any liability to the affected proponent/s,

VIII. DURATION

The Project will be for a period of six {6) months, reckoned fram the PDIC's
issuance of the Noflice to Proceed [NTP), After the issuance of the NTP, the PDIC
and the Consulting Service shall canduct a kick-off meeting to discuss the
Project details and timeline.

IX. APPROVED BUDGET FOR CONTRACT (ABC):

PESOS: FIVE MILLION PESOS (B5,000,000.00), inclusive of all taxes and charges,
and out-of-packet expenses.

X. REPORTING

Final deliverables (i.e., printed and electronic coffee table book and explainer
video) are subject far review/recommending approval of the PDIC Vice
President for Corporate Affairs Group. and opproval by the PDIC President.

XI. PAYMENT TERMS

The Consulting Service shall be paid per milestane, inclusive of all taxes and
out-of-pocket expenses, based on completion/submission of deliverables and
required billing documents as stated in ftem V1 of this TOR. The deliverables of
the Project are specified in ltems V and VI of this TOR.

XIl. OWNERSHIP OF THE PROJECT

All materials for this Project shall be the exclusive property of the PDIC. The use
and/or reproduction, in whole or in par, shall be underiaken by the Consulting
Service only after the expressed approval of PDIC,

All matertials produced for the Praject shall be turned over to PDIC and may be
used by PDIC for other public awareness prajects/campaigns even beyond the
scope of this Project, at no additionai cost to PDIC. The PDIC may Use any
and/or ali the materials produced for the Project in perpetuity for purposes and
for other platforms it deems fit other than the ariginal formats used: and beyond
the engogement with the Consulting Service.

Prepared by the Technical Working Group:

-

P T B Ceenm jhv

MARIA PATRICIA T. VILLANUEVA THERINE C, SAN JOSE
Information Officer iV, CCD Corporate Exeq tive Officer i, CCD
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Reviewed by: Recommending Approval by:

Vol
AURAMAR D. CALBARIO
Managgr. CCD

Provisignal Mernber

Approved by:

ROBERTC B. TAN
President and CEQ
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SHORTLISTING OF ELIGIBLE BIDDERS
Engagement of Consulting Service for the

Development and Production of the PDIC 60th Anniversary Coffee Table Book

and Explainer Video

years

CRITERIA WEIGHT
1. Relevani/aopplicable experience and good track record 62%
1.1. Relevani and good track record in the business of advertising or public relafions or
related fields with af least 10 years of experience.
s  More than 10 yvears of experience 22%
s 10 vears of experience 20%
1.2. Had produced at least five (5) projects in the last 10 years that are similar or
relevant o ihe Project. Each previously produced engagement/ project must be
evidenced by a certification issued by the client to otfest to satisfoctory project
completion.
» Had produced more than five (5) projects in the last 10 years ihat are similar or 18%
relevant to the Project, with comesponding certification per completed project
* Had produced five (5) projects in the last 10 years thot are similor or relevant to 15%
the Project. with comespanding cerlification per completed project
1.3. Had produced at least two (2) coffee table books in the last 10 years, as
evidenced by o cerfificotion issued by the client to attest to salisfactory project
completion
« Had produced meore than two (2] coffee iable books in the last 10 years, with 22%
at leost one (1) award-winning coffee table book, with corresponding
cerlification per completed project
* Had produced mere than two {2} coffee table books in the last 10 years, with 20%
corresponding certification per completed project
= Had produced two (2] coffee fable books in the last 10 years, with 19%
comesponding certification per completed project
2. Quudlifications of the Team Leader and Project Team 33%
2.1, Project Lead/Manager
2.1.1. Has aileast 10 years of experience in the field/s of creative conteni
development, marketing and communications strategies, advertising and
other similar and/or relevant fields
* More than 10 years of relevant experience 3%
+  With 10 vears of relevant experience 2%
2,1.2, Had beeninvolved in at least 10 projecfs in the last 10 years that are similar
or relevant to the Project
« Had beeninvolved in more than 10 relevant projects in the last 10 years 3%
» Had been involved in 10 relevant projects in the last 10 years 2%
2.1.3. Hod beeninvolved in at least twe (2) coffee table book projects in the last
10 years
» Had beeninvolved in more than two (2] coffee table book projects in 3%
the last 10 yvears
« Had beeninvolved in two (2] coffee table book projects in the last 10 2%
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2.2

Writer

2.2.1. Has ot least 10 years of expetience in the field/s of creative content
development, marketing and communications strategies, advertising and
other similar and/or relevant fields

= Nore than 10 years of relevant experience 2%
« With 10 years of relevant experience 1%
2.2.2. Hadbeeninvolved in at least 10 projects in the last 10 yeors that are similar
or relevant to the Project
* Had beeninvolved in more than 10 relevant prajects in the last 10 years 2%
» Had been involved in 10 relevant projects in the last 10 years 1%
22.3. Hodbeeninvolved in al least two (2) coliee table book projects in ihe los!
10 years
+ Had been involved in more than two {2} coffee table book projects in 2%
the last 10 years
* Hod beeninvolved in two (2) coffee tabte book projects in the lost 10 1%
years
2.3. Photographer
2.3.1. Hos atleast 10 vears of experience in the field/s of photography and oiher
similor and/or relevant fields
« More than 10 yeors of relevant experience 2%
« With 10 years of relevont experience 1%
2.3.2. Hadbeeninvolved in at least five {5) projects in the lost 10 years fhat ore
similor or relevont to the Project
« Had beeninvolved in mare than five (5) relevant prajects in the last 10 2%
yedars
« Had beeninvolved in five {5) relevant prajects in the last 10 years 1%
2,3.3, Hadbeen involved in at least two {2) coffee table book projects in the last
10 years
« Had beeninvalved in more than two (2] coffee table book projects in 2%
the last 10 years
+ Had been involved in two {2) coffee table book projects in the last 10 1%
years
2.4, Graphic Artist/Besigner
2.4.1. Has ot least five (5) years of expetience in the field/s af graphics or loyout
design, muliimedia arts and other simiiar and/or relevant fields
» More than five (5) years of relevont experience 2%
* With five (5) years of relevant experience 1%
2.4.2. Hadbeen involved in at least tive (5} projects in the last five (5) years that
are similar or relevant io the Project
» Had beeninvolved in more than five {5) relevant projects in the lost tive 2%
{5} years
¢ Had beeninvolved in five (5] relevant projects in the last five {5) years 1%
2.43. Hadbeen involved in at least fwo (2) cofiee table book projecis in the last
five [5) years )
+ Had been involved in more than two {2} coffee table book projectsin 2%
ihe last five {5) years .
+ Had beeninvolved in two (2} coffee table book projects in the last five 1%

{5 vears
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2.5. Project Coordinator

2.5.1. Has ot least five {5) years of experience in account management in the
field/s of communications strategies, advertising, and other similar and/or
relevont fields

« More than five (5) yeors of relevant expetience 2%
o With five (5] years of relevant experience 1%
2.5.2. Hadbeeninvoived in at least three (3) projects in the iast five {3) years that
are similar or relevant to the Project
» Hod been involved in more than three {3) relevant projects in the last 2%
five {3) years
* Had been involved in three {3) relevant projects in the last five {5] yvears 1%
2.53. Hadbeen involved in at least two (2) coffee table book projects in the last
five |3} years
+ Had beeninvolved in more than two {2) coffee table book projectsin 2%
the last five {5) years
» Had beeninvolved in two [2) coffee table book projects in the lost five 1%
(5] years
3. Job Capacity of the Consulfing Services 5%
The Consuliing Service has the capacily 1o underiake additional similar workloads on
1op of those curently being underiaken by ogency:
« 0101 ongoing project 5%
» 2 or more ongoing projects 3%
TOTAL 100%
Passing Rate 75%
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TECHNICAL BID/PROPOSAL EVALUATION
Engagement of Consulting Service for the
Development and Praduction of the PDIC &0th Anniversary Coffee Table Book
and Explainer Video

I TECHNICAL PROPOSAL - 70%
Ik FINANCIAL PROPOSAL - 30%
100%

Technical Proposal / Project Design / Presentafion
(70% of total rating)

MAX Bidder 1 | Bidder2 | Bidder
RATING

. Experience and Capability of Consuliing Services

Similar or relevant engagements/projects
completed in the last 10 years, of which at least iwo
(2) ore Coiiee Table Book projects with any
reputable public or private organization, and had
produced at least one {1) award-winning Cofiee
Toble Book

A, Similar/Relevant Projects Completed

More thon 10 5.0%
6-10 4.5%
Atleast 5 4.0%

B, Coffee Table Books Completed

More thon 2, with 50%
af least 1 award-
winning

More than 2 4.5%
Alleast 2 4.0%

10%

SUB-TOTALFOR ITEM 1

10%
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2, Qualification of proposed Project Team

[Based on CVs to be submitted by the Team Leader and members of the Project Team)

MAX
RATING

Bidder 1

Bidder 2

Bidder 3

2.1. Experience os a project team leaderin the
field/s of creafive content development.
marketing and communications strategies,

advertising and other similar and/or relevant

fields ([combined experience): and

involvement in at least two {2) Coffee Table

Book projects

A. Relevant Experience

16 vears and above
11 =15 vears
Atleqst 10 vears

3.0%
2.75%
2.5%

B, Previous Prejects Handled

16 or more

10% !

11-15

0.90%

Atleast 10

0.75%

. Coffee Table Book Projecis Handled

3 and more

1.0%

Atleast2

0.75%

5%

Sub-total for lfem 2.1

5%

2. Quailfication of proposed Prolect Team

{Bosed on CVs {0 be submifted; CVs of Team Leader and members of the Projec! Team must be

submitted)

2.2, Experience as project feam members in the

field/s of creative content development,
markeling and communications sirategies,

advertising and other similar andfor relevant
fields {[combined average for Team members);
and with at least eight (8) Coffee Table Book

projects combined

A. Combined Average Expetience

11 years and above
7.6 10 10 veors
Atleost 7.5 vears

2.5%
2.25%
2.0%

B. Combined Coffee Table Book Projects Handled

9 or more CTBs
At least 8 CTBs

2.5%
2.0%

5%

Sub-total for lfem 2.2

5%

SUB-TOTAL FOR ITEM 2

10%

£
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3. Overoll Project Propasal (Project Pitch)

The overall project propasol is appropriote and responsive ta the requirements of the Terms of

Reference
MAX Bidder1 | Bidder2 | Bidder3
RATING
3.1. Creative Concept/Theme - Aligned with the 10%
Project objectives
3.2. look and Style — Creative and aligned with 10%
ihe PDIC's corporafe look and brand
aesthelics
3.3. Proposed Oulline and Content - 10%
Comprehensive ond coptures the highlighis
of 60 years of deposit insurance system in the
country
3.4, Work Plan and Schedule - The proposed 0%
activities o implement the Project meet the
{imeline indicated in the TOR
SUB-TOTAL FOR ITEM 3 40%
4. Quiputs
Consulfing Service to choose their best work 1o be showcased during the oral presentation
4.1, Prinied Coffee Table Book 10%
4.2, Explainer Video
4.3, FElecironic copy of the Coffee Table Book
(optionol}
SUB-TOTAL FOR ITEM 4 10%
TOTAL (100%) 70%
PASSING RATE (80%) 5%
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Engogement of Consulting Service for the

SUMMARY OF EVALUATION

RATING SHEET

Development aond Production of the PDIC é0th Anniversary Coffee Table Book

and Explainer Video

Eligible
Consulting
Service

Technical
Proposal
(70%)

Financlal Proposal

(30%)*

OVERALL
RATING

OVERALL
RANK

70%
(A)

Project
Cost (in )

Rank

30%
(B

100%
(A+B)

No. 1

No. 2

No, 3

No. 4

No. 3

No. &

* Financict proposals shall be ranked in accordance with the provisions of
Section 33 of the Revised Implementing Rules and Regulations (IRR) of Republic
Act {RA) No. 9184 and the Manual of Procedures for the Procurement of
Consuiting Services (Step 6, page 59).
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Section VIII. Bidding Forms

Eligibility Documents Submission Form_

Statement of Ongoing and Completed Gov't. and Private Contracts

Technical Proposal Forms

Omnibus Sworn Statement
Bid Securing Declaration

Financial Proposal Forms
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EDF 1

ELIGIBILITY DOCUMENTS SUBMISSION FORM

[Date]
[Name and address of the Procuring Entity]

Ladies/Gentlemen;

In connection with your Request for Expression of Interest dated [insert date] for
[Title of Project], [Name of Consultant] hereby expresses interest in participating in the
eligibility and short listing for said Project and submits the attached eligibility documents in
compliance with the Eligibility Documents therefor.

In line with this submission, we certify that:

a)  [Name of Consultant] is not blacklisted or barred from bidding by the GoP or
any of its agencies, offices, corporations, LGUs, or autonomous regional
government, including foreign government/foreign or international financing
institution; and

b) Each of the documents submitted herewith is an authentic copy of the original,
complete, and all statements and information provided therein are true aund
correct.

We acknowledge and accept the Procuring Entity’s right to inspect and audit all
records relating to our submission irrespective of whether we are declared eligible and short
listed or not.

We further acknowledge that failure to sign this Eligibility Document Submission
Form shall be a ground for our disqualification.

Yours sincerely,

Signature
Name and Title of Authorized Signatory
Name of Consultant
Address




Name of Bidder

Business Address :

Telephone No.

EDF NO.2

Statement of all ongoing and completed government and private contracts, including contracts
awarded but not yet started, if any:

Name and | Date of Type and Consultant’s | Amount of | Contract | Certificate of
Loecation of | Award of Brief Role Contract | Duration | Satisfactory
the Contract | Contract | Description {Whether Completion or

of main Equivalent
Consulting consultant, Document
Services subconsultant specified in the
or partner in a EDS issued by
JV the client, in
the case of a
completed
contract
Submitted by:
Name & Signature of
Authorized Representative
Designation
Date
61
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TECHNICAL PrOPOSAL FORMS

Notes for Consultants

The following summarizes the content and maximum number of pages permitted for the
Technical Proposal. A page is considered to be one printed side of A4 or letter sized paper.

Cover Letter
Use TPF 1. Technical Proposal Submission Form.

Experience of the Firm

Maximum of finsert acceptable number of pages] introducing the background and general
experience of the Consultant, including its partmer(s) and subconsultants, if any.

Maximum of [insert acceptable number of pages] completed projects in the format of TPF 2.
Consultant’s References illustrating the relevant experience of the Consultant, including its
partner and subconsultants, if any. No promotional material should be included.

General approach and methodology, work and staffing schedule

Use TPF 4. Description of the Methodology and Work Plan for Performing the Project, TPF
5. Team Composition and Task , TPF 7. Time Schedule for Professional Personnel, and TPF
8. Activity (Work) Schedule.

If subcontracting is allowed, add the following: If the Consultant will engage a subconsultant
for the portions of the Consulting Services allowed to be subcontracted, the Consultant shall
indicate which portions of the Consulting Services will be subcontracted, identify the
corresponding subconsultant, and include the legal eligibility documents of such
subconsultant.

Curriculum Vitae (CV)
Use TPF 6. Format of Curriculum Vitae (CV) for Proposed Professional Staff.

Comments on the terms of reference and data and facilities to be provided by the
Procuring Entity

Not more than [insert acceptable number of pages] using TPF 3. Comments and Suggestions
of Consultant on the Terms of Reference and on Data, Services, and Facilities to be Provided
by the

"
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TPF 1. TECHNICAL PROPOSAL SUBMISSION FORM

[Date]

[Name and address of the Procuring Entity]

Ladies/Gentlemen:

We, the undersigned, offer to provide the consulting services for [Title of Project] in
accordance with your Bidding Documents dated [insert date] and our Bid. We are hereby
submitting our Bid, which includes this Technical Proposal, and a Financial Proposal sealed
under a separate envelope.

In accordance with ITB Clause 21.1, we confirm that the information contained in the
eligibility documents submitted earlier together with the Expression of Interest remain correct
as of the date of bid submission.

If negotiations are held during the period of bid validity, i.e., before [insert date], we
undertake to negotiate on the basis of the proposed staff. Our Bid is binding upon us and
subject to the modifications resulting from contract negotiations.

In accordance with GCC Clause 31, we acknowledge and accept the Procuring
Entity’s right to inspect and audit all records relating to our Bid irrespective of whether we
enter into a contract with the Procuring Entity as a result of this Bid or not.

We understand you are not bound to accept any Bid received for the selection of a
consultant for the Project.

We acknowledge that failure to sign this Technical Proposal Submission Form and the
abovementioned Financial Proposal Submission Form shall be a ground for the rejection of
our Bid.

We remain,

Yours sincerely,

Authorized Signature:
Name and Title of Signatory:
Name of Firm:
Address:

o/
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TPF 2. CONSULTANT’S REFERENCES

Relevant Services Carried Out in the Last Five Years
That Best Illustrate Qualifications

Using the format below, provide information on each project for which your firm/entity,
either individually, as a corporate entity, or as one of the major companies within an

association, was legally contracted.

Project Name:

Country:

Location within Country:

Professional Staff Provided by Your
Firm/Entity(profiles);

Name of Client:

Ne of Staff:

Address: Ne of Staff-Months; Duration of Project:

Start Date (Month/Year): Completion Date (Month/Year): | Approx. Value of Services (in Current
Uss):

Name of Associated Consultants, if any: N2 of Months of Professional Staff

Provided by Associated Consultants;

Name of Senior Staff (Project Director/Coordinator, Team Leader) Involved and Functions Performed:

Narrative Description of Project:

Description of Actual Services Provided by Your Staff:

Consultant’s Name:

>

& X Mr/\’“ﬂjﬂév/t?%' o




TPF 3. COMMENTS AND SUGGESTIONS OF CONSULTANT ON THE TERMS OF
REFERENCE AND ON DATA, SERVICES, AND FACILITIES TO BE PROVIDED BY
THE PROCURING ENTITY

On the Terms of Reference:

(S

Ll

Lh

On the data, services. and facilities to be provided by the Procuring Entity:

[

\¥5)
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TPFE 4. DESCRIPTION OF THE METHODOLOGY AND WORK PLAN FOR
PERFORMING THE PROJECT

X wor O [ g e
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TPF 5. TEAM COMPOSITION AND TASK

1. Technical/Managerial Staff
Name Position Task

2. Support Staff
Name Position Task

RalE- i N S RO VR

3 Where applicable, indicate relationships among the Consultant and any pariner and/or subconsuliant, and relationship io the Procuring Entity,
N the Funding Source and other parties or stakeholders, if any, involved in the project.
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TPF 6. FORMAT OF CURRICULUM VITAE (CV) FOR PROPOSED PROFESSIONAL
STAFF

Proposed Position:

Name of Firm;

Name of Staff:

Profession;

Date of Birth:

Years with Firm/Entity: Nationality:

Membership in Professional Societies:

Detailed Tasks Assigned:

Key Qualifications:

[Give an outline of staff member's experience and training most pertinent to tasks on project. Describe degree
of responsibility held by staff member on relevant previous projects and give dates and locations. Use about
half a page.]

Education:

[Summarize college/university and other specialized education of staff members, giving names of schools, dates
aitended, and degrees obtained. Use about one quarter of a page.]

Employment Record:

[Starting with present position, list in reverse order every employment held. List all positions held by staff
menmber since graduation, giving dates, names of employing organizations, titles of positions held, and locations
of projects. For experience in last ten years, also give types of activities performed and client references, where
appropriate. Use about two pages.]

L 68
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Languages:

[For each language, indicate praficiency: excellent, good, fair, or poor in speaking, reading, and writing.)

Certification:

I, the undersigned, certify that to the best of my knowledge and belief, these data correctly
describe me, my qualifications, and my experience.

Commitment:

I also commit to work for the Project in accordance with the time schedule as indicated in the
contract once the firm is awarded the Project.

Date:
[Signature of staff member and authorized representative of the firm] Day/Montly'Year

Full name of staff member:
Full name of authorized representative:

SUBSCRIBED AND SWORN to before me this __ day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by
me through competent evidence of identity as defined in the 2004 Rules on Notarial Practice
(AM. No. 02-8-13-SC). Affiant/s exhibited to me his’her [insert type of government
identification card used], with his/her photograph and signature appearing thereon, with no.

Witness my hand and seal this _ day of fmonth] [year].

NAME OF NOTARY PUBLIC

Serial No. of Commission

Notary Public for until

Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. __, [date issued], [place issued]
Doc.No.

Page No.

Book No.

Seriesof .

4
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TPF 7. TIME SCHEDULE FOR PROFESSIONAL PERSONNEL

Months (in the Form of a Bar Chart)

Name

Position

Reports Due/Activities 112314135

7

3

9

10

1

12

Number of Months

Subtotal (1)

Subtotal (2)

Subtotal (3)

Subtotal (4)

Full-time:

Reporis Due:
Activities Duratjon:
Location

Parl-time:

Signature:__
(Authorized representative)

Full Name:

Title:

Address:
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TPF 8. ACTIVITY (WORK) SCHEDULE

A. Field Investigation and Study Items

fist, 2nd, etc. are months from the start of project.j

Ist | 2nd { 3rd | 4th | 5th

6th | 7th | Sth | 9th [ 10th | 11th

12th

Activity (Wark)

B. Completion and Submission of Reports

Reports

Date

1. Inception Report

118}

Interim Progress Report

(a) First Status Report
(b Second Status Report
3. Draft Report
4. Final Report

71
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Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.8.

AFFIDAVIT

[, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of
Affiant], after having been duly sworn in accordance with law, do hereby depose and state
that;

1. [Select one, delete the other:]

[If a sole proprietorship:] | am the sole proprietor or authorized representative of [Name of
Bidder] with office address at [address of Bidder];

[If a partnership, corporation, cooperative, or joint venture:] | am the duly authorized and
designated representative of [Name of Bidder] with office address at [address of Bidder];

2. [Select one, delete the other:]

{If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of
[Name of Bidder], | have full power and authority to do, execute and perform any and all
acts necessary to participate, submit the bid, and to sign and execute the ensuing contract
for [Name of the Project] of the [Name of the Procuring Entity], as shown in the attached
duly notarized Special Power of Attorney;

[if a partnership, corporation, cooperative, or joint venture;] | am granted full power and
authority to do, execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name
of the Procuring Entity], as shown in the attached [state title of attached document showing
proof of authorization (e.g., duly notarized Secretary’'s Certificate, Board/Partnership
Resolution, or Special Power of Attorney, whichever is applicable;));

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign
government/foreign or international financing institution whose blacklisting rules have
been recognized by the Government Procurement Policy Board, by itself or by relation,
membership, association, affiliation, or controiling interest with another blacklisted
person or entity as defined and provided for in the Uniform Guidelines on
Blacklisting;

4. Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

6. [Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical
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Working Group, and the BAC Secretariat, the head of the Project Management Office or

the end-user unit, and the project consultants by consanguinity or affinity up to the third
civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is
related to the Head of the Procuring Entity, members of the Bids and Awards Committee
(BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project
Management Office or the end-user unit, and the project consultants by consanguinity or
affinity up to the third civil degree;

[If a corporation or joint venture;] None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members
of the Bids and Awards Committee {BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Management Office or the end-user unit, and the
project consultants by consanguinity or affinity up to the third civil degree;

[Name of Bidder] complies with existing labor laws and standards; and

[Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in
compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the
Contract;

c. Making an estimate of the facilities available and needed for the contract to be bid, if
any; and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the fName of the
Project].

{Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or
any form of consideration, pecuniary or otherwise, to any person or official, personnel or
representative of the government in relation to any procurement project or activity.

In case advance payment was made or given, failure to perform or deliver any of the
obligations and undertakings in the contract shall be sufficient grounds to
constitute criminal liability for Swindling (Estafa) or the commission of fraud with
unfaithfulness or abuse of confidence through misappropriafing or converting any
payment received by a person or entify under an obligation involving the duty to
deliver certain goods or services, to the prejudice of the public and the government
of the Philippines pursuant fo Article 315 of Act No. 3815 s. 1930, as amended, or
the Revised Penal Code.

IN WITNESS WHEREOF, | have hereunto set my hand this __ day of __, 20__ at
, Philippines.
[insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[insert signatory’s legal capacity]
Affiant

[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]

-

o [ (“M%g, AR N




Bid Securing Declaration Form
[shall be submitted with the Bid if bidder opts to provide this form of bid security]

REPUBLIC OF THE PHILIPPINES})
CITY OF ) S.8.

BID SECURING DECLARATION
Project Identification No.: [Insert number]

To: finsert name and address of the Procuring Entity]
[/We, the undersigned, declare that:

1. [/We understand that, according to your conditions, bids must be supported by a Bid
Security, which may be in the form of a Bid Securing Declaration.

2. I/We accept that; (a) l/we will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of two (2) years upon receipt
of your Blacklisting Order; and, (b) l/we will pay the applicable fine provided under Section
6 of the Guidelines on the Use of Bid Securing Declaration, within fifteen (15) days from
receipt of the written demand by the procuring entity for the commission of acts resulting
to the enforcement of the bid securing declaration under Sections 23.1(b), 34.2, 40.1 and
69.1, except 69.1(f),of the IRR of RA No. 9184; without prejudice to other legal action the
government may undertake.

3. |/We understand that this Bid Securing Declaration shall cease to be valid on the following
circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your
request;

b. I am/we are declared ineligible or post-disqualified upon receipt of your notice to such
effect, and (i} l/we failed to timely file a request for reconsideration or (i) l/we filed a
waiver to avail of said right; and

c. | amfwe are declared the bidder with the Lowest Calculated Responsive Bid, and l/we
have furnished the performance security and signed the Contract.

IN WITNESS WHEREOQF, |/We have hereunto set my/our handfs this day of [month]
[vear] at [place of execution].

[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[Insert signatory’s legal capacity]
Affiant

[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]

F U ome MYy o g w kR




FINANCIAL PROPOSAL FORMS

Notes for Consultants

The following summarizes the content of the Financial Proposal.
Cover Letter

Use FPF 1. Financial Proposal Submission Form, which is an acknowledgement that, in
preparation and submission of the Technical and Financial Proposals, Consultants have:

a.followed the applicable rules and guidelines indicated in this ITB;

b.not taken any action which is or constitutes a corrupt, fraudulent, or coercive practice
as defined in the applicable rles and guidelines; and

c.agrees to allow the Procuring Entity and the Funding Source, at their option, to
inspect and audit all accounts, documents, and records relating to the its Bid and to the
performance of the ensuing contract.

Costs of Consulting Services

Use FPF 2. Summary of Costs; FPF 3. Breakdown of Price per Activity; FPF 4. Breakdown
of Remuneration per Activity; FPF 5. Reimbursables per Activity; and FPF 6.
Miscellaneous Expenses.
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FPF 1. FINANCIAL PROPOSAL SUBMISSION FORM

[Date]

[Name and address of the Procuring Entity]

Ladies/Gentlemen;

We, the undersigned, offer to provide the consulting services for [Title of Project] in
accordance with your Bidding Documents dated finsert date] and our Bid (Technical and
Financial Proposals). Qur Financial Proposal is in the total sum of famount in words and
figures], which sum is to be understood to be inclusive of all applicable taxes. The tax
component is estimated at (amount in words and figures) as shown in the attached summary
of our proposal.

Qur Financial Proposal shall be binding upon us subject to the modifications resulting
from Contract negotiations, up to expiration of the bid validity period, i.e., [Date].

In accordance with GCC Clause Error! Reference source not found., we
acknowledge and accept the Procuring Entity’s right to inspect and audit all records relating
to our Bid irrespective of whether we enter into a contract with the Procuring Entity as a
result of this Bid.

We confirm that we have read, understood and accept the contents of the Instructions
to Bidders (ITB), the Bid Data Sheet (BDS), General Conditions of Contract (GCC),
Provisions of the Contract (PC), Terms of Reference (TOR), the provisions relating to the
eligibility of Consultant and the applicable guidelines for the procurement rules of the
Funding Source, any and all Bid bulletins issued and other attachments and inclusions
included in the Bidding Documents sent to us.

We understand you are not bound to accept any Bid you receive.
We remain,
Yours sincerely,
Authorized Signature:
Name and Title of Signatory:

Name of Firm:
Address:

-
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FPF 2. SUMMARY OF COSTS

Costs Currency(ics)? Amount in Philippine Peso

Subtotal

Local Taxes

Total Amount of Financial Proposal

Lo A 4w Ay

7

5

2 1 cases of contracts involving forcign consultints, indicate the exchange rate used.
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FPF 3. BREAKDOWN OF PRICE PER ACTIVITY

/Q@W\f/"fm

7

5

B
=

Activity No.:

Activity No.:

Description:

Price Component

Currency(ies)?

Amount in Philippine Peso

Remuneration
Reimbursables
Miscellaneous Expenses

Subtotal

3 In cases of contracts involving Toreign consultants, indicate the exchange rale used.




FPF 4. BREAKDOWN OF REMUNERATION PER ACTIVITY

iw*\gj‘

Activity No. Name:
‘E Remuneration
Names Position Input4 Currency(ies) Rate Amount
, | Regular staff
Local staff
Consultants
Grand Total
E 4 Stafr months, days, or hours as approprisie.
B i




FPKF 5. REIMBURSABLES PER ACTIVITY

o Joem \

Activity No: Name:
No, Description Unit Quantity Unit Price In Total Amount In
1. International flights | Trip
2. Miscellaneous travel expenses Trip
) 3. Subsistence allowance Day
4, Local transporlation costs®
5. Office rent/accommodation/
clerical assistance
Grand Total

X
X

~. 5 Local transpartation costs are not included if lacal transportation is being made available by the Entity. Similarly, in the prajeet site, office rent/faccommodations/clericul assistance costs are
‘ﬁ' not {o be included il being made available by the Endity.
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FPF 6. MISCELLANEOUS EXPENSES

Activity No. Activity Name:
No. Description Unit Quantity | Unit Price | Total
Amount
1. Communication costs between
and

(telephone, telegram, telex)

2. Drafting, reproduction of
reports

3. Equipment: vehicles,
computers, etc.

4. Software

Grand Total
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Section VIII. Appendices

L. Description of Services

Give detailed descriptions of the Services to be provided, dates for completion of various
tasks, place of performance for different tasks, specific tasks to be approved by Client, etc.

II.  Reporting Requirements

List format, frequency, and contents of reports; persons to receive them; dates of submission;
ete. If no reports are to be submitted, state here “Not applicable.”

IIl. Key Personnel and Subconsultants

List under:

1. Titles [and names, if already available], detailed job descriptions and minimum
qualifications, and staff-months of service, and estimated periods of engagement
for each, including a copy of a satisfactory medical certificate.

)

Same information as in no. 1 for Key foreign Personnel to be assigned to work
outside the Government’s country.

L8]

Same information as in no.1 for Key Local Personnel.
4. List of approved Subconsultants (if already available) and Counterpart personnel
(if allowed); same information with respect to their Personnel as in no.’s 1 and 2.
IV, Breakdown of Contract Price
List here the elements of cost, including expenditures in foreign currency(ies) denominated

and payable in Philippine Peso, used to arrive at the itemized breakdown of the contract
price:

—

. Monthly rates for Personnel (Key Personnel and other Personnel)
2. Reimbursable expenditures

Applicable taxes

[F8)

V.  Services and Facilities Provided by the Client

<




Give detailed description of the services and facilities made available to the Consultant, and
the time and manner of its availment.

VL. Consultant’s Representations Regarding Costs and Charges

Breakdown of Remuneration Rates, WB funded projects using Quality Based Selection,
Selection Based on the Consultant’s Qualifications and Single Source Selection.

1. Review of Remuneration Rates

1.1 The remuneration rates for staff are made up of salary, social costs, overheads,
fee that is profit, and any premium or allowance paid for projects away from
headquarters. To assist the Consultant in preparing for financial negotiations, a sample
form giving a breakdown of rates is attached {no financial information should be
included in the Technical Proposal). Agreed breakdown sheets shall form part of the
negotiated contract.

1.2 The Procuring Entity is charged with the custody of Government funds and is
expected to exercise prudence in the expenditure of these funds. The Procuring Entity
is, therefore, concerned with the reasonableness of the firm’s Financial Proposal, and,
during negotiations, it expects to be able to review audited financial statements backing
up the Consultant’s remuneration rates, certified by an independent auditor. The
Consultant shall be prepared to disclose such audited financial statements for the last
three years, to substantiate its rates, and accept that its proposed rates and other
financial matters are subject to scrutiny. Rate details are discussed below.

(i) Salary

This is the gross regular cash salary paid to the individual in the Consultant’s
home office. It shall not contain any premium for work away from headquarters or
bonus (except where these are included by law or government regulations).

(ii) Bonus

Bonuses are normally paid out of profits. Because the Procuring Entity does
not wish to make double payments for the same item, staff bonuses shall not normally
be included in the rates. Where the Consultant’s accounting system is such that the
percentages of social costs and overheads are based on total revenue, including bonuses,
those percentages shall be adjusted downward accordingly. Where national policy
requires that thirteen (13) months’ pay be given for twelve (12) months’ work, the profit
element need not be adjusted downward. Any discussions on bonuses shall be
supported by audited documentation, which shall be treated as confidential.

(iii)  Social Costs

Social costs are the costs to the Consultant of staff’s non-monetary benefits.
These items include, inter alia, peusion, medical and life insurance costs, and the cost
of a staff member being sick or on vacation. In this regard, the cost of leave for public
holidays is not an acceptable social cost nor is the cost of leave taken during the
Contract if no additional staff replacement has been provided. Additional leave taken at




the end of the Contract in accordance with the Consultant’s leave policy is acceptable as
a social cost.

(iv)  Cost of Leave

The principles of calculating the cost of total days leave per annum as a
percentage of basic salary shall normally be as follows:

total days leave x 100
[363 -w -ph-v-3s]

It is important to note that leave can be considered a social cost only if the
Procuring Entity is not charged for the leave taken.

Leave cost as percentage of salary6 =

(v) Overheads

Overhead expenses are the firm’s business costs that are not directly related to
the execution of the project and shall not be reimbursed as separate items under the
Contract. Typical items are home office costs (partner’s time, non-billable time, time of
senior staff monitoring the project, rent, support staff, research, staff training,
marketing, etc.), the cost of staff not currently employed on revenue-earning projects,
and business promotion costs. During negotiations, audited financial statements,
certified as correct by an independent auditor and supperting the last three years’
overheads, shall be available for discussion, together with detailed lists of items making
up the overheads and the percentage by which each relates to basic salary. The
Procuring Entity does not accept an add-on margin for social charges, overhead
expenses, etc., for staff who are not permanent employees of the firm. In such case, the
firm shall be entitled only to administrative costs and fee on the monthly payments
charged for subcontracted staff.

(vi)  Fee or Profit

The fee or profit shall be based on the sum of the salary, social costs, and
overhead. If any bonuses paid on a regular basis are listed, a corresponding reduction in
the profit element shall be expected. Fee or profit shall not be allowed on travel or
other reimbursable expenses, unless in the latter case an unusually large amount of
procurement of equipment is required. The Consultant shall note that payments shall be
made against an agreed estimated payment schedule as described in the draft form of
the Contract.

(vii) Away from Headquarters Allowance or Premium

Some consultants pay allowances to staff working away from headquarters.
Such allowances are calculated as a percentage of salary and shall not draw overheads
or profit. Sometimes, by law, such allowances may draw social costs. In this case, the
amount of this social cost shall still be shown under social costs, with the net allowance
shown separately. For concerned staff, this allowance, where paid, shall cover home
education, etc.; these and similar items shall not be considered as reimbursable costs.

(viii) Subsistence Allowances

6 Where w = weekends, ph = public holidays, v = vacation, and s = sick leave.
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Subsistence allowances are not included in the rates, but are paid separately and
in local currency. No additional subsistence is payable for dependents — the
subsistence rate shall be the same for married and single team members.

UNDP standard rates for the particular country may be used as reference to determine
subsistence allowances,

2. Reimbursables

2.1 The financial negotiations shall further focus on such items as out-of-pocket
expenses and other reimbursables. These costs may include, but are not restricted to,
cost of surveys, equipment, office rent, supplies, international and local travel,
computer rental, mobilization and demobilization, insurance, and printing. These costs
may be either fixed or reimbursable in foreign or local currency.

3. Bank Guarantee

3.1 Payments to the Consultant, including payment of any advance based on cash
flow projections covered by a bank guarantee, shall be made according to an agreed
estimated schedule ensuring the firm regular payments in local and foreign currency, as
long as the services proceed as planned.
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VII. BREAKDOWN OF AGREED FIXED RATES?

|Currencies: 8]
g Consultants 1 2 3 4 5 6 7 8
Nuine Position Basic Rate? Social Overhead Subtotal Fee Away from Total Agreed Fixed Rate
- Charge (__%of1) {_ % ofd4} | Headquariers Agreed (_ %oll)
(%ol Allowance Fixed Rate
(_ %oll)
’\ Philippines
Home Office
% Signature of Consultant: Date:
Authorized Representative: Name:
Title;
7 This model form is given for negotialion purposes only. It is not part of the proposals (technical or inancial).
8 IT dilferent currencies, a dilferent table for ench currency should be used.
9 Per monlly, day, or hour as appropriate.
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